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CHAPTER: 1000 - RELEASES/COMMUNITY SUPERVISION

DEPARTMENT ORDER: 1002 - INMATE

PURPOSE

This Department

RELEASE ELIGIBILITY SYSTEM

Order establishes procedures to ensure that Administrative Release Eligibility Discharge dates

and Board of Executive Clemency Certification dates are calculated accurately and in compliance with

applicable statut

APPLICABI

es, court decisions and in the opinion of the Attorney General.

LITY

This Department Order applies only to inmate release eligibility. Information relating to inmate releases is
outlined in Department Order #1001, Inmate Release System.

PROCEDURES

1002.01

1.1

1.2

1.3

1.4

CALCULATION OF OFFENDER RELEASE ELIGIBILITY, DISCHARGE DATES

The Offender Services Bureau shall calculate and determine eligibility dates for hearings by
the Arizona Board of Executive Clemency (Board) and for Administrative Releases.

Upon receipt of an inmate at a Reception Center, Reception Center staff shall conduct an

Initial Classification hearing and record the inmate's initial placement in either an earning or

non-earning Release Credit Class in accordance with Department Order #8071, Inmate
Classification.

Inmates whose date of offense is on or after January 1, 1994 shall not be eligible for:
1.3.1 Parole.

1.3.2 Work Furlough.

1.3.3 Home Arrest.

1.3.4 Discretionary Release.

1.3.5 Provisional Release.

1.3.6 Mandatory Release.

Release Credit Types - Release credits provide a means for an inmate to decrease the period
of incarceration, based upon, but not limited to, behavior, program or work record,
institutional adjustment and the sentencing statutes under which they were convicted.

1.4.1 Good Time Credits (Copper Time) - For offenses committed prior to October 1,
1978. Good Time Credits are awarded upon completion of each calendar year
served in prison, pursuant to ARS 31-251.

1.4.2 Double-time Credits (Two-for-one credits) - For offenses committed prior to
October 1, 1978. Double-time credits are awarded pursuant to ARS 31-252.

INMATE RELEASE ELIGIBILITY SYSTEM
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1.4.3 Earned Release Credits:

1.4.3.1 For offenses committed between October 1, 1978 and December
31, 1993, Earned Release Credits are awarded pursuant to ARS
41-1604.10. (Three-for-two or four-for-three credits).

1.4.3.2 For offenses committed on or after January 1, 1994, Earned
Release Credits are awarded pursuant to ARS 41-1604.07 (Seven-
for-six).
1.5 Earning/Non-Earning Release Credit Classes
1.5.1 Class | (For offenses committed on or after noon, October 1, 1978) - To remain

in this class, inmates shall adhere to Department written instructions,
procedures, rules and regulations and receive satisfactory performance
evaluations. Inmates in this class are eligible for, and are earning release credits,
except for those prisoners who are sentenced to serve the full term of
imprisonment imposed by the court.

1.5.1.1 Inmates with date of offense on or after October 1, 1978, upon
commitment to the Department, shall be placed in Earning Class |
beginning on the inmate's Sentence Begins Date except when
sentenced pursuant to a statute that does not allow the earning of
release credits or requires a mandatory minimum amount of time
be served prior to placement in Class |I.

1.5.2 Class Il (For offenses committed on or after October 1, 1978) - All inmates are
initially placed into this non-earning class upon being sentenced to the
Department.

1.5.2.1 Inmates who are eligible as specified by statute are recommended
for placement in Class I, continuation in Class Il, or placement in
another class.

1.5.2.2 Class Il inmates with a date of offense between noon on October
1, 1978 and December 31, 1993 are parole eligible, but do not
earn release credits.

1.5.3 Class lll (For offenses committed on or after noon, October 1, 1978) - Placement
of inmates into this non-earning Class takes precedence over and interrupts the
status of all other classes, unless the inmate is pending the Sexually Violent
Person review process.

1.5.3.1 The Disciplinary Hearing Officer may place an inmate into non-
earning Class lll for 30, 60 or 90 days as specified in Department
Order #803, Inmate Discipline System.

1.5.3.2 When this placement period has expired, the inmate is
automatically returned to the former class status.

1.5.3.3 Inmates in non-earning Class Il are not eligible for parole and do
not earn release credits.
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1.5.3.4 For inmates who committed their offense on or after July 21,
1979, the inmate's parole eligibility date is extended one day for
each day spent in non-earning Class Il status.

