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Purpose 
Develop a standardized, objective system to identify low risk inmates for placement in 

both inside and outside work assignments to meet demand, while also ensuring safety to staff, 
inmates, and the public to the greatest extent possible. 

 
Background 

The beginning of the development of the objective based, levels of supervision system 

goes back to the implementation of the new classification system beginning in late 2005.  The 
new classification system incorporated research based, valid criteria to assess inmate risk.  

The custody and internal risk levels are the basis for making inmate risk decisions, including 
work assignments. 

Also, beginning in late 2005 the WIPP/Levels of Supervision Workgroup began to meet.  

It quickly became apparent that the levels of supervision issue, was the most pressing one.  A 
series of meetings culminated with the April 6, 2006 meeting at Florence South that included 

most of the WIPP officers statewide – a total of 133 staff – to help finalize the levels of 
supervision system.   

Due to revisions in classification criteria that required a second modeling of the system 

in the data base to see if the Internal Risk levels yielded enough inmates to meet demand, the 
implementation of the pilot was delayed. 

Finally, on October 25, 2006 a final meeting featuring the Regional Office Directors was 
held to finalize the pilot plan.  The original pilot was held at Safford-Graham unit beginning 

October 31, 2006 followed by Safford-Ft. Grant unit beginning on January 19, 2007. 
 
Comparison of Subjective Based System vs. Objective Based System 

The key concept of this system is that it uses objective criteria – the internal risk level 
matrixed with the custody level.  The custody and internal risk criteria has been normed with 

the ADC population and provides the best risk assessment available.  Additionally, key 
“headline test” criteria has been added to ensure the best of the old system and the new 
system. 

Finally, the objective system does not exclude subjective decision making.  It only 
changes when it is done and eliminates total, subjective discretion.  When assessing the 

inmate‟s custody and internal risk levels, staff may initiate overrides within the context of the 
custody and internal risk classification process.   

A comparison of the key points of a subjective system and an objective system: 

o Subjective based system results in: 
 multiple “systems” and endless “criteria” 

 over-classification (low risk inmates disapproved)  
 not enough available inmates for demand 

o Objective based system results in: 

 allows “subjective” decisions within framework 
 clear direction and criteria for eligibility 

 enough inmates to meet demand 
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Levels of Supervision Review Process 
The levels of supervision process essentially eliminates a secondary review of the 

inmate‟s suitability for given work assignments, as the internal risk level-in conjunction with 
the custody level-sets the pool of assignments the inmate is eligible for. 

1. Complete Screening Report for New Arrivals to ensure AIMS information is consistent 
with file (PSI, etc.) information.  An inmate shall not be assigned to a work/program 
assignment until this form has been completed and approved by the COIV. 

2. Update DI97 Arrest Record:  Effective with the implementation of the Levels of 
Supervision, the review of the criminal history as part of the screening process shall 

include documenting all felony arrests (not just convictions) and current or prior 
misdemeanor DUI convictions on the DI97.  This would include juvenile offenses as 
well.  These entries will not affect the inmate‟s custody and/or internal risk scoring 

on the DI99 as the DI99 reads only conviction codes from the DP field of the DI97. 
The only exception to updating all felony arrests are that “Not Guilty” arrests which 

shall not be entered.   
3. Update DI38/39 Employment History information. 

 
Screening Report for New Arrivals 

The “Screening Report for New Arrivals” is typically used when new inmates arrive at 

your facility to aide in determining the inmate‟s work level and best work assignment decision.  
As the Levels of Supervision are implemented, this form will be used to assess all status 

inmates, not just new arrivals, to verify they are in assignments that meet the new criteria 
standards. 

Since, the inmate‟s internal risk level and, to a lesser extent, custody level are the prime 

determiners of inmate eligibility for work assignments the “screening” report main purpose is 
to ensure staff verify existing data (a quality review check) – especially key data entered in 

AIMS (DI96, DI97, etc.) Secondarily, the report provides an opportunity to note the unusual 
cases that may not fit the norm.  The inmate‟s risk levels may be low, but there are very 
unusual circumstances or sets of circumstances that need to be taken into consideration in 

evaluating the inmate.  These cases will be rare, but it is important that there is a process to 
ensure such cases are noted and reviewed. 

Due to the objective and comprehensive nature of the system, the level of review 
needed to make work assignment decisions are the purview of the COIV.  For those “unusual” 
cases, the COIV will consult with the DW or ADW for input.  This streamlines and speeds up 

the process, without any loss of risk assessment quality. 
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Arizona Department of Corrections   
Screening Report for New Arrivals 
 

____________________________________ UNIT 

 
Inmate Name: 

 

 

ADC# 

 

CU & IR 

 

 

MD 

 

 

MH (DI85 score) 

 

 

Arrival to Unit 

 

 Received from (ARTC or Other Institution) 

 

Race 

 

1.  Instant offense(s) 

 

2. Length of Sentence(s) 

 

PSI in File? 

 

YES               NO                                  

If no PSI, NCIC/ACIC received (date)? 

                               
Age:           

Current / prior murder / 

att murder/Mansl-non 

DUI/Vehic / Neg Hom – 

non DUI/Vehic conviction: 
 

YES                NO          

Current / prior 

kidnapping attempted 

kidnapping conviction: 
 

YES               NO           

Current Substance abuse 

conviction / disciplinary:  

 

YES                 NO           

Does the current crime involve 

the use of a weapon?                                              

 

YES                           NO         

CSBD:    

ERCD:  

CSED: 

Warrant/Detainer (if Yes, explain)      Yes                  No                Explanation: 

 

3.  Significant Institutional Movement History Over the Past Year (e.g., SMU, Close, etc.): 

 

 

4.  Significant Criminal History and Pre-sentence information:  

 

 

 

5.   Description of current offense:  

 

 

 

 

 

6.   DI96 - Was the Institutional File reviewed for escape history?        YES             NO         . 

If new information was found, was the DI96 screen updated?  
(complete info entered on escape, including comments on circumstances-if known) YES             NO             N/A          . 

7.   DI97 - Was the Institutional File reviewed for felony arrest history & PRI CONV totals?     YES               NO  _____           

                 Was the Institutional File reviewed for misdemeanor DUI convictions?                    YES               NO  _____           

If new information was found, was the DI97 screen updated? 
(complete criminal hx entered on DI97, including all felony arrests                           YES               NO               N/A          . 
& misdemeanor DUI convictions but exclude ‘Not Guilty’ dispositions)    

                 
                Was the Institutional File reviewed for Dangerous Crimes Against Children?           YES               NO  _____           

 

Sex Offense Status (Code):    ____ 

8.    Key management problems: 

 

 

9. Functional Literacy Standard Met: 

                   YES  NO        

10. GED / HSD completion: 

    YES  NO        

11.   STG affiliation:            

12.   Do Not House With Issues?    

      YES       NO              

13.   Other Comments: 

 

 

 

COIII Signature 

        Printed Name:  (type in here) 

Date 

 

COIV Signature 

WK LVL 

 

 

Priority for Placement 

High                        Low 

Date 

Distribution: WIPP Officer 

Use back of form if needed. Indicate “over” where necessary 

and use identifying number. 

  

X  
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Guidelines to complete form: 
 
_____ Unit:  List the name of the facility the inmate is at. 
Inmate Name:  List the inmate‟s committed name 
ADC#:  List the inmate‟s ADC number. 
CU:  List the inmate‟s custody level. 
IR:  List the inmate‟s internal risk level. 
MD:  List the inmate‟s medical level. 
MH:  List the inmate‟s mental health level based on the score displayed on the DI85 – Mental Health Actions screen. 
Arrival:  List the date the inmate arrived at your facility. 
Received from:  List the facility code and/or facility name where the inmate was received from. 
Race:  List the inmate‟s race. 
1. Instant offense(s):  List the offenses the inmate was convicted for this current incarceration. 
2. Length of Sentence(s):  List the overall term (include all current convictions) the inmate was sentence to for this current incarceration. 

PSI in File?  Check “Yes” if the PSI is in the inmate record and check “No” if it is not: If no PSI, NICIC/ACIC received (date)?  If there was no PSI in the file, a NCIC/ACIC 
is required and this screening cannot be completed without reviewing the inmate‟s arrest history.  So, if a NCIC/ACIC is required, list the date you received it in the space 
provided.  If there was a PSI, simply leave this space blank. 
Age:  List the inmate‟s age, as of the date of your review. 
Current / prior murder attempted murder:  If the inmate has a current or prior conviction for murder or attempted murder, check “Yes.”  If the inmate does not have such a 
history, check “No.”  (includes Manslaughter, Negligent Homicide as long as they are not DUI related or boat/vehicular accident not DUI related) 
Current / prior kidnapping attempted kidnapping:   If the inmate has a current or prior conviction for kidnapping or attempted kidnapping, check “Yes.”  If the inmate does not 
have such a history, check “No.” 
Current substance abuse conviction / disciplinary:  If the inmate has a current conviction for a substance abuse offense or a discipline violation B07 during the current 
incarceration, check “Yes.”  If the inmate does not have such a history, check “No.” 
Does the current crime involve the use of a weapon?  If the inmate used a weapon during the commission of a current offense, check “Yes.”  This does not include 
possession of a weapon or misuse of a weapon, only.  This would be any offense in which he used the weapon as part of the offense (e.g., armed robbery, armed burglary, etc). 
CSBD, ERCD, CSED:  List the inmate‟s release date as reflected in AIMS (DI17). 
Warrant / Detainer:  If inmate has an active warrant or detainer per the DT03 screen (or if there is other documentation of same), check “Yes.”  If inmate does not have a 
warrant or detainer, check “No.”   
(if Yes, explain):  If the inmate does have an active warrant or detainer, provide an overview of what it is for in the space provided. 

3. Significant Institutional Movement History Over the Past Year (e.g., SMU, Close, etc.):  List any significant movement history the inmate has experienced over the past 
year – SMU; PS; mental health; etc.;  if the inmate has not had any significant movement history, simply enter “None.” 

4. Significant Criminal History and Pre-sentence information:  Provide information as to any significant criminal history and/or other information contained in the PSI that would 
be important in making sensitive work assignment decisions – outside assignments or sensitive inside assignments.  You do not need to repeat information previously provided 
(e.g., use of weapon, etc.), but rather note unusual behavior, acts, or excessive violence. 

5. Description of current offense: Provide a brief synopsis of the current offense.  You do not need to repeat the PSI verbatim, just provide a bottom line account. 
6. DI96   

Was the Institutional file reviewed for escape history?  Check “Yes” if you reviewed the inmate record specifically for any reference to the inmate having escaped or 
attempted to escape.  Check “No” if you did not review the inmate record for escape history. 
If new information was found was the DI96 screen updated? (complete info entered on escape, including comments on circumstances-if known):  Check “Yes” if you 
discovered new information needing update on the DI96, or check “No” if you did not find any new information; if the inmate had no escape history, check “N/A.” 

7. DI97  
Was the Institutional file reviewed for felony arrest  history & PRI CONV totals?  Check “Yes” if you reviewed the inmate record specifically for all references to the 
inmate‟s felony arrest history and totals entered under PRI CONV.    Check “No” if you did not review the inmate record for felony arrest history and did not enter PRI CONV 
totals. 
Was the Institutional file reviewed for misdemeanor DUI convictions?  Check “Yes” if you reviewed the inmate record specifically for all references to the inmate‟s 
misdemeanor DUI conviction history.    Check “No” if you did not review the inmate record for misdemeanor DUI conviction history. 
If new information was found was the DI97 screen updated? (complete criminal hx entered on DI97, including all felony arrests & misdemeanor DUI convictions, 
excluding „Not Guilty‟ dispositions):  Check “Yes” if you discovered new information needing updated on the DI97, or  check “No” if you did not find any new information; if 
the inmate had no arrest history, check “N/A.” 
Was the Institutional file reviewed for Dangerous Crimes Against Children?  Current or prior AZ convicted offenses.  Autofills with Y if specific ARS cited on DT02.   
Manual entry for any other AZ history.   
Sex Offense Status (Code):  Verify that the Sex Offense Status code is accurate and list it in the space provided. 

8. Key management problems:  Based on your review of the inmate record, personal interview, etc., provide a narrative of any key management problems that you believe the 
inmate may present. 

9. Functional Literacy Standard Met:  Check the DI77 “Meets Standard” field to determine if the inmate has met the Functional Literacy Standard and check the appropriate 
option – “Yes” or “No.” 

10. GED / HSD completion:  Check the DI77 “GED/HS Received” field to determine if the inmate has completed the GED or high school diploma.  If a date is listed in this field 
check “Yes.”  If the field is blank, check “No.” 

11. STG Affiliation:  List any STG affiliation per the DI81 screen. 
12. Do Not House With: Verified No Conflicts:  Review the DI37 and determine if there are any DNHW issues for the inmate at his/her location.  If there are DNHW conflicts at this 

location, check “Yes” and explain in the space provided.  If there are no DNHW conflicts at this location, check “No.” 
13. Other Comments:  Provide a narrative of any other issues, impressions, etc. that you feel may be beneficial in making work assignment decisions. 
COIII Signature:  Sign in the space provided. 
Date:  List the date the review was completed. 
COIV Signature:  The COIV signs in the space provided. 
WK LVL:  The inmate‟s work level used to determine work assignment eligibility and the code to be entered on the DC44 WK LVL field. 
Priority for Placement:  The COIV may check “High” to indicate the inmate is a high priority for a placement in a work assignment.  The COIV may check “Low” to indicate that, 
although, the inmate meets minimum criteria for assignment this inmate would not be among the first chosen to fill a vacancy. 
Date:  List the date the COIV completed the review. 
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    Sample - completed form 
Arizona Department of Corrections   
Screening Report for New Arrivals 
 

___ASPC Florence, East_ UNIT 

Inmate Name: 

 

                Kelly McMinnis 

ADC# 

               844730 

CU & IR 

 

3 / 2 

MD 

 

2 

MH (DI85 score) 

 

1 

Arrival to Unit 

               02/08/06 
 Received from (ARTC or Other Institution) 

  C01 
Race 

MEX. AMER 

1.  Instant offense(s) 07/19/2005  Aggravated DUI   C4 ND/R1 

                                                                  Armed Robbery    C3 ND/NR 

2. Length of Sentence(s) 

     5y 6mo 

PSI in File? 

 

YES    X           NO                                  

If no PSI, NCIC/ACIC received (date)? 

                               
Age:          48 

Current / prior murder / 

att murder/Mansl-non 

DUI/Vehic / Neg Hom – 

non DUI/Vehic conviction: 
 

YES                NO        X  

Current / prior 

kidnapping attempted 

kidnapping conviction: 
 

YES               NO         X  

Current Substance abuse 

conviction / disciplinary:  

 

YES                 NO          X 

Does the current crime involve 

the use of a weapon?                                              

 

YES            X               NO         

 

CSBD:   01/18/2010 

ERCD:    04/05/2010 

 

CSED:    01/17/2011 

 

Warrant/Detainer (if Yes, explain)      Yes                  No                Explanation: 

 

3.  Significant Institutional Movement History Over the Past Year (e.g., SMU, Close, etc.): 

 

      C01 – A03 
4.  Significant Criminal History and Pre-sentence information:  

NONE 

 

5.   Description of current offense: He was on probation for robbing a Domino’s Pizza with his finger under his shirt.  He said it was a gun.  On 

1/24/03 he was sitting in the parking lot of a fast food restaurant in his car on the driver side.  The engine was running and he was severely 

intoxicated. 

6.   DI96 - Was the Institutional File reviewed for escape history?        YES    X         NO         . 

If new information was found, was the DI96 screen updated?  

(complete info entered on escape, including comments on circumstances-if known) YES             NO             N/A     X     . 

7.   DI97 - Was the Institutional File reviewed for felony arrest history & PRI CONV totals?     YES    X          NO  _____           

                 Was the Institutional File reviewed for misdemeanor DUI convictions?                    YES    X          NO  _____           

If new information was found, was the DI97 screen updated? 

(complete criminal hx entered on DI97, including all felony arrests                            YES               NO               N/A    X     . 
& misdemeanor DUI convictions but exclude ‘Not Guilty’ dispositions)    
 

                Was the Institutional File reviewed for Dangerous Crimes Against Children?            YES    X          NO  _____           
Sex Offense Status (Code):    F 

8.    Key management problems: 

        NONE 

10. Functional Literacy Standard Met: 

                   YES X NO        

11. GED / HSD completion: 

    YES  NO       X 

11.   STG affiliation:         YO001 S   

12.   Do Not House With Issues?    

      YES       NO             X 
13.   Other Comments: 

        NONE 

COIII Signature                                     

                                                     Seth Miller Printed Name:  (type in here)   Seth Miller 

Date 

   10/07/07 

COIV Signature            Dave Robicheaux 

WK LVL 

 

  IS 

Priority for Placement 

High                        Low      X 

Date 

 

   10/07/07 

Distribution: WIPP Officer 

Use back of form if needed. Indicate “over” where necessary 

and use identifying number. 

X  
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Table 1:  DC44 “WK LV” Codes 

OLD 

WORK 
LEVEL 

NEW 

WORK 
LEVEL 

DESCRIPTION CU IR 
WORK 

ENVIRONMENT 

DC44 WK LV 

Automation 

 ZH 
Medical issues requires special 
review prior to making 
assignment  

2-4 - 
Unassigned until Medical 
issues resolved 

Manual entry, but CU  2 - 4 

 ZP 
Pending PSI or NCIC/ACIC 

2-4 - 
Unassigned until PSI, NCIC, or 
ACIC received 

Manual entry, but CU 2 - 4 

A3 ZS 
New arrivals; not yet screened 

2-4 - 
Unassigned until screening 
completed 

Manual entry, but CU 2 - 4 

A1 I5 
Maximum custody 

5 5 
Within secure perimeter and by 
special assessment only  

Auto fill from DI99 CU/IR:  if either 
CU or IR = 5; fatal edit – no manual 
entries allowed 

A2 I4 
Custody = min  
IR4 = I4 2 4 

Within secure perimeter Auto fill from DI99 CU/IR if CU = min 
and IR = 4; allow manual entries ZH, 
ZP, ZS. 

A2 IS 
Custody = med; close +: 
IR 1 - 4 = IS 3/4 <5 

Within secure perimeter Auto fill from DI99 CU/IR if CU = 
med; close and IR 1 -4; allow manual 
entries ZH, ZP, ZS  

 OE 

Not yet passed mand lit 

2 1-3 

May work outside secure 
perimeter but must participate 
in mand lit pgm 

Auto fill based on DI99 CU/IR + DI77 
“MEETS STANDARD” = NO; fatal 
edit, allow manual entries  ZH, ZP, 
ZS 

B1 OF 

**Criminal Alien w/ICE detainer 
& IR3; or non-U.S. Citizen no 
detainer & IR 1/2,  requires 
direct supervision 

2 1-3 

Outside secure perimeter on 
complex grounds only 

Auto fill based on DI99 CU = 2 + non-
discretionary IR3 due to INS hit, or  
IR 1-2 with DT04 Citizenship– 3= 
Criminal Alien or 6=Legal P/DP  & no 
DT03 USIN entry; allow manual 
entries ZH, ZP, ZS 

C O1 
Min custody + IR1  
 2 1 

Outside secure perimeter; no 
restrictions 

Auto fill based on DI99 CU=2 and 
IR=1; allow manual entries ZH, ZP, 
ZS, OL  

C O2 
Min custody + IR2 

2 2 
Outside secure perimeter; less 
than 61 miles 

Auto fill based on DI99 CU=2 and  
IR2; allow manual entries ZH, ZP, 
ZS, OL 

B2 O3 
Indirect, intermittent 
supervision for min custody, 
IR3 

2 3 
Outside secure perimeter on 
complex grounds only 

Auto fill based on DI99 CU=2 and 
IR=3; allow manual entries  ZH, ZP, 
ZS 

 OL 

No restrictions for min custody, 
IR1/2 (same as O1 or O2) 
except deemed by facility staff 
as lower priority for assignment 

2 1/2 

Outside secure perimeter Manual entry, but CU = 2 and IR = 1 
or 2 

 OM 
Custody=min and 
Manslaughter status „P‟ 
pending on DI97 

2 - 
Not allowed outside unit 
complex 

Auto filled based on minimum 
custody along with DI97 – 
Manslaughter status „P‟ pending 

** If DT04 „Citizenship‟ is a 4 or 5, inmate is eligible for O1 and O2 work levels.   12/09/10 
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Updating WK LV (work level) Field on DC44 
 

The DC44 WK LV field shall be updated using the new work level codes (see table 1). 
DC44 0 766000                                                 04/20/09 11.53.36 

                      INTERNAL ASSIGNMENTS      MEETS STANDARD: NO   PAGE: 001  

ADC NO: 766000     NAME: CARMEN, CARLITA                    STATUS: ACTIVE      

                    LOC: ASPC-PV L-2 S.CRUZ  CU: 3 IR: 3 PH: 1 REL: 04/12/2014  

           ----HOUSING---      -----AM----- -----PM----- -----EV-----           

A   DATE   LOC BLDG BED U STAF SUPV.GR.ASGN SUPV.GR.ASGN SUPV.GR.ASGN H WL PC   

_ 03/18/09 B32 18-D272U I PBS2 B03E    2409                             IS 15   

_ 03/19/09 B32 18-D272U I PBS2         3186                             IS 15   

_ 03/19/09 B32 18-D272U I PBS2 HKB2 E  3186                             IS 15   

_ 03/20/09 B32 18-D272U I PBS2              HKB2 E  3186                IS 15   

_ 03/27/09 B32 18-D272U I PBS2              HKB2 E  3186                IS 15   

_ 04/10/09 B32 18-D272U I PBS2              HKB2 E  3186                IS 15   

_ 04/10/09 B32 18-D272U I PBS2              HKB2 E  3186                IS 15   

_ 04/16/09 B32 18-D272U I PBS2 FDA2 G  381B FJA2 E  3186                IS 15   

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

          RECORD AUDITED ON 12/17/2008                                          

                                  INQUIRY COMPLETE - PRESS ENTER FOR FIRST PAGE 

 

Warning Message Requiring User to Press “Enter” Twice 

When, the user presses “enter” to update the action, a warning message will appear at the bottom right 

of the screen for the user to check the WL (work level) field.   

The WL code automatically displays based on the AIMS work level subroutine and may need to be 

revised if the inmate is pending review or has a specialized code.  For example, if the inmate is a 

new receipt to the unit that the accountability officer is giving a bed assignment to, the WL needs 

to be revised to ZS – per the warning message.  Also, if the inmate‟s previous WL begins with a 

Z (ZP, ZH, ZS), the user should revise the default to WL code to the previous listed ZP, ZH or ZS.  

If the appropriate Z code is not used when required, it will appear that the inmate‟s WL has been 

reviewed and finalized. 

The user will need to press “enter” a second time in order to update the action. 

DC44 1 180233                                                 03/09/09 10.56.35 

                      INTERNAL ASSIGNMENTS      MEETS STANDARD: YES  PAGE: 001  

ADC NO: 180233     NAME: QUEZADA, VIRGINIA R.               STATUS: ACTIVE      

                    LOC: ASPC-PV LUMLEY #1   CU: 4 IR: 3 PH: 1 REL: 03/09/2017  

           ----HOUSING---      -----AM----- -----PM----- -----EV-----           

A   DATE   LOC BLDG BED U STAF SUPV.GR.ASGN SUPV.GR.ASGN SUPV.GR.ASGN H WL PC   

  02/06/09 B02 26-A109L I CZE1 RWM3 D  406A      IS 00   

A 03/09/09 B02 26-A109L I CZE1 RWM3 D  406A           IS 00   

                                                                                

 

 

                                  CHECK *WK LV* FIRST; IF NEW I/M, USE *ZS* 
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A. DC44 Internal Assignments 
 

1. DC44 “0” – Viewing DC44 

Housing, Staff, Work/Program assignments, or work level information may be viewed using the “0” 

transaction for the current location only.  DC44 „3‟ – displays entire „history‟. 

 
DC44 0 180233                                                 03/09/09 10.20.41 

                      INTERNAL ASSIGNMENTS      MEETS STANDARD: YES  PAGE: 001  

ADC NO: 180233     NAME: QUEZADA, VIRGINIA R.               STATUS: ACTIVE      

                    LOC: ASPC-PV LUMLEY #1   CU: 4 IR: 3 PH: 1 REL: 03/09/2017  

           ----HOUSING---      -----AM----- -----PM----- -----EV-----           

A   DATE   LOC BLDG BED U STAF SUPV.GR.ASGN SUPV.GR.ASGN SUPV.GR.ASGN H WL PC   

_ 09/26/08 B02 30-A212U I LPA3                                          ZS 00   

_ 10/02/08 B02 30-A212U I LPA3              K25P    2400                IS 25   

_ 11/08/08 B02 30-A212U I LPA3 BCJ1    7006 K25P    2400                IS 25   

_ 11/14/08 B02 30-A212U I SPL0 BCJ1    7006 K25P    2400                IS 25   

_ 11/17/08 B02 26-C238U I GLF2 BCJ1    7006 K25P    2400                IS 25   

_ 11/20/08 B02 26-C238U I TLB1 BCJ1    7006 K25P    2400                IS 25   

_ 12/08/08 B02 26-C238U I TLB1 BCJ1    7006 MMLA    9999                IS 00   

_ 12/24/08 B02 26-C144L I TLB1 BCJ1    7006 MMLA    9999                IS 00   

_ 01/08/09 B02 26-A109L I CZE1 BCJ1    7006 MMLA    9999                IS 00   

_ 01/13/09 B02 26-A109L I CZE1 BCJ1 A  7006                             IS 00   

_ 02/06/09 B02 26-A109L I CZE1 RWM3 D  406A                     IS 00   

 

2. DC44 “1” - Adding new information to DC44 

Housing, Staff, Work/Program assignments, or work level information can be added using the “1” 

transaction.  The “add” (“A”) entry will automatically display in the “A” field, along with all of the data 

from the previous entry.  The user simply overtypes the information needing updating.   

 
DC44 1 180233                                                 03/09/09 10.56.35 

                      INTERNAL ASSIGNMENTS      MEETS STANDARD: YES  PAGE: 001  

ADC NO: 180233     NAME: QUEZADA, VIRGINIA R.               STATUS: ACTIVE      

                    LOC: ASPC-PV LUMLEY #1   CU: 4 IR: 3 PH: 1 REL: 03/09/2017  

           ----HOUSING---      -----AM----- -----PM----- -----EV-----           

A   DATE   LOC BLDG BED U STAF SUPV.GR.ASGN SUPV.GR.ASGN SUPV.GR.ASGN H WL PC   

  02/06/09 B02 26-A109L I CZE1 RWM3 D  406A      IS 00   

A 03/09/09 B02 26-A109L I CZE1 RWM3 D  406A      IS 00   

                                                                                

 

For example, in this case the accountability officer needs to change the inmate‟s housing assignment, so 

the BLDG BED field is overwritten with the new assignment. 

DC44 1 180233                                                 03/09/09 10.56.35 

                      INTERNAL ASSIGNMENTS      MEETS STANDARD: YES  PAGE: 001  

ADC NO: 180233     NAME: QUEZADA, VIRGINIA R.               STATUS: ACTIVE      

                    LOC: ASPC-PV LUMLEY #1   CU: 4 IR: 3 PH: 1 REL: 03/09/2017  

           ----HOUSING---      -----AM----- -----PM----- -----EV-----           

A   DATE   LOC BLDG BED U STAF SUPV.GR.ASGN SUPV.GR.ASGN SUPV.GR.ASGN H WL PC   

  02/06/09 B02 26-A109L I CZE1 RWM3 D  406A      IS 00   

A 03/09/09 B02 26-A109L I CZE1 RWM3 D  406A      IS 00   

                                                                                

 

 

Please note: Education (E001 & E003), Substance Abuse Treatment (codes beginning with A), 

and Sex Offender Treatment (codes beginning with S) programs are no longer documented on 

the DC44.  They are now listed on the DI83 only.  Work Based Education programs (W) are still 

to be listed on the DC44 along with an entry on the DI83. 
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3.  “GR.” Update Field Required – “SUPV.” Field Auto Fills 

The GR. field is required to list the inmate‟s assigned Group.  The GR and associated SUPV is 

documented on the DC31 for the given assignment, so once the GR is entered the DC44 reads the DC31 

for the SUPV.  Thus, the user only needs to enter the ASGN and GR and the SUPV will autofill upon 

updating the screen. 
DC44 1 180233                                                 03/09/09 10.56.35 

                      INTERNAL ASSIGNMENTS      MEETS STANDARD: YES  PAGE: 001  

ADC NO: 180233     NAME: QUEZADA, VIRGINIA R.               STATUS: ACTIVE      

                    LOC: ASPC-PV LUMLEY #1   CU: 4 IR: 3 PH: 1 REL: 03/09/2017  

           ----HOUSING---      -----AM----- -----PM----- -----EV-----           

A   DATE   LOC BLDG BED U STAF SUPV.GR.ASGN SUPV.GR.ASGN SUPV.GR.ASGN H WL PC   

  02/06/09 B02 26-A109L I CZE1 RWM3 D  406A                IS 00   

A 03/09/09 B02 26-A109L I CZE1 RWM3 D  406A         IS 00   

                                                                                

 

4. DC44 – Edits for Work/Program Assignment Eligibility 

There are now edits embedded in the DC44 for all work and program assignment eligibility.  The edits 

compare the inmate‟s IR level, GED/HSD status, and DI83 RS (reason) status to the given assignment‟s 

parameters for each of those criteria.  If there is a conflict, an error message will appear.  The user 

cannot update an assignment with any edit conflict. 

IR level conflict:    P44UE071 INMATE IR LEVEL > W/A IR LEVEL 

GED/HSD conflict:    P44UE072 MQA-I/M FAILS GED REQ. FOR W/A 

DI83 RF or RM conflict: P44UE074 MQC-I/M RF/RM FROM DI83 PGM 
DC44 1 180233                                                 03/09/09 10.56.35 

                      INTERNAL ASSIGNMENTS      MEETS STANDARD: YES  PAGE: 001  

ADC NO: 180233     NAME: QUEZADA, VIRGINIA R.               STATUS: ACTIVE      

                    LOC: ASPC-PV LUMLEY #1   CU: 4 IR: 3 PH: 1 REL: 03/09/2017  

           ----HOUSING---      -----AM----- -----PM----- -----EV-----           

A   DATE   LOC BLDG BED U STAF SUPV.GR.ASGN SUPV.GR.ASGN SUPV.GR.ASGN H WL PC   

  02/06/09 B02 26-A109L I CZE1 RWM3 D  406A      IS 00   

A 03/09/09 B02 26-A109L I CZE1 RWM3 D  406A      IS 00   

                                                                                

                                                                                

                                                                                

                                                                                

P44UE074 MQC-I/M RF/RM FROM DI83 PGM                                            

 

 

Additionally, there are other edits that read the inmate‟s DC44 Work Assignment code, which then reads 

the DC30 SEC LOC field of that assignment to determine if a fatal edit (meaning, the DC44 will not allow 

the assignment to be updated) is required:  
 

A fatal edit will occur if: 

IP  – N/A 

IC  - inmate is > medium custody, or; inmate is medium custody & IR > 3;  

OC - inmate is > minimum custody, or; inmate is minimum custody and IR > 1 

OD - inmate is > minimum custody, or; inmate is minimum custody and IR > 2 

OP - inmate is > minimum custody, or; inmate is minimum custody and IR > 3 
 

SEC LOC Codes and Descriptions (the location of the work assignment) 

IC   INSIDE CMPLX O/S UNIT  (inside complex, secure perimeter but outside unit perimeter) 

IP   INSIDE UNIT PERIMETER  (inside unit perimeter) 

OC   O/S UNIT/CMPLX > 60 MILES  (outside of unit & complex grounds, in community more than 60 

miles from complex) 

OD   O/S UNIT/CMPLX < 61 MILES  (outside of unit & complex grounds, in community less than 61 

miles from complex) 

OP   O/S UNIT/CMPLX ON CMPLX  (outside unit & complex secure perimeter, but on complex 

grounds) 
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5. DC44 – Making Multiple Entries – up to four ADC #‟s 

 

 
DC44 1 117321 117733 117979 118144                            05/27/10 09.02.06 

                      INTERNAL ASSIGNMENTS      MEETS STANDARD:      PAGE: 001  

ADC NO: LINE1-4    NAME: LINE1-4 EACH DOCNUM(*=AUDITED)     STATUS: LINE1-4     

                    LOC:                     CU:   IR:   PH:   REL: LINE1-4(RL  

           ----HOUSING---      -----AM----- -----PM----- -----EV-----           

A   DATE   LOC BLDG BED U STAF SUPV.GR.ASGN SUPV.GR.ASGN SUPV.GR.ASGN H WL PC   

1 RL       ADC 117321     COKE R, L E  SLIE CU:2    IR:1 PH:3    ACTI   O1      

* 05/20/10 A03 HON219   J MAMD                           KCJ3 E1 8696   O1      

A 05/27/10 A03 HON219   J MAMD ____ __ ____ ____ __ ____ KCJ3 E1 8696   O1      

2 RL       ADC 117733P    BITT ENBE N  DER, CU:2    IR:1 PH:1    ACTI   O1      

* 05/25/10 A03 CL-G0202 J NDS2 UNAS ND UUUU                             ZS      

A 05/27/10 A03 CL-G0202 J NDS2 UNAS ND UUUU ____ __ ____ ____ __ ____   ZS      

3 RL       ADC 117979     RITT ER,  S  TEVE CU:2    IR:1 PH:3    ACTI   O1      

* 05/18/10 A03 HON340   J OJR3                           SRP6 A  B022   O1      

A 05/27/10 A03 HON340   J OJR3 ____ __ ____ ____ __ ____ SRP6 A  B022   O1      

4 RL       ADC 118144     MEAD OWS,    WAYN CU:2    IR:3 PH:3    ACTI   O3      

* 03/01/10 A03 CL-A0201 J NDS2 SDMA A  381B                             O3      

A 05/27/10 A03 CL-A0201 J NDS2 SDMA A  381B ____ __ ____ ____ __ ____   O3      

                                                                                

 

B. DC45 Work/Program Evaluations 
The DC45 automatically lists the date, assignment code, and current location.  Now the only fields 

required for update are the “C” rating field using the new “USE” rating codes (U=unsatisfactory; 

S=satisfactory; E=exceeds; N=none), the SID code in the STAF field, and the HOURS.  If a pay 

adjustment is needed, the DISP field is used to document same.  Additionally, new transactions (4, 5, 6) 

have been added to allow substance abuse, sex offender, and academic education staff to update 

monthly evaluation ratings for inmates in their programs.   