1.5.4 Class IV (For offenses committed between July 21, 1979 and December 31,
1993) - This non-earning Class was reserved for inmates placed into
Administrative Segregation Status and is no longer used as a classification.
Inmates were not placed in Class IV after November 7, 1989.

1.5.6 Class V (For offenses committed between July 21, 1979 and December 31,
1993) - Inmates are only placed in non-earning Class V when they have been
identified as dangerous psychiatric offenders by a special Classification
Committee appointed by the Director.

1.5.5.1 Inmates in non-earning Class V are not eligible for parole and do
not earn release credits.

1.5.5.2 Class V status does not extend the inmate's Parole Eligibility Date.

1.5.6 Class VI (For offenses committed on or after noon, October 1, 1978) - A non-
earning Class that is reserved for inmates sentenced to death. Inmates in this
Class are not eligible for Parole and do not earn release credits.

1.5.7 Class VII (For offenses committed on or after noon, October 1, 1978) - Inmates
in this class are adhering to Department rules and regulations, receiving
satisfactory performance evaluations and, if the committing offense is between
October 1, 1978 and December 31, 1993 are, by statute, not eligible for Parole
because of the nature of their committing offense.

1.5.7.1 Applicable sentencing statutes prohibit inmates from earning
release credits and only re-sentencing by the court of jurisdiction
may result in the inmate becoming eligible to earn release credits.
Only applicable release credits will be calculated retroactively
based on time served in Class VII status.

1.5.8 Class VIII (For offenses committed prior to noon, October 1, 1978.) - Inmates in
this Class have earned a position of confidence and trust. Inmates earn double
time credits in accordance with ARS 31-252 and are eligible for Parole.

1.5.9 Class IX (For offenses committed prior to noon, October 1, 1978.) - Inmates in
this class are not considered to be in a position of confidence and trust. These
inmates are serving disciplinary isolation and will remain in this class for the
duration of time spent in disciplinary isolation. These inmates do not earn double
time credits and are parole eligible.

1.6 Release Eligibility for Functionally Literate Inmates - All inmates with a date of offense on or
after January 1, 1994, who are in an eligible earned release credit class in accordance with
ARS 41-1604.07, and who meet the criteria for the Functional Literacy Standard in
accordance with ARS 31-229 shall be eligible to earn release credits.
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1.6.1 Any inmate with a release eligibility date after July 18, 2001, shall meet the
Functional Literacy Standard prior to release. Inmates who fail to achieve an
eighth grade Functional Literacy Level shall not be eligible to begin the term of
Community Supervision until the inmate either:

1.6.1.1 Achieves an eighth grade Functional Literacy Level as measured by
standardized assessment testing.

1.6.1.2 Serves the full term of imprisonment imposed by the court,
whichever occurs first.

1.6.2 Inmates, whose records have been documented as having met the Functional
Literacy Standard (sixth grade, prior to July 1, 1997), shall be eligible to earn
release credits.

1.6.3 The Functional Literacy Standard shall not apply to inmates who:
1.6.3.1 Are unable to meet the Functional Literacy Standard required by
ARS 31-229.02 (A), due to a medical, developmental or learning
disability.
1.6.3.2 Are classified as Level b offenders.
1.6.3.3 Are Foreign Nationals.
1.6.3.4 Have six months or less of incarceration time to serve, regardless

of the sentence imposed.

1.6.4 Inmates who are transferred to a facility other than Special Management Unit | or
I, regardless of their classification score, shall meet the literacy standard prior to
release.

1.6.5 Correctional Education Program Teachers and/or Correctional Education Program

Supervisors shall assess and record inmate education eighth grade achievement
on the appropriate AIMS Literacy Results screens.

1.6.6 The inmate’s assigned Correctional Officer Ill, Institution Offender Information
Unit staff and the TCU staff assigned to the release process shall ensure that the
AIMS Literacy Results screens are reviewed prior to the inmate’s release and/or
prior to the release program being submitted to Community Corrections Division.

1.6.7 Determination of release eligibility and earning of release credits shall be in
accordance with ARS 41-1604.07, Earned Release Credits, Forfeiture,
Restoration.

1.7 Initial Audit - The TCU staff shall review and audit all commitment documents, Commitment
Code Sheets and Adult Information Management System (AIMS) data entry generated by
the initiating staff to ensure that:

1.7.1 Sentencing criteria from sentencing documents have been accurately entered into
AIMS.
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1.7.2 Appropriate time computation flags have been entered for sentencing statutes
that preclude release on Parole, Work Furlough, Home Arrest, Mandatory
Release, Temporary Release, Community Supervision Begin Date (CSBD),
Provisional Release, Earned Release Credit Date (ERCD), Discretionary Release,
Deportation at 2 the Sentence Imposed and/or release from confinement until the
sentence imposed has been completed.