 
DC45 1 166120                                                 04/20/09 14.58.52 

                            WORK/PROGRAM EVALUATION                    PAGE 001 

ADC NO: 166120    NAME: MENDOZA, CARMEN C.              STATUS: ACTIVE          

                        CUR.LOC.: ASPC-PV L-2 S.CRUZ#1  REL.DT: 04/12/2014      

                                  WK/ RATING                ------PAYROLL-----  

A   DATE   ------ASSIGNMENT------ LOC E/R/C STAF + ADJ DATE HOURS $RATE   $PAY  

  03/04/09 24.09                          E B03E P PAY DAY   48.0  0.15   7.20  

_ 04/20/09 3186                   B32     _ ____ _          ___._  0.20         

_ 04/20/09 381B                   B32     _ ____ _          ___._  0.20         

                                                                                

  

                                                                                

                                                                                

                                                                                

ENTER A=ADD, S=SKIP OR D=DEL FOR EACH WORK ASG    RECORD AUDITED ON 12/17/2008 

Transactions: 
1, 2, =COIII/IV;  
4= Substance Abuse treatment staff (codes beginning with A); 
5=Sex Offender treatment staff (codes beginning with S) 
6=Academic Education staff (codes beginning with E) 
7=View Current Pay 
 
 

Note: When paying inmates ensure that entries are made on the correct line.  Check to make 
sure the assignment code you are paying is for your location and not another. 

 
DC45 „7‟ADC#, can be used to see inmate‟s current pay rate. 
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DI99 Custody & Internal Risk Classification Screen 
Select staff may view the inmate‟s current DI99 by using the “0” transaction (DI99 0 

NNNNNN).  They may use the “5” transaction to update the DI99 to the current date to view 
the DI99 in an up-to-the minute view. 

There are three (3) non-discretionary criteria displaying on the DI99.   
(1) The custody non-discretionary “IR5” field identifies those inmates who have been 

approved through the DI99 review process as maximum custody and IR5.  The “X” will not 

display on the “IR5” field until an inmate‟s DI99 has been finalized.   
(2) The internal risk non-discretionary field “VIO”” identifies those inmates who have 

either: “A” = murder conviction, current or prior; or “B” = kidnapping conviction, current or 
prior. This field is a hierarchal display, meaning if there are more than one condition that is 
true for an inmate (e.g., has current murder and also a kidnapping conviction), the highest 

level condition will display (e.g., A displays first, then B).  Also, the non-discretionary mandate 
(when the “X” appears) only applies to those inmates who are minimum custody (the same as 

sex offense status).   
(3) The internal risk non-discretionary field “INTERSTATE” has changed from a „4‟ to no 

lower than a „3‟ for interstate inmates – regardless of their custody level.  This allows minimum 

custody interstate inmates to work outside the unit, if on complex grounds. 
For the murder (A) and kidnapping (B) criteria, AIMS automatically identifies those 

inmates with a current or prior offense – no review is required by staff.   
 

DI99 5 818076                                                 01/31/08 09:13:39 

                     CUSTODY & INTERNAL RISK CLASSIFICATION                     

  ADC NO: 885076F    NAME: FLORES DUARTE, MIGUEL           STATUS: ACTIVE       

PROCESS STA:     CURR LOC: C11=ASPC-T CIMARRON             REL DT: 12/08/2034   

FINAL CLASS: TYPE: R RECLASS       DATE 20080131    CU= 3  IR= 3  LOC:          

I A. NON-DISCRET. OVERRIDE CUSTODY               B. NON DISCR      INTRNL RISK  

       MAX: UNREN STG    LIFE 0-2      DTH    IR5                             

       CLO: RENOU STG    LIFE 2-5                    3: INTERSTATE _             

     X MED: SEX CONV     RL+5Y X LIFE+5    FEL DT    3: INS    SX N  VIO B  X   

       MIN:            2:                         

II A. CUSTODY + INTERNAL RISK CRITERIA                         B. SCORE CU IR   

   1. MOST SERIOUS CUR CONVICT.  12/04/2004 ARS: 131304    LVL: 5       13 07   

   2. MOST SER PR/OTH CNV:       06/23/2003 ARS: 130249    LVL: 4       10 03   

   3. ESCAPE HX:   TOTAL # ESCAPES: 00      INIT: _    RECLASS:         00 00   

   4. DISC VIO LV: CU 00 IR 00  5. GANG: INIT _  RECLS    6. AGE 031    06 06   

   7. PGM PERF: CMP PGM 00          00 00   

              TOTAL SCORES: 023 10   

DI99 Non-Discretionary Internal Risk Criteria, VIO HX (violence history) 
A = murder:  ARS codes associated with  

130452   MURDER       

130453   MURDER       

130455   MANSLAUGHTER 

130456   MANSLAUGHTER 

130457   MANSLAUGHTER 

130710   MURDER SECOND DEGREE 

131102   NEGLIGENT HOMICIDE 

131103   MANSLAUGHTER       

131104   MURDER 2ND DEGREE  

131105   MURDER 1ST DEGREE 
130459     TRAIN OPERATOR CAUSE 
DEATH

B =kidnapping:  ARS codes associated with  

131303   UNLAWFUL IMPRISONMENT 

131304   KIDNAPPING            

130491   KIDNAPPING 

130492   KIDNAP     

130961   FALSE IMPRISONMENT 
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DI97 Criminal History Record Screen  

The review of the criminal history as part of the screening process shall include reviews 

of Prior Convictions (tally) , Manslaughter convictions, Sex offense status‟, convictions of 
Dangerous Crimes Against Children, current weapons offenses and documenting all felony 
arrests (not just convictions) and misdemeanor DUI convictions on the DI97.  “Not Guilty” 

dispositions shall not be entered.  This would include juvenile offenses as well.  
Misdemeanor DUI ARS codes – 2801388-Misd-Refuse DUI Test, 2801464-Misd Viol 

Interlock Device and 2809999-Misd Other DUI.  
 These entries will not affect the inmate‟s custody and/or internal risk scoring on the 

DI99 as the DI99 reads only conviction codes from the DP field of the DI97. 

 
DI97 *PRI CONV., PROB. And PAROLE entries: 

The data contained in the “PRI CONVICT.,”“PROB.,” and “PAROLE” fields of the DT06/DI97 screen 
are key drivers of an inmate’s DI57 Inmate Risk Profile screen G and V risk level scores.  It is vital that 
these fields be calculated accurately in order for the DI57 risk levels to be accurate.   

If not accurately calculated, inmates who would otherwise be ineligible for early release may have 
inaccurate G/V scores that allow them early release participation.  Likewise, inmates who might be eligible 
for early release may be prevented from participation by inaccurate G/V scores. 

Additionally, the G/V scores affect the Corrections Plan “Intervention Level” which directly 
influences an inmate’s ranking on the priority ranking report for the various programs. 

Originally entered on the DT06, it may now be updated by on the DI97, which will then autofill 
back to the DT06.  A DT06 record must be created prior to any updates in these fields on the DI97.   

NOTE:  Entering “99” in one of the fields indicates “unknown” and should only be used in cases 
where the PSI or criminal history is incomplete or confusing for a specific entry field(s).  This most often 
occurs with juvenile history information, where there may only be brief information suggesting a juvenile 
record, but not enough information to make any conclusions.  Do not enter “99” simply because the 
inmate has no prior criminal history (enter”00”).  This is important, as the entry of “99” is calculated 
differently than “00” and could result in inaccurate G/V scores. 
 

DI97 0 869448                                                 06/01/11 09:06:59 

                        CRIMINAL HISTORY RECORD                     PAGE: 001   

ADC NO: 169448       NAME: BARE, NICK                      STATUS: ACTIVE       

SRCE: 2 PRI CONV:ADULT: FEL 02 MIS 00  JUV: FEL ADJUD 00   COMMIT 00  SUPV 00   

PROB: VIOL 01   REVOC 01  FEL 02  MIS 00   PAROLES: 01 VIOL 00 REVOC 00         

                          *MANSLAUGHTER DUI STA: N = NO MANSLAUGHTER CONVICT    

 *SEX OFFENSE STATUS: N = NO SEX OFFNSE RELATED HISTRY              COMMENT: N  

 *DANGER. CRIMES AGNST CHILDREN: _  *WPN USED IN COMMIT. CUR OFF: Y COMMENT: Y  

**LIST ALL FELONY ARRESTS/CONV. NOT ON DT02 & DUI MISD. ARRESTS/CONV.   CMT     

A OFF.DATE ARS CODE FC OFF DESCRIPTION      DS ST CO CASE NUMBER    DP SO       

  11/10/99 133405   6 MARIJUANA VIOLATION   02 AZ 07 00-093610_____ PB N N      

  __/__/__ ________ _ _____________________ __ __ __ ______________ __ _ _    

   

 

*PRI CONVICT. Guidelines – DI97 „1‟ 
 

SRCE: 2 PRI CONV: ADULT: FEL 01 MIS 00  JUV: FEL ADJUD 00   COMMIT 0   SUPV 00 

 
This refers to prior adult felony convictions: 
  

1)  Source – where was the information obtained from, PSI, Inmate, etc.  
  1         DOC         5 OTH AGENCY 
  2         POR/PSI     9 OTHER 
  3         EMPLOY.    
  4         INMATE     
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DI97 Criminal History Record Screen (continued) 
 

*PRI CONVICT. Guidelines (continued) 
 
2)  Any adult felony conviction for which the inmate has previously been released from the 
department and for which he/she is not currently serving time, or; 

 
3)  Any adult felony conviction for which the inmate received a sentence other than to ADC 
and for which he/she was never committed to ADC for that conviction. 
 
Do not count current offenses for which the inmate is currently committed to ADC.  This 
would include “expired” offenses that are part of the inmate’s overall current incarceration.  
 

o If an inmate previously was in ADC for Robbery, case # 05-22005, was released and then 
returned on violation with the same offense only – then that offense would not be counted as 

a “prior” for the ADULT CONV FEL.   

o If an inmate is revoked off probation and sent to ADC, because that inmate is serving time at 
ADC for that offense now, it is a current offense. If the person is revoked with a new offense, 

and sentenced for that offense along with the offense that person is revoked on, then the 
person has two current offenses, and neither offense is a prior offense. 

 

Do not individually count multiple offenses where the inmate was sentenced at the same 
time.  The group of offenses as a whole would be counted as one (1) prior. 

o For example, if the inmate had several different cases – Robbery, Kidnapping, Drugs – that 
may even have occurred on different dates, if the inmate was sentenced on the same date 

for all of them then it would be counted as 1 prior, not 3. 
 

PRI CONV: ADULT: FEL 01 MIS 00  JUV: FEL ADJUD 00   COMMIT 0   SUPV 00 

 
This refers to prior adult misdemeanor convictions: 

1)  Any adult misdemeanor conviction.  
 
Do not individually count multiple offenses where the inmate was sentenced at the same 
time.  The group of offenses as a whole would be counted as one (1) prior. 

 
PRI CONV: ADULT: FEL 01 MIS 00  JUV: FEL ADJUD 00   COMMIT 0   SUPV 00 

 

This refers to juvenile felony adjudications: 
1)  Actions where inmate was clearly of juvenile age (less than 18 years old) and where the 
offense appears to be a felony, and; 
 
2)  The disposition was not a probation/supervision term or detention term.  The DI97 
should list each of these in the DP (disposition) field as JA (adjudicated delinquent). 

 

Do not individually count multiple misdemeanor offenses where the inmate was sentenced 
at the same time.  The group of offenses as a whole would be counted as one (1) FEL 
ADJUD. 

 
PRI CONV: ADULT: FEL 01 MIS 00  JUV: FEL ADJUD 00   COMMIT 0   SUPV 00 

 

This refers to juvenile felony adjudications: 
1)  Actions where inmate was clearly of juvenile age (less than 18 years old) and where the 
offense appears to be a felony, and; 
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DI97 Criminal History Record Screen (continued) 
 
*PRI CONVICT. Guidelines (continued) 

 
2)  The disposition was not a probation/supervision term or adjudication finding.  The DI97 
should list each of these in the DP (disposition) field as JD (juvenile detention). 

 

Do not individually count multiple offenses where the inmate was sentenced at the same 
time.  The group of offenses as a whole would be counted as one (1) FEL ADJUD. 

 

PRI CONV: ADULT: FEL 01 MIS 00  JUV: FEL ADJUD 00   COMMIT 0   SUPV 00 

 

This refers to juvenile felony adjudications: 
 

1)  Actions where inmate was clearly of juvenile age (less than 18 years old) and where the 
offense appears to be a felony, and; 
 
2)  The disposition was not a detention term or adjudication finding.  The DI97 should list 
each of these in the DP (disposition) field as JP (juvenile probation). 

 

Do not individually count multiple offenses where the inmate was sentenced at the same 
time.  The group of offenses as a whole would be counted as one (1) FEL ADJUD. 
 

 
*PROB. Guidelines 
 
PROB: VIOL 01   REVOC 01  FEL 01  MIS 00   PAROLES: 01 VIOL 00 REVOC 00   

 

This refers to felony and misdemeanor probation violations, adult or juvenile. 
 

1) Any adult felony conviction for which the inmate’s probation or supervision term was 
violated.  This could result in the inmate remaining on probation or supervision status 
or being revoked and sent to jail, prison, or some other sanction. 

 
This means any and all probation violations, to include probation violations that 
resulted in the inmate coming to prison on their current commitment.   

 
However, do not individually count multiple offenses where the inmate’s probation was 
violated at the same time.  The group of offenses as a whole would be counted as one (1) 
probation violation. 

 
PROB: VIOL 01   REVOC 01  FEL 01  MIS 00   PAROLES: 01 VIOL 00 REVOC 00   

 

This refers to felony and misdemeanor probation revocations, adult or juvenile. 
 

1) Any adult felony or misdemeanor for which the inmate’s probation or supervision term 
was violated and resulted in a revocation of the inmate’s probation/supervision status.  
This would result in the inmate being revoked and sent to jail or prison. This would 
include revocations that resulted in the inmate being sent to prison, where it is part of 
his/her current commitment. 
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DI97 Criminal History Record Screen (continued) 
 

*PROB Guidelines (continued) 
 
Do not individually count multiple offenses where the inmate was sentenced at the same 
time.  The group of offenses as a whole would be counted as one (1) prior. 
 

This offense may be dually counted in both the “VIOL” and “REVOC” fields 
 
*PAROLES Guidelines 

 
PROB: VIOL 01   REVOC 01  FEL 01  MIS 00   PAROLES: 01 VIOL 00 REVOC 00   

 

This refers to paroles from a state or federal prison: 
1)  Any parole from ADC or another state or federal prison. 
 

PROB: VIOL 01   REVOC 01  FEL 01  MIS 00   PAROLES: 01 VIOL 00 REVOC 00   

 

This refers to parole violations: 
1) Any parole from ADC or another state or federal prison, where the inmate’s parole 

status was later violated.  This could result in the inmate remaining on parole status or 
being revoked and sent to jail, prison, or some other sanction. 

 
 This means any and all parole violations, to include parole violations that resulted in 

the inmate coming to prison on their current commitment.   
 

 However, do not individually count multiple offenses where the inmate’s parole was 
violated at the same time.  The group of offenses as a whole would be counted as 
one (1) parole violation. 

 

PROB: VIOL 01   REVOC 01  FEL 01  MIS 00   PAROLES: 01 VIOL 00 REVOC 00   

 

This refers to parole revocations: 
1)  Any parole from ADC or another state or federal prison, where the inmate’s parole status 
was later violated and revoked.  This would result in the inmate being sent to jail, prison, or 
some other sanction.  This would include revocations that resulted in the inmate being sent 
to prison, where it is part of his/her current commitment. 
 
This offense may be dually counted in both the PAROLES’ “VIOL” and “REVOC” fields. 

 
Sample Case: 
Inmate has a current commitment to ADC for Burglary (sentenced as an adult).  No other prison 
commitments in ADC or elsewhere.  The inmate was also on probation for the Burglary and was violated 
and sent to prison.  No other criminal history at all.   
 
This case would be documented as follows: 
 
SRCE: 2 PRI CONV:ADULT: FEL 00 MIS 00  JUV: FEL ADJUD 00   COMMIT 00  SUPV 00 

PROB: VIOL 01   REVOC 01  FEL 01  MIS 00   PAROLES: 00 VIOL 00 REVOC 00  

      

Since the inmate did not have any PRIOR convictions or juvenile history the first line info is all 00.  Since 
he violated his probation and was sent to prison, both the VIOL and REVOC fields are 01 and, as it was a 
felony, the FEL field for PROB is also listed as 01.   
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*MANSLAUGHTER Guidelines  
The DI97 also includes other AIMS screens to incorporate the Manslaughter case 

review process needed to differentiate DUI/Vehicle-Boat accident Manslaughter convictions 
from other manslaughter convictions in order to comply with classification criteria policy (DUI 

manslaughter or Vehicle/Boat accidents will not count as a "homicide" criteria purposes for 
non-discretionary "VIO" criteria for IR3 inmates who are minimum custody; thus, allowing 
them to work in the community).  ARS‟ 131102 and 131103.  This field auto fills based on 

entries from the DT02 and DI97 and will display „Pending‟ (P) until a review along with 
entries are made on the DI21 screen. ARS 280675-Causing Death w/Vehicle is also 

incorporated in the above process. 
DI97 2 700291                                                 03/17/11 13:12:14 

                         CRIMINAL HISTORY RECORD                     PAGE: 001   

 ADC NO: 700291       NAME: MORG, JON                       STATUS: ACTIVE       

 SRCE: 2 PRI CONV:ADULT: FEL 00 MIS 04  JUV: FEL ADJUD 99   COMMIT 9   SUPV 9    

 PROB: VIOL 00   REVOC 00  FEL 00  MIS 01   PAROLES: 00 VIOL 00 REVOC 00         

                           *MANSLAUGHTER DUI STA: P = PENDING REVIEW 

  *SEX OFFENSE STATUS: N = NO SEX OFFNSE RELATED HISTRY              COMMENT: N  

  *DANGER. CRIMES AGNST CHILDREN: N  *WPN USED IN COMMIT. CUR OFF: Y COMMENT: N  

 **LIST ALL FELONY ARRESTS/CONV. NOT ON DT02 & DUI MISD. ARRESTS/CONV.   CMT     

  MOST SIGNIFICANT OFFENSES (FEL. ARRESTS, SEX OFF/ESCAPE ARRESTS,ETC.) CMT      

 A OFF.DATE ARS CODE FC OFF DESCRIPTION      DS ST CO CASE NUMBER    DP SO    

 _ 08/26/05 133405   5 MARIJUANA VIOLATION   02 CA __ FJ232_________ PB N N   

 _ 10/02/04 130421   _ FORGERY               02 CA __ FJ232_________ PB N N   

 _ 05/05/99 131102   _ NEGLIGENT HOMICIDE    02 CA __ FJJ22222______ PB N N    

        

 

DT02 0 888833                                                 05/21/10 13.14.10 

   OTSB160                     SENTENCE STRUCTURE                      PAGE 001 

ADC NO: 888833    NAME: FERN, KARL                      STATUS: ACTIVE INMATE   

                                                                                

COMMIT: A   NAME: FERN                  , KARL                              

    PC ELIG DATE: 12/17/91   OTHER STATE:        FOS ID NO:                     

    CC:    CS:     COMMIT.STATUS: 3 IMPOSED    EARLY TERMINATION DATE: __/__/__ 

    ATTORNEY REPRESENTATION (Y/N): Y                                            

COUNT: 01  COUNTY: 07 MARICOPA    JUDGE: ROBERT A. HERTZBERG CR:     9107964    

                                                                                

DATE OF    SENTENCE   OFFENSE      JAIL    GUILT   INJ.  TYPE OF     COMPONENT  

SENTENCE    BEGINS      DATE       DAYS    GP/TR   PER.   WEAPON      STATUS    

12/17/91   09/17/91   09/07/91     0091     Y N     Y    O OTHER     3 IMPOSED  

                                    ***FELONY***          PRIOR   COUNT    BOND 

ARS CODE/DESCRIPTION                CLASS   TYPE    NCIC   FEL.   CS CC    DAYS 

131103     MANSLAUGHTER               3   1 ND/NR   0913    00             0000 

 

 
DI95 appointment is set due to pending review. 
DI95 0 888833                                                 05/21/10 13:17:45 

                      CLASSIFICATION ACTIONS SCHEDULE            PAGE:   1      

ADC NO.: 888833    NAME: FERN, KARL                 STATUS: ACTIVE                 

CUR.LOC.: B02-ASPC-PV LUMLEY #1                                                 

                                                                                

A  DC#     NAME                     DATE     TIME  TRGGR  RSN  STAF             

_  888833   FERN,KARL            05/28/2010  0400  C0302  DUI  SWW1      
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DI97 Criminal History Record Screen (continued) 
 

*MANSLAUGHTER Guidelines (continued) 
   The COIII reviews the inmate record and determines if the circumstances of the 

manslaughter indicate if it was DUI related or not and updates the DI21 screen accordingly.  
When the COIII selects the C0302 appointment from the DI95, it jumps to the DI21 and auto 
fills the TRIGGR code in the ACTN field and the date of the offense and the ARS code in the 

DATA field. 
 

DI21 1 888833 20100505 0914                                   05/05/2010 09:14  

   ICCB003               KEY INMATE ACTIONS DETAIL                              

ADC NO:  888833     NAME: FERN, KARL                       STATUS: ACTIVE       

                CUR. LOC: ASPC-PV LUMLEY #1                REL DT: 10/22/2012   

       CURRENT ACTION                                            PF9            

DATE: 05/05/2010   09:14  LOC: B02      DATE:                     LOC:          

ACTN: C0302 = MANSLGTER DUI REVIEW      ACTN:       =                           

RSN : ___   =                           RSN :       =                           

REC : ___   ___   ___                   REC :                                   

DATA: 09071991   131103                 DATA:                                   

STAF: ____ =                            STAF:      =                            

STAF: ____ =                            STAF:      =                            

                       

 

The COIII updates the DI21 RSN field with the appropriate code:   
 
DU2= DUI MANSL CONFIRMED (circumstances document that manslaughter conviction 

was DUI related) 
DU3= MANSL BUT NOT DUI (circumstances document that manslaughter conviction was 

not DUI related) 
DU4= VEHIC MANSL, NOT DUI (circumstances document that manslaughter conviction 
was vehicular – to include boat – but was not DUI related).  Per memo from Director Ryan 

dated May 18, 2010: “Allow for an exception to the non-discretionary override for inmates 
convicted of homicide as a result of a vehicular accident (to include boating accidents).” 

 If it is determined that the incident was in anyway intentional, do not 
consider it an accident and code it as DU3. 

 If alcohol or drugs was a contributing factor, code as DU2. 

DU9= UKNOWN, INCMPLT INFO (circumstances not in record or incomplete and you are 
not able to determine if the manslaughter conviction was DUI related) 

 Update comments to reflect this and contact jurisdiction to obtain 
circumstances of offense.  Note the date and method (mail, email, etc) you 
initiated the request and the contact info (jurisdiction, contact person, etc). 

o The DU9 entry will then generate a DUJ (RE-REVIEW REQUIRED) 
appointment on the DI95 for one (1) year in the future.  The COIII is 

to make every effort to obtain the circumstances and then update the 
DI21 with the DU2, DU3 or DU4 code (or DU9 if no circumstances 
obtained). 

 
DI97 *MANSLAUGHTER DUI STATUS codes and how they affect the DI99 “VIO”:  

P = PENDING REVIEW - then VIO: 
 If custody level is greater than minimum, then VIO = A 
 If custody level is minimum, the VIO is blank – and fatal edit will 

not allow DI99 update until DI21 updated with C0302; DU2, DU3, 
DU4 or DU9 

 

The offense date of the 
manslaughter conviction and 
the applicable ARS code is auto 
filled in the DATA field. 
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DI97 Criminal History Record Screen (continued) 
 

*MANSLAUGHTER Guidelines (continued) 

Z = MANSL. IS NOT DUI RELATED - then VIO = A 

X = VEHIC MANSL, BUT NOT DUI – then VIO = N 
Y = YES, MANSL. DUI CONFIRMED - then VIO = N 

U = UNKNOWN, INFO REC‟D BUT INSUFFICIENT - then VIO = A 
N = NO MANSLAUGHTER CONVICT - then VIO = N. 
 

 

DI99 1 822833                                                 05/05/10 09:44:13 

                     CUSTODY & INTERNAL RISK CLASSIFICATION                     

  ADC NO: 822833     NAME: FERN, KARL                      STATUS: ACTIVE       

PROCESS STA: 03  CURR LOC: B02=ASPC-PV LUMLEY #1           REL DT: 07/24/2012   

FINAL CLASS: TYPE: R RECLASS       DATE 20100505    CU= 4  IR= 4  LOC:          

I A. NON-DISCRET. OVERRIDE CUSTODY               B. NON DISCR      INTRNL RISK  

       MAX: UNREN STG    LIFE 0-2      DTH    IR5                               

       CLO: RENOU STG    LIFE 2-5      STG STPDWN    3: INTERSTATE              

       MED: SEX CONV     RL+5Y   LIFE+5    FEL DT    3: INS    SX N  VIO A    

   

 

*DANGER.CRIMES AGNST CHILDREN Guidelines – Auto Update by AIMS 
 

The new DI97 field “*DANGER. CRIMES AGNST CHILDREN” is required in order to document 

those inmates who have a sentencing provision of either ARS 130604.01 or 130705, for eligibility for 

transition programs and for the Community Accountability Program (upon release to community 

supervision).   

In many cases the AIMS data base automatically identifies those inmates with a sentencing 

provision designating the offense as a Dangerous Crime Against Children – ARS130604.01 or 130705– 

based on the DT02 Sentence Structure entry (see below example).  In such cases AIMS will auto 

update the DI97 with the Y flag. 

 
 

DI97 0 827395                                                 03/09/11 09:00:37 

                        CRIMINAL HISTORY RECORD                     PAGE: 001   

ADC NO: 827395       NAME: VANO,  DAVE                           STATUS: ACTIVE       

SRCE: 2 PRI CONV:ADULT: FEL 02 MIS 00  JUV: FEL ADJUD 00   COMMIT 0   SUPV 0   

 PROB: VIOL 00   REVOC 00  FEL 00  MIS 00   PAROLES: 00 VIOL 00 REVOC 00    

                           *MANSLAUGHTER DUI STA: N = NO MANSLAUGHTER CONVICT    

 *SEX OFFENSE STATUS: A = CURRENT CONV FELONY SEX OFFEN             COMMENT: Y  

 *DANGER. CRIMES AGNST CHILDREN: Y  *WPN USED IN COMMIT. CUR OFF: Y COMMENT: N  

**LIST ALL FELONY ARRESTS/CONV. NOT ON DT02 & DUI MISD. ARRESTS/CONV.   CMT     

A OFF.DATE ARS CODE FC OFF DESCRIPTION      DS ST CO CASE NUMBER    DP SO       

  01/05/76 130611   _ RAPE                  02 AR __ ______________ DS Y Y      

  01/18/67 131507   _ BURGLARY 2ND DEGREE   02 AZ 07 ______________ DT N N      

  05/30/66 130301   _ BURGLARY              02 AZ 07 ______________ DS N N      

  __/__/__ ________ _ _____________________ __ __ __ ______________ __ _ _      

  __/__/__ ________ _ _____________________ __ __ __ ______________ __ _ _      

                                                                                

* INMATE HAS CURR CONV W/WEAP *                                                 

PF3=DI83 PF4=DI96 PF6=DI99 PF10=SEX CMTS PF11=WPN CMTS ACT=V TO VIEW LINE CMTS 
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DI97 Criminal History Record Screen (continued) 
 

*DANGER.CRIMES AGNST CHILDREN Guidelines - continued 
 
DT02 0 xxxxxx                                                 03/10/11 08.30.57 

   OTSB160                     SENTENCE STRUCTURE                      PAGE 004 

ADC NO: xxxxxx    NAME: xxxxxxxxx                       STATUS: ACTIVE INMATE   

                                                                                

COMMIT: C   NAME: VANO                  , DAVE                                 

    PC ELIG DATE: 06/14/96   OTHER STATE:        FOS ID NO:                     

    CC:    CS:     COMMIT.STATUS: 3 IMPOSED    EARLY TERMINATION DATE: __/__/__ 

    ATTORNEY REPRESENTATION (Y/N): Y                                            

COUNT: 01  COUNTY: 10 PIMA        JUDGE: CINDY JORGENSON     CR:     0051387    

                                                                                

DATE OF    SENTENCE   OFFENSE      JAIL    GUILT   INJ.  TYPE OF     COMPONENT  

SENTENCE    BEGINS      DATE       DAYS    GP/TR   PER.   WEAPON      STATUS    

06/14/96   11/17/95   06/01/95     0210     N Y     U    U UNKNOWN   3 IMPOSED  

                                    ***FELONY***          PRIOR   COUNT    BOND 

ARS CODE/DESCRIPTION                CLASS   TYPE    NCIC   FEL.   CS CC    DAYS 

131410     MOLESTATION OF CHILD       2   6 ND/R1   3601    01             0000 

     13060401     130604                                                        

*****SENTENCE TYPE***** SUPERVISION  MINIMUM       MAXIMUM      FLAT TIME    TC      

 

*DANGER. CRIMES AGNST CHILDREN – Manual Update by COIII 
 

For those cases where AIMS does not find a 13060401 or 130705 conviction, the *DANG. 

CRIMES AGNST CHILDREN field will be blank (see below example).  In order to update the DI97, that 

field must be updated with either a Y (yes) or N (no).  Thus, COIII staff will need to review the 

sentencing documents to determine if a 13060401 or 130705 sentencing provision exists.  If it does, 

then the COIII shall enter a Y; if not, enter an N. 

NOTE:  Those cases where AIMS would not be updated might be where there is a probation 

term only as one of the counts of the same offense the inmate the inmate is in prison for (remember 

this is a sentencing provision, not the actual offense itself – so if the DI97 is updated it would not 

necessarily list the 13060401, whereas it can be listed on the second line of the DT02 ARS CODE line).  

Again, if found in the sentencing documents, the COIII is required to update  the *DANGER. CRIMES 

AGNST CHILDREN field “Y” (yes) flag. 

*** As inmates are being reviewed/processed for release, it is especially 
important to review the sentencing papers to determine if an inmate has a 
130604.01 or 130705 sentencing provision and, if so, to update the DI97 

accordingly. 
 

DI97 2 xxxxxx                                                 03/10/11 14:35:27 

                        CRIMINAL HISTORY RECORD                     PAGE: 001   

ADC NO: xxxxxx       NAME: xxxxxxxxxxxxx                   STATUS: ACTIVE       

PRIOR  CONVICT.: ADULT: FEL 03 MIS 05  JUV: FEL ADJUD 03   COMMIT 0   SUPV 02   

PROB: VIOL 02   REVOC 02  FEL 00  MIS 00   PAROLES: 00 VIOL 00 REVOC 00         

                          *MANSLAUGHTER DUI STA: N = NO MANSLAUGHTER CONVICT    

 *SEX OFFENSE STATUS: N = NO SEX OFFNSE RELATED HISTRY              COMMENT: N  

 *DANGER. CRIMES AGNST CHILDREN: _  *WPN USED IN COMMIT. CUR OFF: Y COMMENT: N  

**LIST ALL FELONY ARRESTS/CONV. NOT ON DT02 & DUI MISD. ARRESTS/CONV.   CMT     

A OFF.DATE ARS CODE FC OFF DESCRIPTION      DS ST CO CASE NUMBER    DP SO       

_ 11/12/96 131506   _ BURGLARY 3RD DEGREE   02 AZ 07 ______________ JP N N      

_ __/__/__ ________ _ _____________________ __ __ __ ______________ __ _ _      

_ __/__/__ ________ _ _____________________ __ __ __ ______________ __ _ _      

                                                                                

* INMATE HAS CURR CONV W/WEAP *         DANGER FLAG MUST BE Y OR N              

PF3=DI83 PF4=DI96 PF6=DI99 PF10=SEX CMTS PF11=WPN CMTS ACT=V TO VIEW LINE CMTS 
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DI97 Criminal History Record Screen (continued) 
 

*WPN USED IN COMMIT. Guidelines  
 

The DI97 screen includes a field to document whether the inmate used a weapon in 
the commission of a current offense.  Do not consider “Possession of a Weapon” as a 
qualifying offense for this weapons field.  Document cases where the inmate 

INTENTIONALLY used the weapon in the offense to either threaten, injure, or attempt to 
injure another person.   