1.7.3 Release eligibility dates have been calculated in accordance with the applicable
statutes governing each individual sentence.

1.7.4 A manual time computation chrono is provided to the inmate if a program
problem causes the automated program to be incorrect.

1.7.5 The total release credits possible to be earned are included in the initial time
computation if the inmate is earning release credits.

1.7.5.1 Release credits to be earned are projected up to the Mandatory or
Provisional Release date for offenses committed prior to January 1,
1994.

1.7.5.2 If the inmate is not eligible for Mandatory or Provisional Release

due to the length of sentence or eligibility criteria, the release
credits are projected up to the ERCD or Sentence Expiration Date
(SED).

1.7.5.3 Release credits to be earned are projected up to the CSBD or ERCD
for offenses committed on or after January 1, 1994.

1.7.6 Release eligibility dates are recalculated if the inmate does not remain in an
earning class or is released on Parole.

1.7.7 The ERCD is recalculated for an inmate whose date of offense is on or after
January 1, 1994, who does not remain in an earning class.

1.8 Release Verification Audit - The TCU shall:

1.8.1 If it is determined that the AIMS calculation is incorrect, follow the procedures
outlined in the Technical Manual 1002-T-OPS, section 1002.03, 1.2.10.3
through 1.2.10.5.

1.8.2 Upon completion of the audit and verification that the inmate is eligible for
release, follow the procedures outlined in the Technical Manual 1002-T-OPS,
section 1002.10, 1.5.16 through 1.5.19.3.

1.8.3 Forward the Manual Time Computation chrono and Release Date Calculation to
the Offender Services Bureau, Offender Information Unit for inclusion in the
Master Record file.

1.8.4 Upon completion of the audit and verification that the inmate is not eligible for
release, notify the requesting Offender Information Unit, using the AIMS message
router, of the reason for ineligibilty and the new release dates.
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1.8.4.1 The Offender Information Unit Supervisor shall ensure that the
assigned Correctional Officer lll is immediately notified of the
inmate's ineligibility.

1.8.4.2 The Correctional Officer Il shall inform the inmate of the
ineligibility for release and provide the inmate with the
automated/manual Time Computation chrono indicating the new

dates.
1.8.5 Post the completed release verification in the release log.
1.8.6 Forward the AIMS screen printouts/manual calculations and the institution's

requests to the Master Record file.

1.8.7 Refer institution staff who request a second verification to the Offender
Comment screen. If the release dates have changed, a second request for
verification shall be processed.

1.8.8 The release verification audit shall be the final eligibility review for inmates
pending release on Home Arrest.

1.9 Sentences Vacated, Reversed, Set Aside or Rescinded - An inmate whose sentence has been
vacated, reversed, set aside or rescinded, and who is retried and/or re-sentenced, shall have
his/her sentence recalculated and shall receive a new time computation chrono.

1.9.1 If the inmate is in the custody of a county when the sentence is vacated, release
credits are earned up to the date the sentence is vacated.

1.9.2 If the inmate is in the custody of the Department when the sentence is vacated,
release credits are earned up to the date released to the county.

1.9.3 Upon return to Department custody, the inmate automatically returns to the
earned release credit classification status held prior to release from Department
custody.

1.9.4 An inmate who has a sentence vacated, with a concurrent or consecutive

sentence yet to serve that is not vacated, shall be allowed to continue/begin
serving the concurrent or consecutive sentence.

1.10 Inmates Serving Arizona Sentences in Other Jurisdictions - An inmate serving an Arizona
sentence in a correctional facility outside the State of Arizona shall have release eligibility
dates calculated in the same manner as inmates in the physical custody of the Department.

1.10.1 The Offender Services Bureau shall lodge an official Notification/Detainer
Request, as applicable, on all inmates serving an Arizona sentence concurrently
or consecutively in another State or Federal correctional facility, except for
inmates transferred under the Interstate Corrections Compact. The official
Notification/Detainer request shall remain in effect until the inmate:

1.10.1.1 Has been granted Parole pursuant to ARS 31-412 (A) on the
Arizona sentence for offenses committed on or before December
31, 1993.
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1.10.1.2

1.10.1.3

1.10.1.4

Has reached an Arizona Administrative Release eligibility date.

Has signed the Conditions of Supervision and Release and has an
approved release program.

Is released by the other jurisdiction to complete or begin the Arizona
sentence.