To document use of a weapon in committing a current offense, simply enter “Y” in the 
field while in the update mode (“2” transaction).  For certain offenses, the DI97 will require 
that you update using the “Y” as use of a weapon is inherent in the offense.  A message will 

also appear at the bottom left portion of the DI97 screen, if any of the following required “Y” 
offenses are noted: 
     130643B  ARMED ROBBERY    130922   EXPLODE W INTENT TO INJURE 
     131904   ARMED ROBBERY    130923   POSSESS EXPLOSIVE TO INJUR 

     133107   DSCHRG FIREARM IN CITY LMT  130932   INCENDIARY DEVICE-USING    
     310232   PRISNR POSS DEADLY WEAPON  133104   DEPOSITING EXPLOSIVES      
     130249   ASSAULT W DEADLY WEAPON  131209   DRIVE BY SHOOTING 
     130251   ASSAULT W CAUSTIC CHEMICAL  131211   DISCHARG FIREARM AT STRUCTURE 

     130915   POSS DEADLY WPN INTN ASSLT  133101   WEAPONS AND EXPLOSIVES   
     130916   EXHIBITING A WEAPON NOT IN 
 

    A “Y” will also auto fill to the DI97 when a G, I, K, O or V is entered on the DT02 – 
    Sentence Structure screen under “Type of Weapon”. 

 
DI97 0 820291                                                 03/17/11 11:33:01 

                        CRIMINAL HISTORY RECORD                     PAGE: 001   

ADC NO: 820291       NAME: MORG, JON                          STATUS: ACTIVE       

SRCE: 2 PRI CONV:ADULT: FEL 00 MIS 04  JUV: FEL ADJUD 99   COMMIT 9   SUPV 9    

PROB: VIOL 00   REVOC 00  FEL 00  MIS 01   PAROLES: 00 VIOL 00 REVOC 00         

                          *MANSLAUGHTER DUI STA: N = NO MANSLAUGHTER CONVICT    

 *SEX OFFENSE STATUS: N = NO SEX OFFNSE RELATED HISTRY              COMMENT: N  

 *DANGER. CRIMES AGNST CHILDREN: _  *WPN USED IN COMMIT. CUR OFF: Y COMMENT: N  

**LIST ALL FELONY ARRESTS/CONV. NOT ON DT02 & DUI MISD. ARRESTS/CONV.   CMT     

MOST SIGNIFICANT OFFENSES (FEL. ARRESTS, SEX OFF/ESCAPE ARRESTS,ETC.) CMT      

A OFF.DATE ARS CODE FC OFF DESCRIPTION      DS ST CO CASE NUMBER    DP SO       

  08/26/05 133405   5 MARIJUANA VIOLATION   02 AZ 07 2005126830001_ PB N N      

  10/20/04 130421   _ FORGERY               02 AZ 07 20040883701__  DS N N      

  10/12/90 130396   _ ESCAPE                02 WA    134967________ CJ N N      

  __/__/__ ________ _ _____________________ __ __ __ ______________ __ _ _      

  __/__/__ ________ _ _____________________ __ __ __ ______________ __ _ _      

                                                                                 

 * INMATE HAS CURR CONV W/WEAP *                                                 

 PF3-DI83 PF4-DI96 PF6-DI99/   SEX CMTS PF10 WPN CMTS PF11                       
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AIMS Report:  Custody and Internal Risk Changes 
 

The Custody and Internal Risk Changes report automatically is updated daily on the 
network J-drive (may be on the k-drive in some locations).  See path “J:\CUSTODY 

CLASS\DAILY” to find the report.  Then find your complex. 
This report provides a way to ensure inmate work assignment changes are made in 

conjunction with their custody and/or internal risk changes, so the inmate is not 

inappropriate assigned according to the custody/internal risk level requirements. 
 

 
           
REPORT: Z310I133-01          ARIZONA DEPARTMENT OF CORRECTIONS                     PAGE 384 

CUSTODY AND INTERNAL RISK CHANGES 

FACILITY: S01 ASPC-S GRAHAM 

AS OF: 10/27/2006 

 

OVERVIEW: CHANGES TO THE INMATE'S CUSTODY AND/OR INTERNAL RISK LEVEL COULD AFFECT THEIR 

ELIGIBILITY FOR WORK AND/OR PROGRAM ASSIGNMENTS. THIS REPORT PROVIDES A LIST OF THOSE CHANGES 

FINALIZED SO STAFF CAN ACT ACCORDINGLY. 

------------------------------------------------------------------------------------------------ 

SECTION I: CUSTODY LEVEL CHANGE ONLY: 

 

ADC #  NAME     LOC   DI99 FN  PRIOR CUSTODY  CURRENT CUSTODY 

 

070066 MALONE, REGILAND L.  S01  10/10/2006     MEDIUM 

154956 ARANGURE, ANGEL    10/02/2006     MINIMUM 

191197 JACKSON, WILLIAM J.   10/16/2006   MINIMUM  MEDIUM 

194254 VARELA, MANUEL J.    10/16/2006   MINIMUM  MEDIUM 

 

SUB TOTAL: 4 

 

SECTION II: INTERNAL RISK CHANGE ONLY: 

CURRENT WORK/PGM ASSIGN 

PRIOR  CURR  ---AM----  ---PM----   ---EVE---- 

ADC # NAME    LOC  DI99 FN     IR    IR  SUPV ASG  SUPV ASG  SUPV ASG 

 

166436 BAHE, STEVEN  S01  10/05/2006     2     3  7SLP 91.27  7SLP 91.27 

174417 BALDWIN, LEROY   10/02/2006     2     3  DP12 70.17  6SLP 91.27 

183412 CANO, FRANCISCO V.   10/16/2006     3     4  6SLP 91.27  6SLP 91.27 

196116 MOLINA-ORTIZ, FERNANDO  10/04/2006     2     3  2SLP 91.27  2SLP 91.27 

 

SUB TOTAL: 4 

 

SECTION III: CUSTODY & INTERNAL RISK CHANGES: 

CURRENT WORK/PGM ASSIGN 

PRIOR  CURR  ---AM----  ---PM----   ---EVE---- 

ADC # NAME    LOC  DI99 FN   CU IR  CU IR  SUPV ASG  SUPV ASG  SUPV ASG 

 

093515 MCCALEB, JERRY A.  S01  10/02/2006  0  0   2  1  PED1 24.22  PED1 24.22 

094351 NORFOR, RONNIE D.   10/19/2006  0  0   2  4 

108602 AAKJAR, KELVIN P.   10/05/2006  0  0   2  1  8SLP 91.27  8SLP 91.27 

 

SUB TOTAL: 3 

 

FACILITY TOTAL: 11 
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AIMS Report:  Minimum Qualification Discrepancy Report 
 

The Minimum Qualification Discrepancy Report is automatically updated daily on the 
network J-drive (may be on the k-drive in some locations).  See path “J:\CORRECTIONS 

PLAN REPORTS\MIN QUAL DISCREPANCY REPORTS” to find the report.  Then find your 
complex. 

This report displays all discrepancies associated with work assignment requirements.  

The discrepancies could range from an incorrect data entry to CU/IR ineligibility to inmates 
being removed from a program. 

 
 
 

H310I661                    ARIZONA DEPARTMENT OF CORRECTIONS                            PAGE 1 

12/28/2010                MINIMUM QUALIFICATION DISCREPANCY REPORT                    TIME 03:08 

 

                           FACILITY - PX2 PHX ALHAMBRA I/M WRKRS 

------------------------------------------------------------------------------------------------ 

INMATE NAME        ADC NO. LOC SUPV GR SHIFT <<<< WORK ASSIGNMENT >>>>        REASON  

------------------------------------------------------------------------------------------------ 

VALDEZ, GILBERT JR. 088317 B06 MBG2 NM  AM 406A GROUNDSKEEPER     SUPV NOT FOUND FOR GROUP & W/A 

MARTINEZ, WILFREDO  204434 B06 HSC7 TW  EV 3186 KITCHEN-HELPER    CU>2 I/E FOR SECURE LOC=OP 

MARTINEZ, WILFREDO  204434 B06 HSC7 TW  EV 3186 KITCHEN-HELPER    SUPV NOT FOUND FOR GROUP & W/A 

HASTINGS, MARTIN E. 224739 B06 MJAZ J   AM 381B PORTER-BUILDING   CU>2 I/E FOR SECURE LOC=OP 

HASTINGS, MARTIN E. 224739 B06 MJAZ J   AM 381B PORTER-BUILDING   SUPV NOT FOUND FOR GROUP & W/A 

HOLMES, MELVIN W.   244296 B06 RVR2 BB  AM G036 FLOR BUS BARN     NOT MEDICALLY CLEARED FOR W/A 

 

TOTAL INMATES 6 
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Table 2: Custody and Internal Risk Work Eligibility Matrix  

IR Close & Medium Minimum 

4 

 All of the assignments below must be within 
the units secured perimeter. 

 Recreation Worker (Inside  

 Porter, Building 

 Floor Crew 

 Groundskeeper 

 Programs (WBE, academic, sub abuse/ sex off tx) 

 Porters (except Admin) 

 Any assignment within the units secured 

perimeter only. 

3 
 Any assignment within the units secured 

perimeter only. 
 Any assignment on institutional grounds. 

2 
 Any assignment within the units secured 

perimeter only. 

 

 Any assignment on institutional grounds. 

 Any assignment outside institutional grounds 
supervised by ADC or other authorized 
supervisors where the work crew is with 60 
miles of the institution 

 EXAMPLES: 

 ADOT 

 IGA-Maint Worker 

 IGA Garbage Collector  

 Maint-Motor Pool Laborer 

 Firefighter 
Exception: No distance limitations for Wildland 

Fire Crew. 

1 
 Any assignment within the units secured 

perimeter only. 

 

 Any assignment on institutional grounds  

 Any assignment, including outside assignments 
grounds supervised by ADC or other authorized 
supervisors with no distance restrictions. 

 EXAMPLES: 

 Fire/brush abatement 

 
Notes:  
Close & Medium custody - assignments inside the unit’s perimeter.  Exception:  If the complex has a 
secured perimeter, then MEDIUM CUSTODY IR3’s and below may work outside the unit within the 

secured perimeter of the complex. 
 

 
For Specialized Criteria see DO 903.04 
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Work Assignment Codes, Descriptions, and Criteria 
ACI Owned & Operated only (sorted by code number) 

Code Description DOT Code & 

Description 

IR Skill Level Min Qual 

B502 
Bakery Operations       
(Eyman: Meadows)  

 3 0 C 

B503 
Commodity Products 
(Eyman: Cook) 

 3 0 C 

B504 
License Plate Div (TAG Plant) 
(Eyman: Rynning) 

 3 0 C 

B505 
Bedding Shop 
(Florence:  East, CACF) 

699.685-022 EYELET-PUNCH 
OPERATOR (furniture) 

3 0 C 

B506 
Agri- Ranch Group 
(Florence: North) 

 3 0 C 

B509 
Warehouse  
(Florence: North) 

 3 0 C 

B510 
Industrial Yard Maint. 
(Florence: South) 

 3 0 C 

B511 
Industrial Yard Ops Admin. 
(Florence:  South) 

 3 0 C 

B512 
Transportation Division 
(Florence: North) 

 3 0 C 

B513 
Metal Fabrication Div. 
(Florence:  South) 

 3 0 C 

B514 
Wood & Metal Refurbishing 
(Florence:  South) 

 3 0 C 

B515 
Upholstery 
(CACF) 

 3 0 C 

B517 
ACI Central Off Ops 
(Perryville:  Piestewa, Santa Maria, Santa 
Rosa) 

 3 0 C 

B519 
Data Center-ACI Fullment 
(Perryville:  Santa Rosa) 

 3 0 C 

B520 
Data Center-Infotrust 
(Perryville: Santa Rosa) 

 3 0 C 

B522 
Print Shop 
(Perryville:  Santa Cruz, San Carlos) 

 3 0 C 

B523 
Sewing Division 
(Perryville: San Carlos; Douglas: Gila, 
Eggers, Florence: East) 

786.682-174 LOCKSTITCH-
SEWING-MACHINE OPERATOR, 
COMPLETE GARMENT (garment)  

3 0 C 

B526 
Installation Division 
(Phoenix West) 

 
3 0 C 

B529 
Sign Shop 
(Tucson: Catalina, Santa Rita) 

 3 0 C 

B530 
BLM Wild Horse Program 
(Florence: East) 

 3 0 C 

Skill Level: 1=unskilled; 2=semi-skilled; 3=skilled; Min Qual: B=Funct Lit; C=No REF/RMV per DI83;  Z= open pay rate for DC45.        

0=no pay rate for DC45, V=Contract Rate of 75 cents, X=WBE pay rate of 15 cents, Y=IGA pay rate of 50 cents, M=Kitchen cleared 

 

***Criminal Aliens may be assigned jobs that begin with „B5‟.  
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Work Assignment Codes, Descriptions, and Criteria – continued 
ACI Labor Contracts and PIECP Assignments only (sorted by code number) 

Code Description DOT Code & Description IR Skill Level Min Qual 

B001 American Curb & Vent 804.281-010 SHEET-METAL WORKER 3 0 C 

B002 Aqua Chill Call Center 299.357-014 TELEPHONE SOLICITOR 3 0 C 

B003 AZ Cotton Research Council  3 0 C 

B004 
AZ Motor Vehicle Div Call 
Center 

43-4171 (SOC) INFORMATION CLERK 3 0 C 

B005 AZ Structural Laminators 
554.685-030 LAMINATOR , WOOD 
PRODUCTS 

3 0 C 

B006 AZ Trailer Manufacturing 819.381-010 WELDER-ASSEMBLER 3 0 C 

B008 Biad Chili Company 
408.381-560 AGRICULTURAL SERVICE 
WORKER 

3 0 C 

B009 Cargill Animal Nutrition 
92974 PACKAGING AND FILLING MACHINE 
OPERATORS AND TENDERS 

3 0 C 

B010 
Common Market Equip, Co 
– Swift- 

85305C TRUCK AND TRAILER BODY 
REPAIRERS 

3 0 C 

B012 Cooley Forest Products 
669.685-026 SAWING MACHINE SETTERS, 
OPERATORS, AND TENDERS; WOOD 

3 0 C 

B013 Crothall Svc Group 219.362-010 ADMINISTRATIVE CLERK 3 0 C 

B015 Duncan Family Farms 
402.687-014 HARVEST WORKER, 
VEGETABLE 

2 0 C 

B016 ESB Modular Manufacturing 869.687-026 CONSTRUCTION WORKER II 3 0 C 

B017 Eurofresh 402.687-014 HARVEST WORKER,  3 0 C 

B018 Farmers Investment Co. 
529.687-186 SORTER, AGRICULTURAL 
PRODUCE 

3 0 C 

B019 Fiesta Canning 529.687-186 AGRICULTURAL PRODUCE 3 0 C 

B020 Greater Auto Auction 915.687-034 AUTOMOBILE DETAILER 2 0 C 

B021 H&H Trailer Manufacturing 819.381-010 WELDER-ASSEMBLER 3 0 C 

B022 Hickman‟s Egg Ranch 411.584-010 FARMWORKER, POULTRY 2 0 C 

B023 LBJ Farms 402.687-014 HARVEST WORKER 2 0 C 

B024 
Morrison Management 
Specialists 

319.677.014 FOOD SERVICE WORKER, 
HOSPITAL 

3 0 C 

B025 RDRC Truss Manufacturers 809.381-010 FABRICATOR-ASSEMBLER  3 0 C 

B026 Safety Services Company 299.357-014 TELEPHONE SOLICITOR 3 0 C 

B027 SE AZ Medical Center 406.684-014 GROUNDSKEEPER,  3 0 C 

B028 Televerde – Citrus Call Cntr 299.357-014 TELEPHONE SOLICITOR 3 0 C 

B029 
Televerde – Unit Call 
Centers – Lumley, San 
Pedro, Santa Cruz 

299.357-014 TELEPHONE SOLICITOR 3 0 C 

B030 American Manufacturing  3 0 C 

B031 
Euro-Fresh Bobbin 
Operations 

 3 0 C 

B032  Cooley Industries   3 0 C 

B033 First Services Call Center  3 0 C 

B034 Pinal Energy  3 0 C 

B035 Central Az Farming   3 0 C 

B036 Whitfield Nursery  3 0 C 

B037 Cheyenne Log Homes Winslow-Apache 3 0 C 

B038 Foothills Packing Yuma 3 0 C 

B039  Love Marketing Tucson-Whetstone 3 0 C 

B040 Continental Tire Lewis 3 0 C 

Skill Level: 1=unskilled; 2=semi-skilled; 3=skilled; Min Qual: B=Funct Lit; C=No REF/RMV per DI83;  Z= open pay rate for DC45.        

0=no pay rate for DC45, V=Contract Rate of 75 cents, X=WBE pay rate of 15 cents, Y=IGA pay rate of 50 cents, M=Kitchen cleared 

 

***Criminal Aliens may not be assigned jobs that begin with „B0‟.  (DT04 Citizenship codes „3‟ & „6‟)   

***All inmates must be within 10 years of release. 
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Work Assignment Codes, Descriptions, and Criteria – continued 
IGA Assignments only (sorted by code number)  

Code Description DOT Code & Description IR Skill 

Level 

Min 

Qual 

G001 City of Goodyear (PV-Piestewa, Santa Maria) 2 0  C, Y 

G002 City of Surprise (PV-Santa Rosa, Santa Cruz, Santa Rita) 2 0  C, Y 

G003 Az State Fair (PV-Santa Rosa) 2 0 C, Y 

G004 Borderline Food Bank (SACRC) 2 0 C, Y 

G005 
ADOT 
(PV-Santa Maria, Globe, Yuma, Tucson, 
Florence) 

899.684-014 HIGHWAY-MAINTENANCE 
WORKER (government ser.)highway worker  

2 0 C, Y 

G006 Habitat for Humanity (PV-Santa Maria, Piestewa) 2 0  C, Y 

G007 Non-WIPP Fire Crew (used when fighting a fire)   2 0 C, W 

G008 
Projects-Fire Crew (used when doing 
prevention-brush clean-up) 

 2 0 C, Y 

G009 AZ Fish & Game (Lewis, Douglas) 2 0  C, Y 

G010 Forest Service (Globe, Safford) 2 0  C, Y 

G011 Globe Bus Barn (Globe) 2 0  C, Y 

G012 City of Globe (Globe) 2 0  C, Y 

G013 City of Winkleman (Globe) 2 0  C, Y 

G014 City of Hayden (Globe) 2 0  C, Y 

G015 Gila Co. Fairgrounds (Globe) 2 0  C, Y 

G016 Gila Co. Landfill (Globe) 2 0  C, Y 

G017 Gila Co. Roads (Globe) 2 0  C, Y 

G018 Gila Community College (Globe) 2 0  C, Y 

G019 Town of Miami (Globe) 2 0  C, Y 

G020 Town of Superior (Globe) 2 0  C, Y 

G021 Arizona City Streets (Florence) 2 0  C, Y 

G022 Arizona Training Center (Florence) 2 0  C, Y 

G023 Casa Grande City Sanitation (Florence) 2 0  C, Y 

G024 Casa Grande City Streets (Florence) 2 0  C, Y 

G025 Central Arizona College (Florence) 2 0  C, Y 

G026 City of Casa Grande (Florence) 2 0  C, Y 

G027 City of Casa Grande Airport (Florence) 2 0  C, Y 

G028 City of Coolidge (Florence) 2 0  C, Y 

G029 Pinal County Animal Control (Florence) 2 0  C, Y 

G030 Pinal County Fairgrounds (Florence) 2 0  C, Y 

G031 Pinal county Housing Authority (Florence) 2 0  C, Y 

G032 Pinal County Streets (Florence) 2 0  C, Y 

G033 Casa Grande Landfill (Florence) 2 0  C, Y 

G034 Stanfield Elementary (Florence) 2 0  C, Y 

G035 Town of Florence (Florence) 2 0  C, Y 

G036 Florence Bus Barn (Florence) 2 0  C, Y 

G037 CAC College Clerk (Florence) 2 0  C, Y 

G038 Hayden/Winkleman School (Florence) 2 0 C, Y 

G039 City of Eagar (Winslow) 2 0 C, Y 

G040 City of Springerville (Winslow) 2 0 C, Y 

G041 Apache County (Winslow) 2 0 C, Y 

G042 Fish Hatchery (Winslow) 2 0 C, Y 

G043 City of St. Johns (Winslow) 2 0 C, Y 

G044 City of Holbrook (Winslow) 2 0 C, Y 

G045 Camp Navajo (Winslow) 2 0 C, Y 

G046 Winslow Police Station (Winslow) 2 0 C, Y 

G047 Winslow Cemetery (Winslow) 2 0 C, Y 

G048 Winslow Parks & Levy (Winslow) 2 0 C, Y 

G049 Winslow Animal Shelter (Winslow) 2 0 C, Y 

G051 Sunsite/Pearce School (Winslow) 2 0 C, Y 

Skill Level: 1=unskilled; 2=semi-skilled; 3=skilled; Min Qual: B=Funct Lit; C=No REF/RMV per DI83;  Z= open pay rate for DC45. 0=no 

pay rate for DC45, V=Contract Rate of 75 cents, W= pay rate of $1.00, X=WBE pay rate of 15 cents, Y=IGA pay rate of 50 cents
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Work Assignment Codes, Descriptions, and Criteria - continued 
IGA Assignments only (sorted by code number) continued 

Code Description DOT Code & Description IR Skill Level Min Qual 

G052 NCJ Crew (Winslow) 2 0 C, Y 

G053 Buildings Crew (Winslow) 2 0 C, Y 

G054 Winslow Housing Project (Winslow) 2 0 C, Y 

G056 Arizona Game & Fish (Safford) 2 0 C, Y 

G057 City Safford Pub Wks (Safford) 2 0 C, Y 

G058 City of Willcox (Safford) 2 0 C, Y 

G059 Dan Hinton School (Safford) 2 0 C, Y 

G060 Duncan Town (Safford) 2 0 C, Y 

G061 Duncan Unified Schl District (Safford) 2 0 C, Y 

G062 Eastern Arizona College (Safford) 2 0 C, Y 

G063 Graham Co. Fairgrounds (Safford) 2 0 C, Y 

G064 Graham Co. Hwy Dept (Safford) 2 0 C, Y 

G065 Greenlee Co. Courthouse (Safford) 2 0 C, Y 

G066 Greenlee Co. Fairground (Safford) 2 0 C, Y 

G067 Town of Clifton (Safford) 2 0 C, Y 

G068 Town of Pima (Safford) 2 0 C, Y 

G069 Town of Thatcher (Safford) 2 0 C, Y 

G070 Univ of Arizona (Safford) 2 0 C, Y 

G072 Willcox Unified Schl District (Safford) 2 0 C, Y 

G073 State Hospital Spec Proj (PV) 2 0 C, Y 

G074 Sierra Vista Transfer (Douglas) 2 0 C, Y 

G075 Huachuca City (Douglas) 2 0 C, Y 

G076 City of Tombstone (Douglas) 2 0 C, Y 

G077 Tombstone Schools (Douglas) 2 0 C, Y 

G078 Sierra Vista Cochise College (Douglas) 2 0 C, Y 

G079 Fry Fire Department (Douglas) 2 0 C, Y 

G080 Whetstone (Douglas) 2 0 C, Y 

G081 City of Sierra Vista (Douglas) 2 0 C, Y 

G082 Sierra Vista Schools (Douglas) 2 0 C, Y 

G083 Cochise County Crew # 1 (Douglas) 2 0 C, Y 

G084 Cochise County Crew # 2 (Douglas) 2 0 C, Y 

G085 Cochise County Crew # 3 (Douglas) 2 0 C, Y 

G086 Cochise County Crew # 4 (Douglas) 2 0 C, Y 

G087 City of Douglas (Douglas) 2 0 C, Y 

G088 City of Bisbee (Douglas) 2 0 C, Y 

G089 Cochise County Services (Douglas) 2 0 C, Y 

G090 Douglas Cnty Transfr Station (Douglas) 2 0 C, Y 

G091 Douglas Golf Course (Douglas) 2 0 C, Y 

G092 Douglas Police Department (Douglas) 2 0 C, Y 

G093 Douglas Cemetery (Douglas) 2 0 C, Y 

G094 Douglas Parks (Douglas) 2 0 C, Y 

G095 Douglas Public Works (Douglas) 2 0 C, Y 

G096 Douglas Graffiti Abatement (Douglas) 2 0 C, Y 

G097 Douglas Remodel (Douglas) 2 0 C, Y 

G098 Douglas City Remodel (Douglas) 2 0 C, Y 

G099 Douglas Theater Crew (Douglas) 2 0 C, Y 

G101 McNeal Schools (Douglas) 2 0 C, Y 

G102 Elfrida Fire Station (Douglas) 2 0 C, Y 

G103 Palominas Schools (Douglas) 2 0 C, Y 

G104 Bisbee County Jail (Douglas) 2 0 C, Y 

G105 Bisbee Cnty Transfr Station (Douglas) 2 0 C, Y 

G106 Bisbee County Sign Shop (Douglas) 2 0 C, Y 

G107 Bisbee County Library (Douglas) 2 0 C, Y 

G108 Bisbee County Mailroom (Douglas) 2 0 C, Y 

G109 Bisbee Museum (Douglas) 2 0 C, Y 

G110 Bisbee Queen Mine (Douglas) 2 0 C, Y 

G111 Bisbee Recycle Center (Douglas) 2 0 C, Y 

Skill Level: 1=unskilled; 2=semi-skilled; 3=skilled; Min Qual: C=No REF/RMV per DI83; Y=IGA pay rate of 50 cents 
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Work Assignment Codes, Descriptions, and Criteria - continued 
IGA Assignments only (sorted by code number) continued 

Code Description DOT Code & Description IR Skill Level Min Qual 

G112 Bisbee City Hall (Douglas) 2 0 C, Y 

G113 Bisbee Schools (Douglas) 2 0 C, Y 

G114 Bisbee Police Department (Douglas) 2 0 C, Y 

G115 Bisbee Senior Citizen Center (Douglas) 2 0 C, Y 

G116 City of Somerton (Yuma) 2 0 C, Y 

G117 City of Yuma Crew  #1 (Yuma) 2 0 C, Y 

G118 City of Yuma Crew  #2 (Yuma) 2 0 C, Y 

G119 Yuma Golf Course (Yuma) 2 0 C, Y 

G120 Yuma Ray Krock Ballpark (Yuma) 2 0 C, Y 

G121 Projects 2 – Fire Crew (Yuma) 2 0 C, Y 

G122 ADOA (SACRC, Phx West, PV) 2 0 C, Y 

G123 D.E.S. (SACRC) 2 0 C, Y 

G124 City of Tucson–East (Tucson) 2 0 C, Y 

G125 City of Tucson-West (Tucson) 2 0 C, Y 

G126 Tucson Landfill (Tucson) 2 0 C, Y 

G127 Tucson Container Maint  (Tucson) 2 0 C, Y 

G128 City of Sahuarita (Tucson) 2 0 C, Y 

G129 ADOT Labor Pool (Tucson) 2 0 C, Y 

G130 ADOT Crew # 1 (Tucson, Phx West) 2 0 C, Y 

G131 ADOT Crew # 2 (Tucson, Phx West) 2 0 C, Y 

G132 Kartcher Caverns (Tucson) 2 0 C, Y 

G133 Pima Animal Control (Tucson) 2 0 C, Y 

G134 City of Tucson-Central (Tucson) 2 0 C, Y 

G135 Phx Recycling (Phx West) 2 0 C, Y 

G136 Az Nat‟l Guard (Phx West) 2 0 C, Y 

G137 DPS #1 (Phx West) 2 0 C, Y 

G138 DPS #2 (Phx West) 2 0 C, Y 

G139 ADOA Janitorial (Phx West) 2 0 C, Y 

G140 Marana (Marana) 2 0 C, V 

G141 Evergreen (Marana) 2 0 C, Y 

G142 Pinal County Recycling (Florence West) 2 0 C, V 

G143 Cluff Ranch (Safford) 2 0 C, Y 

G144 Roper Lake (Safford) 2 0 C, Y 

G145 Douglas City Garage (Douglas) 2 0 C, Y 

G146 Navajo County (Winslow) 2 0 C, Y 

G147 ADOA 2 (PV) 2 0 C, Y 

G148 ADOA 3 (PV) 2 0 C, Y 

G149 City of Tucson-South (Tucson) 2 0 C, Y 

G150  Motor Vehicle Div (MVD) (SACRC) 2 0 C, Y 

G151 Humane Society So. Az. (SACRC) 2 0 C, Y 

G152 Bisbee Garage (Douglas) 2 0 C, Y 

G153 Bisbee Parks Crew (Douglas) 2 0 C, Y 

G154 Bisbee Street Crew (Douglas) 2 0 C, Y 

G155 Hayden/Winkleman Uni Sch (Globe) 2 0 C, Y 

G156 Phx West Game & Fish (Phx West) 2 0 C, Y 

G157 Somerton Crew #2 (Yuma) 2 0 C, Y 

G158 Greenlee Public Works (Safford) 2 0 C, Y 

G159 Bisbee Maintenance (Douglas) 2 0 C, Y 

G160 Pima County Wastewater (Tucson) 2 0 C, Y 

G161 Pima County Parks & Recreation (Tucson) 2 0 C, Y 

G162 Pima County Yard (Tucson) 2 0 C, Y 

G163 Bisbee Sanitation (Douglas) 2 0 C, Y 

G164 City of Tucson-North (Tucson) 2 0 C, Y 

G165 Yuma Community Food Bank (Yuma) 2 0 C, Y 

G166 ADOT Crew # 3 (Phx West) 2 0 C, Y 

G167 City of Benson (Tucson) 2 0 C, Y 

G168 Mohave Community College Kingman (Kingman) 2 0 C, Y 

G169 Mohave Community College Lk 
Havasu 

(Kingman) 2 0 C, Y 
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Skill Level: 1=unskilled; 2=semi-skilled; 3=skilled; Min Qual: C=No REF/RMV per DI83; V=Contract rate75 cents; Y=IGA pay rate 50 cents 
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Work Assignment Codes, Descriptions, and Criteria - continued 
IGA Assignments only (sorted by code number) continued 

Code Description DOT Code & Description IR Skill Level Min Qual 

G170 Mohave Community College Bullhead (Kingman 2 0 C,Y 

G171 Case Grande Waste Water (Lewis) 2 0 C,Y 

G172 Coolidge Waste Water (Lewis) 2 0 C,Y 

G174 Picacho Peak State Park (Picacho) 2 0 C,Y 

G175 Maricopa County Animal Shelter (PV) 2 0 C,Y 

G176 Bisbee Waste Water (Douglas) 2 0 C,Y 

G177 Fool‟s Hollow Lake Crew (W-Apache) 2 0 C,Y 

G178 Lost Dutchman State Park (Globe) 2 0 C,Y 

G179 Lyman Lake Work Crew (W-Apache) 2 0 C,Y 

G180  St. Mary‟s Food Bank (PV) 2 0 C,Y 

G181 Clifton Unified School District (Lewis) 2 0 C,Y 

G182 Miami School District (Globe) 2 0 C,Y 

G183 Elfrida Elementary School (Douglas) 2 0 C,Y 

G184 Dept Emergency & Military Affairs (Florence) 2 0 C,Y 

G185 City of Kingman (Kingman) 2 0 C,Y 

G186 City of Bullhead City (Kingman) 2 0 C,Y 

G187 City of Wellton (Yuma) 2 0 C,Y 

      

      

WIPP Work Assignments (sorted by code number) 

Code Description DOT Code & Description IR Skill Level Min Qual 

0031 Maint-Electronic Tech 003.161-014 ELECTRONICS TECHNICIAN  3 3 N 

0992 Tutor-Ed 
099.227-042 TEACHER, RESOURCE Teaches 
basic academic subjects 

3 3  C 

0993 Aide – Ed 
099.327-010 TEACHER AIDE I (education) 
alternate titles: teacher assistant 

3 2  C 

0994 Aide – WBE 
099.327-010 TEACHER AIDE I (education) 
alternate titles: teacher assistant 

3 2  C 

1003 Aide – Library 
100.367-018 LIBRARY TECHNICAL 
ASSISTANT: library assistant; library technician  

3 2  C 

1291 Aide – Chaplain 129.107-026 PASTORAL ASSISTANT  3 2  C 

195A Aide – Recreation 195.367-030 RECREATION AIDE (social ser.)  3 2 B 

195B Recreation Worker 195.367-030 RECREATION AIDE (social ser.)  4 1 N 

195C Rec/Band  4 2 N 

1952 Aide – Program 195.227-010 PROGRAM AIDE, GROUP WORK  3 2  C 

1953 Peer Facilitator* 195.367-034 SOCIAL SERVICES AIDE  3 3 B, C 

203B Clerk-Education 203.362-010 CLERK-TYPIST (clerical) 3 3  C 

203C 
203D 
203E 
203G 
203H 
203J 
203K 
203L 
203M 
203N 

Clerk-Recreation 
Clerk-Kitchen 
Clerk-Library 
Clerk-WBE 
Clerk-Chaplain 
Clerk-Automotive 
Clerk-Programs 
Clerk-Other 
Clerk-News 
Clerk-Visitation 

203.362-010 CLERK-TYPIST (clerical) 3 2 

 
 
 
 
 

 C 
N 
N 
N 
N 

B03X ACI – Clerk  3 2 C 

203Y Mtr Pool Compter Data Entry 203.582-054 DATA ENTRY CLERK (clerical)  3 3 N 

219B Store/Warehouse (Keefe) 
219.387-030 STOCK CONTROL CLERK 
(clerical) inventory control clerk;   

3 3  Y 

219C Warehouse Control Clerk 219.387-030 STOCK CONTROL CLERK 3 3 N 

222B Motor Pool Parts Clerk 
222.367-042 PARTS CLERK (clerical) alternate 
titles: shop clerk; spare-parts clerk  