1.10.2 Upon request from the other jurisdiction to release an inmate, the Offender Services
Bureau shall be responsible for coordinating with the county of conviction or the
Offender Services Bureau, Special Services Unit, to have the inmate delivered to
the custody of the Department.
1.11 Commutation - Only those inmates who are eligible by Arizona Revised Statute (ARS), have

applied, and have been certified as eligible by the Department shall have their cases reviewed
by the Board.

1.11.1

1.11.2

By Board Rule:

1.11.1.1

1.11.1.2

1.11.1.3

1.11.1.4

Applicants shall have served two years from their Sentence Begins
Date and may not be within one year of their Parole eligibility or their
Mandatory/Provisional Release date.

Applicants who have served only one year from their Sentence
Begins Date, and are not in imminent danger of death, may be
reviewed by the Board if the sentence imposed is three years or less
and the inmate is not within six months of their earliest release date.

Applicants, with a date of offense on or after January 1, 1994, shall
have served two years from their Sentence Begins Date and shall not
be within one year of their ERCD.

Subsequent applications shall not be considered until a period of two
years from the previous denial has elapsed.

By Imminent Danger of Death

1.11.2.1

1.11.2.2

An inmate applying for a Commutation of Sentence under Imminent
Danger of Death, shall:

1.11.2.1.1 Be deemed statutorily eligible by the TCU.
1.11.2.1.2 Be deemed eligible by Health Services.

1.11.2.1.3 Serve two years from the Sentence Begins Date. (This
criteria may be waived by the Board.)

1.11.2.1.4 Not be within one year of release or their Parole Eligibility
Date. (This criteria may be waived by the Board.)

The TCU shall, if the inmate is deemed statutorily eligible, forward the
application to the Health Services Coordinator, who shall:

1.11.2.2.1 Ensure that the application is complete and that the
inmate is medically eligible.

INMATE RELEASE ELIGIBILITY SYSTEM
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1.11.2.2.2 Ensure two diagnoses are obtained, from a
private physician, a Department physician and/or
an independent physician.

1.11.2.2.3 Forward the application and any pertinent
information to the Deputy Director for Health
Services who shall make recommendations
before forwarding it to the Director.

1.11.2.3 The Director shall approve or disapprove the application, then
forward the application to the TCU for further action. The TCU

shall:

1.11.2.3.1 If approved, notify the Board as outlined in
Technical Manual 1002-T-OPS, section 1002.09,
1.2.10.

1.11.2.3.2 If disapproved, notify the Board, the Health
Services Coordinator and, through the OIU, the
assigned Correctional Officer lll who shall notify
the inmate.

1.11.2.4 There is no appeal process for inmates who have been denied by

the Director for a Commutation of Sentence under Imminent
Danger of Death.

1.11.3 After January 1, 1994, if a trial court judge decides the sentence that the law
requires is clearly excessive, the court may enter an order allowing the defendant
to petition the Board for a Commutation. The inmate has 90 days from the date
received by the Department to request a hearing with the Board.

1.11.4 An inmate who is granted Commutation by the Governor shall have all applicable
release credits applied to the modified sentence.

1.12 Pardon - Only those inmates who have applied, are eligible by Statute, and have been
certified eligible by the Department shall have their cases reviewed by the Board.

1.12.1 By Board Rule - Subsequent applications shall not be considered until a period of
three years has elapsed from the previous denial.

1.12.2 By Imminent Danger of Death - If the inmate is applying for a Pardon under
Imminent Danger of Death and is statutorily eligible, the application shall be
forwarded to Health Services.

1.12.3 An inmate who is granted a Pardon by the Governor shall be released on the
commitment for which the pardon is granted.

1.13 Flat Sentences - An inmate serving a flat sentence shall be released upon completion of the
sentence imposed without deduction of release credits.
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1002.02

1.1

1.2

Verification of Release - No inmate shall be released from custody until the TCU verifies the
release eligibility, and the 15 day release notifications have been completed in accordance
with Department Order #1001, Inmate Release System.

Administrative Release in Error - The Offender Services Bureau Administrator shall review all
cases in which an inmate is released in error to determine if the inmate shall be eligible to
earn release credits for the time served on release status.

RESCISSION OF CLASS Il - Effective June 1, 2000, an inmate who has been validated as a
member of a Security Threat Group, in accordance with Department Order #806, Security
Threat Group (STGs), and who has refused to renounce their membership shall not be eligible
for a Rescission of Class Il time.