3 2 N 

222C Maint-Tool Clerk 
222.367-062 TOOL-CRIB ATTENDANT 
(clerical) alternate titles: tool clerk  

3 2 N 

Skill Level: 1=unskilled; 2=semi-skilled; 3=skilled; Min Qual: B=Funct Lit; C=No REF/RMV per DI83; Y=IGA pay rate of 50 cents;  
M=Kitchen Cleared; N=None 

*Provides peer work under treatment counselor supervision within a modified therapeutic community setting only (e..g, Meth Program at Santa 

Rita).  Must have completed substance abuse treatment pgm (cannot be dually enrolled in pgm and assigned as Peer Facilitator). 
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Work Assignment Codes, Descriptions, and Criteria - continued 
WIPP Work Assignments (sorted by code number) continued 
Code Description DOT Code & Description IR Skill Level Min Qual 

222F Warehouse-Stock Clerk 
222.387-058 STOCK CLERK (clerical) stock 
checker; stockroom clerk; storekeeper; 
storeroom clerk; stores clerk; supply clerk;  

3 2 N 

222L Porter – Laundry 222.387-030 LINEN-ROOM ATTENDANT  linen  4 1 N 

3133 Kitchen-Baker  3 3 M 

3152 Kitchen-Butcher  3 3 M 

3153 Kitchen-Cook 
315.361-010 COOK (any industry) alternate 
titles: cook, mess  

3 3 M 

3154 Culinary – Cook 
315.361-010 COOK (any industry) alternate 
titles: cook, mess  

3 3 M 

3176 Kitchen-Cook Helper 317.687-010 COOK HELPER (hotel & rest.)  3 2 M 

3186 Kitchen-Helper 
318.687-010 KITCHEN HELPER (hotel & rest.) 
alternate titles: cook helper; kitchen hand; 
kitchen porter; kitchen runner  

3 1 M 

330A Barber 
330.371-010 BARBER (personal ser.) alternate 
titles: haircutter; tonsorial artist  

3 3 N 

330B Other Barber Labor 330.371-314 BARBER APPRENTICE  3 2 N 

330C Barber- Staff 330.371-010 BARBER 3 3 N 

3556 Wheelchair Assistant 
355.677-014 TRANSPORTER, PATIENTS 
(medical ser.) alternate titles: escort, patients 
 

3 1 N 

3595 Wheelchr/Other Aide 
359.573-010 BLIND AIDE (personal ser.) 
alternate titles: clerk guide; escort, blind  

4 2 N 

3616 Laundry-Laborer 361.687-018 LAUNDRY LABORER  3 2 N 

3733 Firefighter 373.364-010 FIRE FIGHTER (any industry)  2 3 N 

381A Porter-Admin 

381.687-014 CLEANER, COMMERCIAL OR 
INSTITUTIONAL (any industry) alternate titles: 
clean-up worker; housekeeper; janitor; laborer, 
building maintenance; mopper; porter; scrubber; 
sweeper  

3 2 N 

381B 
381C 
381D 
381E 
381G 
381H 
381V 
381Z 

Porter-Building 
Porter-State Issue 
Porter-Library 
Porter-Education 
Porter-Programs 
Porter-Health Unit 
Porter-Visitation 
Porter- Other Labor 

4 1 

N 
N 
N 
N 
N 
C 
N 
N 

381F Floor Crew 381.687-034 WAXER, FLOOR (any industry)  4 2 N 

3816 Trash Collector 

381.687-018 CLEANER, INDUSTRIAL (any 
industry)alternate titles: clean-up worker; janitor; 
sanitor; scrubber; sweeper; trash collector; 
vacuum cleaner; waste collector 

3 1 N 

404B Farm worker 
404.663-010 FARMWORKER, FIELD CROP I 
(agriculture)  

3 1 N 

404C Harvest Worker 
404.687-014 HARVEST WORKER, FIELD 
CROP (agriculture)  

3 1 N 

406A Groundskeeper 
406.684-014 GROUNDSKEEPER, 
INDUSTRIAL-COMMERCIAL (any industry) 
alternate titles: caretaker, grounds; gardener  

4 1 N 

406B 
Garden Worker (Tonto, 
Aspen??) 

406.684-018 GARDEN WORKER (agriculture; 
museums) alternate titles: gardener-florist  

3 1 N 

4056 Horticulture 
405.684-014 HORTICULTURAL WORKER I 
(agriculture) 

3 1 N 

410A K-9 Squad 
410.674-010 ANIMAL CARETAKER (any 
industry) alternate titles: animal attendant; 
farmworker, animal  

3 1 N 

410B Dog Obedience 410.674-010 ANIMAL CARETAKER   3 1 N 

5266 Kitchen-Baker Helper 526.686-010 BAKER HELPER  3 2 M 

600A Maint-Auto Machinist 600.280-034 MACHINIST, AUTOMOTIVE (  3 3 C 

600B Maint-Shop Machinist 
600.280-042 MAINTENANCE MACHINIST 
(machine shop)machine repairer; machinist, 
general maintenance; shop mechanic  

3 3 N 

Skill Level: 1=unskilled; 2=semi-skilled; 3=skilled; Min Qual: C=No REF/RMV per DI83; M=Kitchen Cleared; N=None  
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Work Assignment Codes, Descriptions, and Criteria - continued 
WIPP Work Assignments (sorted by code number) continued 
Code Description DOT Code & Description IR Skill Level Min Qual 

6003 Maint-Machine Setter 
600.360-014 MACHINE SETTER (machine 
shop) alternate titles: machinist, job setter  

3 3 N 

620A Auto-Mechanic 620.261-010 3 3 N 

620B Other Motor Pool Labor 620.684-014 3 2 N 

 631A Powerhouse Mechanic 
631.261-014 POWERHOUSE MECHANIC 
(utilities) alternate titles: station mechanic  

3 3 N 

631B 
Powerhouse Mech-
Apprentice 

631.261-018 POWERHOUSE-MECHANIC 
APPRENTICE (utilities) alternate titles: 
machinist apprentice; station-mechanic 
apprentice 
 

3 2 N 

6373 HVAC 
637.381-014 REFRIGERATION-UNIT 
REPAIRER   

3 3  N 

6376 Other HVAC Labor 

637.687-014 REFRIGERATION-MECHANIC 
HELPER  Assists in installing, maintaining, and 
repairing industrial and commercial refrigerating 
systems. 

3 2 N 

699B Recycler, Can/Paper 699.686-010 MACHINE FEEDER (any industry)  3 1 
N 
 

786B Sewing Machine Operator 
786.682-174 LOCKSTITCH-SEWING-
MACHINE OPERATOR, COMPLETE 
GARMENT (garment)  

3 3 N 

7886 Shoe Shine 788.687-122 4 1 N 

810C Maint-Arc Welder,  810.384-014 WELDER, ARC (welding)  3 3 N 

8106 Maint-Spot Welder 
810.664-010 WELDER, GUN (welding) 
alternate titles: spot welder, body assembly  

3 3 N 

8222 Complex TV 
822.281-030 TECHNICIAN, PLANT AND 
MAINTENANCE (radio-tv broad.) 

3 2  N 

8242 Electrician 
824.261-010 ELECTRICIAN (construction) 
alternate titles: wirer  

3 3 N 

8403 Painter 840.381-010 PAINTER (construction)  3 3 N 

8423 Dry Wall 
842.361-030 DRY-WALL APPLICATOR 
(construction) dry-wall installations gypsum dry-
wall systems installer  

3 3 N 

850A Heavy Equip Oper 850.683-030 3 3 N 

850B Crane/Backhoe 850.683-022 3 3 N 

8602 Maint-Carpenter 
860.281-010 CARPENTER, MAINTENANCE 
(any industry) alternate titles: carpenter, repair  

3 3 N 

861A Maint-Bricklayer 861.381-018 BRICKLAYER (construction)  3 3 N 

861B Mason 861.381-038 STONEMASON (construction)  3 3 N 

861C Tile Layer 
861.381-054 TILE SETTER (construction) 
alternate titles: tile fitter; tile layer; tile mason  

3 3 N 

862A Maint-Pipefitter 
862.281-022 PIPE FITTER (construction) 
alternate titles: plumber, pipe fitting  

3 3 N 

862B Maint-Plumber 862.381-030 PLUMBER (construction)  3 3 N 

8663 Maint. Roof Repair 866.381-010 ROOFER (construction)  3 3 N 

869A Fence Crew 
869.684-022 FENCE ERECTOR (construction) 
alternate titles: ironworker, wire-fence erector; 
wire-fence builder 

3 2 N 

8696 Maint-Construction Worker 
869.664-014 CONSTRUCTION WORKER I 
(construction)  

3 2 N 

899B Maint-Helper 899.684-022 MAINTENANCE-REPAIRER 
HELPER, INDUSTRIAL (any industry) alternate 
titles: general-maintenance helper; maintenance 
mechanic helper  

3 3 N 

905D Maint-Heavy Truck Driver 
905.663-014 TRUCK DRIVER, HEAVY (any 
industry)  

3 3 N 

905E Maint-Light Truck Driver 
906.683-022 TRUCK DRIVER, LIGHT (any 
industry)  

3 3 N 

Skill Level: 1=unskilled; 2=semi-skilled; 3=skilled; Min Qual: C=No REF/RMV per DI83; N=None
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Work Assignment Codes, Descriptions, and Criteria - continued 
WIPP Work Assignments (sorted by code number) continued 
Code Description DOT Code & Description IR Skill Level Min Qual 

905F Maint-Motor Pool Laborer 
909.687-014 LABORER, GENERAL (motor 
trans.)  

3 3 N 

905G Maint-Bus Driver 
913.463-010 BUS DRIVER (motor trans.)  titles: 
chauffeur, motorbus; coach operator  
 

3 3 N 

9136 Maint-Driver 
913.663-018 DRIVER (motor trans.) alternate 
titles: shuttle-bus driver; van driver  

3 3 N 

929A Recycler 

929.687-022 LABORER, SALVAGE (any 
industry)alternate titles: reclaimer; salvager; 
trash collector; waste collector 
 

3 1 N 

929B Warehouse Laborer 

929.687-030 MATERIAL HANDLER (any 
industry)alternate titles: distributor; floor worker; 
line supply; loader and unloader; servicer; 
stacker; utility worker  

3 1 N 

9555 Water/Wastewater Op 
955.585-010 WASTEWATER-TREATMENT-
PLANT ATTENDANT (sanitary ser.) alternate 
titles: sewage-plant attendant  

3 3  N 

955A Other Water Labor 
955.687-010 SEWAGE-DISPOSAL WORKER 
(sanitary ser.)  

3 2 B 

955C Garbage Collector 
955.687-022 GARBAGE COLLECTOR (motor 
trans.) 

3 1  N 

9666 Community Betterment  2 1 C 

9667 Winslow ADOT Crew (Winslow) 2 0 C, Y 

9668 Homolovi State Park (Winslow) 2 0 C, Y 

9669 Fools Hollow Lake Crew (Winslow) 2 0 C, Y 

9670 Lyman Lake Work Crew (Winslow) 2 0 C, Y 

9671 Centennial Crew (Phx West) 2 0 Y 

9672 Douglas Improvement (Douglas) 2 0 C, Y 

9673 Habitat for Humanity (SACRC, Whetstone) 2 0 C, Y 

9674 Senate Dumpster Project (Phx-West) 2 0 C, Y 

Skill Level: 1=unskilled; 2=semi-skilled; 3=skilled; Min Qual: B=Funct Lit; C=No REF/RMV per DI83; N=None, Y=.50 cents 
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Work Assignment Codes, Descriptions, and Criteria – continued 
Program Assignments only (sorted by code number) 

Code Description DOT Code & Description IR Skill Level Min Qual 

A011      DUI TX PROGRAM            - 4 0 N 

A021      MODERATE TX               - 4 0 N 

A023 M.E.T.H. - 4 0 N 

A024 CO-OCCURING - 4 0 N 

A031      INTENSIVE TX              - 4 0 N 

A032 SA AFTERCARE - 4 0 N 

A051      INDIVIDUAL – TX - 4 0 N 

E001 FUNCTIONAL LITERACY - 4 0 N 

E003 GED - 4 0 N 

S041      SEX OFF PRE-TX          - 4 0 N 

S043      SEX OFF RELAPSE PREVNT - 4 0 N 

S044      SEX OFFENDER TX         - 4 0 N 

S045      SEX OFFENDER TX = YR II - 4 0 N 

S046      SEX OFF POST-TX         - 4 0 N 

W101 AUTOMOTIVE TECHNOLOGY - 3 1  X 

W102 AUTOMOTIVE TECH- ADC - 3 1   X 

W191 CM DRIVER LIC (CDL)     
905.663-014 TRUCK DRIVER, HEAVY (any 
industry)  

3 1   X 

W201      CONSTRUCTION TECHNOL.   869.687-026 CONSTRUCTION WORKER II (  3 1   X 

W202 BLDG MAINTENANCE        
899.381-010 MAINTENANCE REPAIRER, 
BUILDING (any industry): building repairer  

3 1   X 

W203 BUILDING TRADES         
899.381-010 MAINTENANCE REPAIRER, 
BUILDING (any industry)building repairer  

3 1   X 

W204 MODULAR BLDG. CONSTRCT. 
869.684-074 UTILITY WORKER (mfd. bldgs.; 
vehicles, nec 

3 1   X 

W205 CONSTRUCTION            869.687-026 CONSTRUCTION WORKER 3 1   X 

W206 CONSTRUCTION – ELECTRIC  3 1  X 

W207 MAJOR APPLIANCE REPAIR  3 1  X 

W211 CONSTRUCTION TECH- ADV.  3 1  X 

W221 CARPENTRY               860.381-022 CARPENTER (construction) 3 1  X 

W222      WOODWRKING/CARPENTRY     3 1  X 

W223 CARPENTRY (FRAMING)     860.381-046 FORM BUILDER (construction)  3 1   X 

W231 MASONRY                 861.381-018 BRICKLAYER (construction) 3 1  X 

W241 PLUMBING                862.381-030 PLUMBER (construction)  3 1  X 

W251   WELDING                 810.664-010 WELDER: spot welder 3 1  X 

W291 CARPET DESIGN            3 1  X 

W301 BUSINESS TECHNOLOGY          4 1  X 

W311 COMPUTER TECHNOLOGY      4 1  X 

W312 COMPUTER TECH – ADV  4 1  X 

W313 COMPUTER SOFTWARE  4 1 X 

W321 COMPUTER APPS(A+)        4 1  X 

W331 COMPUTER MAINTENANCE     4 1  X 

W351 GRAPHIC ARTS             4 1  X 

W362  BASIC ELECTRONICS TECH  4 1  X 

W363 ADV. ELECTRONICS TECH  4 1  X 

W370 TELECOMMUNICATION  4 1 X 

W401 CULINARY ARTS  3 1 X 

W411 INST. FOOD PREP  3 1 X 

W521 AIR CONDITION TECH.      3 1  X 

W522 HVAC-REFRIGERATION       3 1   X 

W531 SOLAR INSTALLER  3 1  X 

W540 HAZARDOUS MATERIALS  4 1 X 

W601 HORTICULTURE                4 1  X 

W602 HORTICULTURE-FOOD CROP      3 1   X 

W701 UPHOLSTERY                  3 1   X 

W711 WOOD FINISH/FURNITURE      660.280-010 CABINETMAKER (woodworking)  3 1   X 

W901 CUSTODIAL MAINTENANCE  4 1  X 

W902 ADV. CUSTODIAL MAINT.  4 1  X 

Skill Level: 1=unskilled; 2=semi-skilled; 3=skilled; Min Qual: C=No REF/RMV per DI83; N=None, NX=WBE pay rate of 15 cents 
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DC30 Work/Program Assignments by Capacity Location 
The DC30 screen documents the capacity and security location data for all documented work and program 

assignments at a capacity location (e.g., a combination of all the unit‟s locations). 