Group I, 1l or A Violations - An inmate who is found guilty of a disciplinary violation for
which Class Ill placement is imposed is entitled to apply for rescission of the Class Il
placement 12 months after the sanction was imposed, if the inmate:

1.1.1 Has no pending disciplinary charges at the time of the application or during the
application review and approval process.

1.1.2 Has more than three months to serve prior to release eligibility other than Parole,
Absolute Discharge, Home Arrest or Work Furlough.

1.1.3 For at least 12 consecutive months immediately preceding the application:
1.1.3.1 Remains in Class I.
1.1.3.2 Remains free of major disciplinary violations.

1.1.4 For at least six consecutive months immediately preceding the application:
1.1.4.1 Remains free of minor disciplinary violations.
1.1.4.2 Receives work evaluations (if assigned) with an average rating of

12 or higher.

1.1.4.3 Receives program evaluations (if applicable) with a rating of

average or above.

Group lll, IV or B Violations - An inmate who is found guilty of a disciplinary violation for

which Class Ill placement is imposed is entitled to apply for rescission of the Class Il
placement six months after the sanction was imposed, if the inmate:

1.2.1 Has more than three months to serve prior to release eligibility other than Parole,
Absolute Discharge, Home Arrest or Work Furlough.

1.2.2 Has no pending disciplinary charges at the time of the application or during the
application review and approval process.

1.2.3 For at least six consecutive months immediately preceding the application:

1.2.3.1 Remains in Class |.
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1.2.3.2 Remains free of major disciplinary violations.

1.2.4 For at least three consecutive months immediately preceding the application:
1.2.4.1 Remains free of minor disciplinary violations.
1.2.4.2 Receives work evaluations (if assigned) with an average rating of

nine or higher.

1.2.4.3 Receives program evaluations (if applicable) with a rating of
average or above.

1.3 Application Process - An inmate shall submit separate applications for rescission of each
placement in Class lll. A separate application for each concurrent Class Ill placement shall be
made if the inmate is requesting that all concurrent Class Ill placements be rescinded.

1.3.1 An inmate, with a date of offense between October 1, 1978 and December 31,
1993, who has been paroled to a consecutive sentence may apply for rescission
of Class lll on the previous sentence if the previous sentence is still active.

1.3.1.1 Rescission of Class lll on the previous sentence shall not be
granted in full if it results in the inmate's parole to consecutive
sentence date being earlier than the date that the parole to a
consecutive sentence was granted by the Board.

1.3.2 An inmate, with a date of offense on or after January 1, 1994, who has been
released to a consecutive sentence on the ERCD, may apply for a rescission of
Class lll on the previous sentence if the previous sentence is still active.

1.3.3 The inmate shall complete an Application for Rescission of Class Ill Placement,
Form 1002-7P, and submit it to the assigned Correctional Officer IlI.

1.4 Approval/Denial Process for Inmates - The Correctional Officer Ill shall sign and date the

application and complete Level | of a Recommendation for Rescission of Class Ill Placement,
Form 1002-4P.

1.4.1 If the Correctional Officer Illl determines that the inmate is eligible, the
Correctional Officer Ill shall prepare a rescission packet, which includes:

1.4.1.1 The inmate's Application for Rescission of Class Ill Placement.
1.4.1.2 The Recommendation for Rescission of Class Il Placement form.
| 1.4.1.3 SECTION DELETED
INMATE RELEASE ELIGIBILITY SYSTEM JUNE 30, 2003
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1.4.2 If the Correctional Officer Ill determines that the inmate is ineligible, he/she shall
indicate which criteria the inmate does not meet in the comments section of the
Level | portion of the form.

1.4.3 Within ten work days after receipt of the application, the Correctional Officer Il
shall:
1.4.3.1 Forward the application to the Warden or Deputy Warden.
1.4.3.2 If the inmate is pending a Sexually Violent Person review,
electronically notify the Sex Offender Coordination Unit of the
application.
1.4.4 The Warden or Deputy Warden may indicate agreement with the Correctional

Officer llI's recommendation to deny the application by completing the Level Il
portion of the form, and ensuring that:

1.4.4.1 The inmate receives a copy of the denied application through the
assigned Correctional Officer lll.

1.4.4.2 A copy of the denied application is forwarded to the Institution
Offender Information Unit.

1.4.4.3 The original copy of the denied application is forwarded to the
Offender Services Bureau for inclusion in the Master Record File.

1.4.5 The Warden or Deputy Warden may indicate disagreement with the Correctional
Officer llI's recommendation to deny the application in the comments section of
the Level Il section of the form, and return the application to the Correctional
Officer Il for preparation of a Class Ill rescission packet.

1.4.6 If approving the request, the Warden or Deputy Warden shall complete the Level
Il section, indicating approval of the rescission, sign and date the form and
forward the complete packet, with all forms attached, to the TCU within five
work days of receipt.

1.4.7 Within ten work days of receipt of the packet, TCU staff shall:

1.4.7.1 Determine the effect that the rescission will have on the inmate's
release eligibility date(s).

1.4.7.2 Ensure that the rescission does not place the inmate within 30
days of a release date.

1.4.7.3 Complete Level lll of the Recommendation for Rescission of Class
Il Placement form.

1.4.7.4 Forward the packet to the Director or designee.
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1.4.8 Within ten work days of receipt of the packet, the Director or designee shall:

1.4.8.1 Approve or deny the request by checking the appropriate section of
the recommendation form.

1.4.8.2 Sign and date the form.
1.4.8.3 Return the packet to the TCU.

1.4.9 Within ten work days of receipt of an approved rescission request, TCU staff
shall provide recalculated release dates and copies of the packet to:

1.4.9.1 The Offender Services Bureau, Offender Information Unit.
1.4.9.2 The Institution Offender Information Unit, who shall:
1.4.9.2.1 Provide copies of the recalculated release dates

and a copy of the packet to the inmate through
the Correctional Officer III.

1.4.9.2.2 Notify Community Corrections if a release packet
has been submitted.

1.4.10  Within ten work days of receipt of a denied rescission request, TCU staff shall
distribute copies of the packet to:

1.4.10.1 The Offender Services Bureau, Offender Information Unit.

1.4.10.2 The Institution Offender Information Unit, who shall provide a copy
of the packet to the inmate through the inmate's Correctional
Officer IlI.

1.5 Releasee Application - Unless otherwise specified by the Director or designee, a releasee
may apply for rescission of a Class Ill placement.

1.5.1 A releasee shall have been in Class I, and met the applicable eligibility criteria
before the release.

1.5.2 The releasee shall complete an Application for Rescission of Class Il Placement
and submit the application to the assigned Parole Officer.

1.6 Approval/Denial Process for Releasees - The Parole Officer shall sign and date the application
and complete a Recommendation for Rescission of Class Ill Placement.

1.6.1 If the Parole Officer determines that the releasee is eligible, the Parole Officer
shall prepare a rescission packet, which includes:

1.6.1.1 The releasee's Application for Rescission of Class Il Placement.

1.6.1.2 The Recommendation for Rescission of Class Ill Placement form.
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1.6.1.3 An Additional Violations form, or AIMS printout, if applicable. The
form shall be completed for any disciplinary violation(s) that
occurred subsequent to the case that resulted in the releasee's
placement in Class lll.

1.6.2 If the Parole Officer determines that the releasee is ineligible, the Parole Officer
shall indicate which criteria the releasee does not meet in the comments section
of the Level | portion of the form.

1.6.3 Within ten workdays after receipt of the application, the Parole Officer shall
forward the application to the Community Supervision Bureau Administrator.

1.6.4 The Community Supervision Bureau Administrator may indicate agreement with
the Parole Officer's recommendation to deny the application by completing the
Level Il portion of the form, and ensuring that:

1.6.4.1 The releasee receives a copy of the denied application through the
assigned Parole Officer.

1.6.4.2 A copy of the denied application is forwarded to the Community
Services Bureau field file.

1.6.4.3 The original copy of the denied application is forwarded to the
Offender Services Bureau for inclusion into the Master Record File.

1.6.5 The Community Supervision Bureau Administrator may indicate disagreement
with the Parole Officer's recommendation to deny the application in the
comments section of the Level Il section of the form and return the application to
the Parole Officer for preparation of a Class lll rescission packet.

1.6.6 If approving the request, the Community Supervision Bureau Administrator shall
complete the Level Il section, indicating approval of the rescission, sign and date
the form and forward the packet to the Assistant Director for Community
Corrections within five work days of receipt.

1.6.7 Within ten work days of receipt of the packet, the Assistant Director for
Community Corrections shall recommend approval or denial in the Level IV

section of the form, sign and date the form, and forward the packet to the TCU.

1.6.8 Within ten work days of receipt of the packet, TCU staff shall:

1.6.8.1 Determine the effect of the rescission on the releasee's release
dates.
1.6.8.2 Complete Level lll of the Recommendation for Rescission of Class

Il Placement form.