DC30 0 PV1                                                    02/09/11 16:20:27 

                     WORK/PROGRAM ASSIGNMENTS BY LOCATION            PAGE 001   

  LOC: PV1   PV LUMLEY                          CATEGORY:  C   OTHER            

                                                                                

                       SEC CAPACITY                            SEC CAPACITY     

  CODE DESCRIPTION     LOC MIN MAX ST *   CODE  DESCRIPTION    LOC MIN MAX ST   

                                      *                                         

_ B004 AZ MVD CALL CENT IP 026 026 A  * _ 0992 TUTOR-EDUC       IP 003 005 A    

_ B029 ACI TV           IP 027 027 A  * _ 0993 AIDE-EDUC        IP 007 007 A    

_ E001 FUNCTIONAL LITER IP 044 044 A  * _ 1003 AIDE-LIBRARY     IP 004 004 A    

_ E003 GED              IP 006 006 A  * _ 1291 AIDE-CHAPLAIN    IP 001 001 A    

_ M001 CULTURAL DIVERSI IP 025 025 A  * _ 195B RECREATION WORKE IP 008 008 A    

_ M111 CONFLICT RESOLUT IP 000 000 I  * _ 1952 AIDE-PROGRAM     IP 001 001 A    

_ M121 DOMESTIC VIOLENC IP 025 025 A  * _ 203D CLERK-KITCHEN    IP 002 002 I    

_ M149 COG RESTRUCTURIN IP 025 025 A  * _ 203K CLERK-PROGRAMS   IP 002 002 A    

_ M888 ICVC-IMPACT CRIM IP 000 000 I  * _ 219B STORE/WAREHOUSE  IP 003 003 A    

_ S044 SEX OFFENDER TX  IP 010 010 A  * _ 222F WAREHOUSE-STOCK  IP 002 004 A    

_ S901 SURVIVORS OF ABU IP 010 010 A  * _ 222L PORTER-LAUNDRY   IP 004 008 A    

_ T101 PRISON RE-ENTRY  IP 025 025 I  * _ 3153 KITCHEN-COOK     IP 012 012 A    

_ T102 RE-ENTRY PGM     IP 020 020 A  * _ 3186 KITCHEN-HELPER   IP 065 065 A    

_ W311 COMPUTER TECHNOL IP 125 125 A  * _ 330A I/M BARBER/BEAUT IP 001 001 A    

PF4 = DC31, PF8 = NEXT PAGE,   S = SELECT                                       

PRESS PF8 FOR NEXT PAGE                                                         

DC30 Transactions and update security 
0=view only 
1=codes beginning with numerical character – operations admin only 
2=codes beginning with “S” - sex offender admin only 

3=codes beginning with “B” “D” “E” “V” or “W” - education staff, ACI admin 
4=codes beginning with “A” – substance abuse admin 
5=codes beginning with “M” “F” “L” or “T” – COIII/IV 
6=codes beginning with “C” – community corrections admin only 

7=codes beginning with “L” or “X” – mental health admin only 
8=master 
 

NOTE:  DC30 and DC31 data upkeep, including capacity data, IS 
the responsibility of the department providing the work or 
program.   

 The COIV is responsible for WIPP and self-improvement 
programs information and updating the DC30/31 capacity data.   

 Education is responsible for academic and CTE (career technical 
education, previously known as WBE) programs.   

 Counseling and Treatment Services (CTS) is responsible for 

substance abuse, DUI, and sex offender treatment programs. 
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DC31 Work/Program Assignments Detail 
The DC31 screen reads the authorized program codes and capacity data listed on the DC30 screen.  The Complex 

Capacity Manager ensures the DC31 is accurate and up-to-date regarding each assignment‟s capacity detail data 

(group, where group or squad meets, each group‟s schedule, its status-active or inactive, and the group‟s 
supervisor. 

DC31 1 PV1 L201 IP                                            12/15/08 10:57:33 

  B34                WORK/PROGRAM ASSIGNMENTS DETAIL                 PAGE 001   

  LOC: PV1 PV LUMLEY                        MAX CAPACITY: 125                   

 CODE: L201 SA BRIEF INTERVENT.             SEC LOC: IP INSIDE UNIT PERIMET     

                    TIME      SCHEDULE   CAPACITY                EARLY          

 GR  WHERE        BEG  END  S 7 M T W 4 F MIN MAX ST SUPV          O ALT NAME   

_ _ ___           ____ ____ _ _ _ _ _ _ _ ___ ___ _ ____           _ _________  

_ A EE1 EDUC BLDG 1000 1200 X   X   X     020 025 A ABCD TEST      N            

_ B PP1 PRGRM ARE 1000 1200   X   X       010 015 A ABCD TEST      N            

_ C DD1 HOUSE ARE 1330 1600 2             015 020 A ABCD TEST      Y            

_                                                                               

_                                                                               

_                                                                               

_                                                                               

_                                                                               

_                                                                               

_                                                                               

_                                                                               

_                                                                               

_                                                                               

PF3 = DC30,  PF8 = NEXT PAGE                                                    

UPDATE COMPLETE                                                                 

DC31 Transactions and update security 

0=view only 
1=codes beginning with numerical character – operations admin only 
2=codes beginning with “S” - sex offender admin only 
3=codes beginning with “B” “D” “E” “V” or “W” - education staff, ACI admin 
4=codes beginning with “A” – substance abuse admin 
5=codes beginning with “M” “F” “L” or “T” – COIII/IV 

6=codes beginning with “C” – community corrections admin only 
7=codes beginning with “L” or “X” – mental health admin only 
8=master 

 
GR=Group: the assigned inmates that meet at the same time, same day(s), for the same supervisor 

during the week using alpha characters (A, B, C, etc) only.  All inmates assigned to a group 

must have the exact same schedule for this work or program assignment.  For example, if one 

inmate has a schedule for the work/program assignment that is different than every other inmate 

– then that inmate would have a separate GR designation documenting the different schedule. 

WHERE = Where:  the specific place the work or program assignment meets. 

BEG = Begin time: the time (military) the work or program assignment is scheduled to begin. 

END = End time: the time (military) the work or program assignment is scheduled to end. 

S 7 M T W 4 F = Weekly Schedule:  place an „X‟ on the days of the week the work or program 

assignment meets; may also schedule bi-weekly by entering a „2‟; S=Saturday, 7=Sunday, M=Monday, 

T=Tuesday, W=Wednesday, 4=Thursday, F=Friday,; if the work or program assignment meets different 

times during the week, separate lines can be listed for the same group to document same (see 

example). 

MIN = Minimum capacity: the minimum number of FTE (full time equivalency) inmates for the given 

work/pgm code required to meet the work or program objective; e.g., the kitchen may need no less 

than 20 food laborers on duty to ensure food service is able to provide 3 meals daily – this 

would be the minimum capacity for food service laborers). 

MAX = Maximum capacity:  the maximum number of FTE (full time equivalency) inmates for the given 

work/pgm code that can be safely supervised and paid; e.g., although 20 food service laborers 

per day are the minimum number needed daily for food service, you may determine that up to 25 

inmates per day could be supervised and paid. Note-the total “maximum” capacity for each group 

cannot exceed the overall total for the work or program assignment; additionally, if more than 

one line for a group, the capacity data must be the same for each line of that group and only 

one line is counted toward the overall total. 

DC32 1 PV1 M149 IP                                             

    BI-WEEKLY WORK/PROGRAM ASSIGN NEXT PRINT DATE       

                                                                   

WRK/PGM ASSIGNMENT: L201SA BRIEF INTERVENT.                        

 GROUP: C   TIME-BEG: 1330  END: 1600   

 DAY OF THE WEEK      START/NEXT DATE OF PRINT                     

                                                                   

 SATURDAY              00/00/00                                    

                                                                   

 SUNDAY                MM/DD/YY                                    

                                                                   

 MONDAY                MM/DD/YY                                    

                                                                   

 TUESDAY               MM/DD/YY                                    

                                                                   

 WEDNESDAY             MM/DD/YY                                    

                                                                   

 THURSDAY              MM/DD/YY                                    

                                                                   

 FRIDAY                MM/DD/YY                                    

                                                                   

May schedule 

correct bi-weekly 

date. 
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DC31 Work/Program Assignments Detail -- continued 
 

SID = Staff ID:  the Staff ID of the work crew supervisor, teacher, group counselor, etc. 

ALT. NAME = Alternate Name or Title of group:  optional entry used to differentiate various work 

crews of the same type; e.g., Groundskeeper Crew #1, Groundskeeper Crew #2.  It is suggested to 

simply use the group designation (A, B, C . . .) whenever possible – which does not require the 

use of this “Alt. Name” field, but if the use of an alternate name is necessary, this field can 

be used for that purpose. 

E OUT = Early Out: optional entry (Y=yes; N=no) used to designate if the Group needs to be 

listed on the Turn Out report. 
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DC31 Work/Program Assignments Detail -- continued 
 
Sample case:  Documenting the 4 classes (groups A-D) providing the Excellent Program.  Groups A-C are offered by 
staff member RST2 and group D is offered by AGD7.  See how group C is listed on 2 lines.  The first line shows the 
class meeting Tue and Th from 1000-1200 in the education building (EE1); the second line shows that the class also 
meets on Wed from 0800-1000 in the programs area (PP1).  Remember, the total of all of your groups’ max capacity 
cannot exceed the overall Maximum Capacity established on the DC30 and reflected in the upper right “Maximum 
Capacity” field of the form. 
 

Work or Program Code:  __Z999__    Security Location:  _IP__ 
IP=inside unit perimeter; 

Code Title:  __Excellent Program    IC=inside complex perimeter, outside unit 

perimeter; 

Minimum Capacity:  _090 OP=outside unit & complex perimeter, but 

on complex grounds; 

Maximum Capacity:  _100 OC=off site; off complex grounds >60 

miles; 

 OD= off site; off complex grounds <60 

miles 

 

  Time Weekly Schedule 
Capacity Work/Pgm 

Supervisor 

Work Crew, 

Program, etc. 

GR Where BEG END S 7 M T W 4 F MIN MAX SID Alt. Name 

A EE1 1000 1200   X  X  X 020 025 Rst2 - 

B EE1 1300 1500   X  X  X 020 025 Rst2 - 

C EE1 1000 1200    X  X   020 025 Rst2 - 

C PP1 0800 1000      X    020 025 Rst2 - 

D PP1 1000 1200   2  2  2 020 025 Agd7 - 

               

               

 
Here is how the information on the form would look once it is updated on the DC31: 

DC31 0 B34 Z999 IP                                            10/31/08 10:07:23 

  B34                WORK/PROGRAM ASSIGNMENTS DETAIL                 PAGE 001   

  LOC: B34 ASPC-PV S. MAR TENTS             MAX CAPACITY: 100                   

 CODE: Z999 EXCELLENT PROGRAM               SEC LOC: IP INSIDE UNIT PERIMET     

                     TIME      SCHEDULE    CAPACITY                             

 GR  WHERE         BEG  END  S 7 M T W 4 F MIN MAX ST SUPV           ALT NAME   

 

_ A EE1 EDUCATION  1000 1200 X   X   X     020 025 A RSZ9 ROBICHEAUX            

_ B EE1 EDUCATION  1300 1500 X   X   X     020 025 A RSZ9 ROBICHEAUX            

_ C EE1 EDUCATION  1000 1200   X   X       020 025 A RSZ9 ROBICHEAUX            

_ C EE1 EDUCATION  0800 1000     X   X     020 025 A RSZ9 ROBICHEAUX            

_ D PP1 PROGRAMS   1000 1200 2   2   2     020 025 A AGD7 ARRAUX, FL            

_                                                                               

_                                                                               

_                                                                               

_                                                                               

_                                                                               

_                                                                               

_                                                                               

_                                                                               

 

“Maximum Capacity” (header 
info to left of form) for the work 
or program assignment per the 
DC30.  The total of all the 
groups listed in the “Capacity 
MAX” column on the form, 
cannot exceed the overall 
DC30 maximum capacity. 

DC30 0 PV1                                                    10/31/08 10:43: 

                     WORK/PROGRAM ASSIGNMENTS BY LOCATION            PAGE 001 

  LOC: PV1   PV LUMLEY                                             

                                                                              

                       SEC CAPACITY                            SEC CAPACITY   

  CODE DESCRIPTION     LOC MIN MAX ST *   CODE  DESCRIPTION    LOC MIN MAX ST 

                                      *                                       

_ E001 FUNCTIONAL LITER IP 060 060 I  * _ 203C CLERK RECREATION IP 001 001 I  

_ E003 EDUC-GED         IP 040 040 I  * _ 203D CLERK-KITCHEN    IP 001 001 I  

_ X999 EXCELLENT PROGRA IP 090 100 A  * _ 203E CLERK-LIBRARY    IP 001 002 I 

Example of WHERE Codes 
AA1      ADMIN BLDG         
AA2      ADMIN CONF ROOM    
AA3      HEALTH SERVICES    
AA4      MENTAL HEALTH      
AA5      LAUNDRY            
AA6      PROPERTY ROOM      
AA7      ADMIN GROUNDS AREA 
AC1      ACI C.O./WAREHOUSE 
AC2      ACI BUILDING       
CC1      COMPLEX GROUNDS    
DD1      H.U. COMMON AREA   
DD2      H.U. CLASSROOM     
DD3      DETENTION          
EE1      EDUCATION BUILDING 
HH1      HUB - WBE          
HH2      HUB - MEDICAL      
HH3      HUB - EDUCATION    
HH4      HUB - MAINTENANCE 
KK1      KITCHEN WORK AREA    
KK2      DINING AREA AS CLASS 
MM1      MAINTENANCE          
MM2      MOTOR POOL           
PP1      PROGRAMS AREA        
RR1      RECREATION YARD      
RR2      GYM                  
RR3      HOBBY SHOP           
RR4      RECREATION ROOM      
RR5      BAND ROOM            
UU1      UNIT GROUNDS         
VV1      VISITATION AREA      
WW1      WAREHOUSE            
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Performance Reports 
 

H310670 Report:  WORK/PROGRAM HOURS SCHEDULED PER WEEK – SUMMARY 

This report provides a summary of work and program assignments as scheduled on the DC31 screen.  

It provides breakdowns by complex and unit, and also provides rankings based on various 

performance results measures. 

670 Performance Rpt 670 Performance Rpt –– Assignment HoursAssignment Hours

SECTION I: COMPLEX SUMMARY

SA/SX      WRK/PGRM ASSIGN BY HOURS    RANGE HOURS/WEEK TOTAL

POP  ED/WB TX WORK 1-9 0-19 20-29 30-39 40+ TOTAL ZERO 1-29 >29  >ZERO

DOUGLAS  2562  462  64 1947  44  170   189  484 1231  2088  474 403 1691  2088

# HOURS/%     6325 256 80637 1.7 6.6   7.3 18.8 48.0  81.4 18.5 15.7 66.0  81.4

AV HRS/WK     13.6 4.0 41.4                           41.7

-------------------------------------------------------------------------------

SECTION IIA: PERFORMANCE RANKING BY COMPLEX

AVR # HRS PER INMATE/PER WEEK

01. PERRYVILLE 48.6                            

02. WINSLOW 47.1

03. FLORENCE 43.0                                  

04. DOUGLAS 41.7                                    

05. PHOENIX 41.4                                   

06. TUCSON 38.9                                     

07. YUMA 37.6                                       

08. SAFFORD 36.7                                    

09. LEWIS 35.4                                     

10. EYMAN 30.3

Need to analyze 

data before 

establishing target 

measures

 
 

H310672 Report:  WEEKLY CAPACTIY SUMMARY 

This report provides a summary of work and program utilization results based on the capacity of active 

groups as documented on the DC31, compared to those inmates actually assigned to work or 

programs as documented on the DC44 or DI83 screens. 

672 Performance Report 672 Performance Report –– CapacityCapacity

SECTION I: COMPLEX SUMMARY

[-----------DAILY CAPACITY -------------]                    

SA/SX  SELF           OTHER  TOTAL  CURR   PERC

POP  ED  WB  TX   IMPR  ACI  IGA  WORK   CAP   UTIL   UTIL

DOUGLAS  2656 357  262  120  887  103  400  2340   4399

# ASSIGNED    257  200   85  317  121  356  1745         3101 

ASSIGNED     71.9 76.3 70.8 41.2 117.4 89.0 74.5                70.4

----------------------------------------------------------------------

SECTION IIA: PERFORMANCE RANKING BY COMPLEX

PERC UTIL RATE LEADERS -

01. PERRYVILLE 77.0                     

02. SAFFORD 72.3                           

03. DOUGLAS 70.4                    

04. WINSLOW 67.2                     

05. EYMAN 64.3                   

06. YUMA 58.0                    

07. FLORENCE 55.7                    

08. LEWIS 47.7       

09. TUCSON 41.8

10. PHOENIX 33.0

90%90%
WIPPWIPP

85%??85%??

TxTx & ED& ED
TBDTBD
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DC13 Inmate Activity Schedule 
The DC13 screen lists any scheduled activities for an inmate based on data from the DC44, DI83, or 

DC10. 
 

DC13 0 811352                                                 02/10/11 09:10:26 

                      INMATE ACTIVITY SCHEDULE                    PAGE:  001    

  ADC NO: 811352    NAME: SIMPSON, MARGARY                STATUS: ACTIVE        

CURR LOC: B03 ASPC-PV SANTA CRUZ   RACE: WHITE            REL DT: 12/09/2013    

BLD/BED: 20-A 102L  CU: 3  IR: 3   PH: 02   MEETS STD: Y  EX:    GED/HSD: N     

90 DAYS IN ADC: Y    DATE RECD IN CAPGRP: 04/27/10            RM/RF PRGM: N     

                                                   BEG  END  LOCATION           

WRK/PROG/APPT          ALT NAME    S 7 M T W 4 F   TIME TIME                    

PAINTER                                X X X X X   0600 1400 UNIT GRNDS         

COMPUTER TECHNOLOGY                          X X   1230 1530 PRGRM AREA         

1 PSYCHIATRY LINE                02/10/11-02/10/11 1500 1600 MEDICAL UNIT       

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

PF3 = DC10       PF4 = DC44            PF5 = DI83                               