1.6.8.3 Forward the packet to the Director or designee.
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1.6.9 Within ten work days of receipt of the packet, the Director or designee shall:

1.6.9.1 Approve or deny the request by checking the appropriate section
of the recommendation form.

1.6.9.2 Sign and date the form.
1.6.9.3 Return the packet to the TCU.

1.6.10  Within ten work days of receipt of an approved rescission request, TCU staff
shall provide recalculated release dates and a copy of the rescission approval to:

1.6.10.1 The Assistant Director for Community Corrections.
1.6.10.2 The Offender Services Bureau, Offender Information Unit.

1.6.11 Within ten work days of receipt of a denied rescission request, forward copies of
the packet to:

1.6.11.1 The Assistant Director for Community Corrections.
1.6.11.2 The Offender Services Bureau, Offender Information Unit.

1.6.12  The assigned Parole Officer shall advise the releasee of the decision and deliver a
copy of the packet to the releasee. Approved rescissions for a releasee shall not
be effective sooner than five work days from the date the releasee is notified of
the approval.

1.7 Resubmission of Denied Requests - An inmate or releasee may resubmit denied requests six
months from the date of denial of the last application submitted, unless the inmate is within
three months of a release date other than a release that requires a Board action.

1002.03 FORFEITURE OF RELEASE CREDITS - Forfeiture of Release Credits shall be at the sole
discretion of the Director or designee who may consider, but is not limited to, the following:

1.1 Earned Release Credits may be forfeited when an inmate fails to:
1.1.1 Comply with Department rules, resulting in being reclassified to a higher risk
status.
1.1.2 Demonstrate a continual willingness to volunteer for or successfully participate in

work, education, treatment or training programs.

1.2 Double time credits may be forfeited when an inmate violates Department rules. A major
disciplinary rule violation constitutes a breach of trust.

1.3 Earned Release Credits may be forfeited when an inmate:
1.3.1 Commits an act of assault.
1.3.2 Endangers another's life.
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1.3.3 Disregards Department and/or county jail rules and regulations with violence or
intent to do harm.

1.3.4 Escapes or attempts to escape from county jail custody.

1.4 The Director may, upon receiving notification from the county Sheriff that the inmate has
committed a serious (major) rule violation while in county custody, forfeit release credits
earned on presentence incarceration credit (jail credit) up to the date of violation for inmates
with offense dates on or after October 1, 1978, when an inmate:

1.4.1 Commits an assault.
1.4.2 Endangers another’s life.
1.4.3 Disregards County Jail rules and regulations by committing an act of violence or

intent to do harm to another person.
1.4.4 Escapes from County Jail custody.

1.5 The Disciplinary Hearing Officer may recommend the forfeiture of release credits if an inmate
is found guilty of a major rule violation, in accordance with Department Order #803, Inmate
Discipline System and pursuant to ARS 31-251, 31-252, 41-1604.07 and 41-1604.10.
Prior to the hearing, the Discipline Coordinator shall:

1.5.1 Request a calculation of all release credits earned up to the date of the violation
by accessing the AIMS Release Date Calculation screen and entering the violation
date after the inmate's number.

1.5.2 Request a written verification of all release credits earned up to the date of the
violation from the TCU if the release date calculation is a manual calculation.

1.5.3 Complete sections | and Il of the Request for Verification of Release Credits, Form
1002-20P, and forward it to the Disciplinary Hearing Officer.

1.6 To recommend the forfeiture of release credits, the Disciplinary Hearing Officer shall:

1.6.1 Prepare a forfeiture packet, which includes the Request for Verification of Release
Credits, Results of Disciplinary Hearing form and Inmate Disciplinary Report form.

1.6.2 Forward the packet to the Warden or Deputy Warden.
1.6.2.1 If the inmate was released to supervision prior to the institutional
process being completed, the packet shall be forwarded to

Community Supervision Bureau Administrator.

1.6.2.2 At a private prison, a Department staff member may be
designated to review disciplinary actions.

1.6.3 If the inmate is pending Sexually Violent Person review, electronically notify the
Sex Offender Coordination Unit of the recommended forfeiture of release credits.
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1.7 The Warden, Deputy Warden or designated staff member may modify downward or
disapprove the recommended disciplinary action, or return the packet to the Disciplinary
Hearing Officer for additional information or reconsideration of the recommended action. If
the decision is to accept the findings, the Warden, Deputy Warden or designated staff
member shall hold the packet pending appeal.

1.7.1 If the inmate does not appeal the findings, the Warden, Deputy Warden or
designated staff member shall forward the packet to the TCU within five
workdays following the completion of the five day appeal period.

1.7.2 If the inmate appeals the findings, the Warden, Deputy Warden or designated
staff member may uphold or dismiss the case, or modify the penalties.

1.7.2.1 If the findings (including the Recommendation for Forfeiture of
Release Credits) are upheld, the Warden, Deputy Warden or
designated staff member shall hold the packet pending appeal to
the Disciplinary Appeals Officer.

1.7.2.2 If the findings are not upheld or the Recommendation for Forfeiture
of Release Credits is vacated, the Warden, Deputy Warden or
designated staff member shall return the forfeiture packet to the
Disciplinary Hearing Officer with the appeal decision.

1.7.3 If the inmate appeals the decision/findings from section 1002.03, 1.7.2.1, the
Warden, Deputy Warden or designated staff member shall forward the packet to
the Disciplinary Appeals Officer within five workdays of receipt of the appeal.

1.8 The Appeals Officer may uphold or dismiss the findings, or modify the penalties.

1.8.1 If the findings (including the Recommendation for Forfeiture of Release Credits)
are upheld, the Appeals Officer shall forward the packet to the TCU within five
work days of the decision.

1.8.2 If the findings are not upheld or the Recommendation for Forfeiture of Release
Credits is vacated, the Disciplinary Appeals Officer shall return the forfeiture
packet to the Disciplinary Hearing Officer with the appeal decision.

1.9 Within 15 work days of receiving the packet, the TCU shall:

1.9.1 Ensure that the inmate has earned sufficient release credits for the requested
forfeiture and complete sections Ill and IV of the Request for Verification of
Release Credits.

1.9.1.1 If the forfeiture is for a releasee, determine if the releasee would
still be eligible to be on a release if the forfeiture is approved.

1.9.1.2 If the inmate is pending Sexually Violent Person review,
electronically notify the Sex Offender Coordination Unit, who shall
determine if the forfeiture will affect the Sexually Violent Person
review process.
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1.9.2 Annotate the AIMS Offender Comments Screen to indicate that the forfeiture is
pending.

1.9.3 Return the packet to the Disciplinary Hearing Officer if corrections are needed.

1.9.4 Prepare the appropriate Forfeiture of Release Credits letter (Attachment A) for

signature by the Director or designee.
1.9.5 Forward the completed packet to the Director or designee.

1.10 Denied Recommendations - If the Director or designee denies the recommended forfeiture,
the forfeiture packet shall be returned to the Disciplinary Hearing Officer.

1.1 Approved/Modified Recommendations - If the Director or designee approves and/or modifies
the recommended forfeiture, the Director or designee shall sign the letter and return the
forfeiture packet to the TCU, who shall:

1.11.1 Update AIMS to reflect the recalculation of release eligibility dates.
1.11.2 Advise the Institution Offender Information Unit of the new release dates via
message router if the inmate is within 30 days of a release date at the time the

forfeiture is approved.

1.11.3 Notify the Community Supervision Bureau of new recalculated dates for a releasee
still eligible to remain on release status.

1.11.3.1 When an approved forfeiture results in a releasee becoming
ineligible for release, the Community Supervision Bureau shall be
responsible for returning the releasee to custody.
1.11.4 Place a copy of the approved forfeiture in the Master Record File.
1.11.5 Within 15 work days of receipt, send a copy of the approved forfeiture to the
inmate/releasee and the Institution Offender Information Unit or the Community

Supervision Bureau.

1.12 Administrative Forfeiture of Release Credits

1.12.1  An inmate shall forfeit five days of earned release credits if:

1.12.1.1 The inmate is found guilty of testing positive for a prohibited drug or
refuses to submit to a urinalysis.

1.12.1.2 The inmate is found guilty of the possession of any drugs, narcotics,
or non-medically approved stimulants or depressants.

1.12.1.3 A Court finds, or a disciplinary hearing held after review by and
recommendation from the Attorney General’s Office determines, that
the inmate:

1.12.1.3.1 Brings a claim without substantial justification.

1.12.1.3.2 Unreasonably expands or delays a proceeding.
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1.12.1.3.3 Testifies falsely or otherwise presents false information
or material to the Court.

1.12.1.3.4 Submits a claim that is intended solely to harass the
party it is filed against.

1.12.2 If an inmate does not have five days of earned release credits, the inmate shall
forfeit the existing release credits and shall not be eligible to accrue earned release
credits until the number of release credits which would have been accrued equals
the difference between the five days and the number of existing earned release
credits the inmate forfeits.

1.12.3 Release credits, which have been administratively forfeited, shall not be subject to
restoration.

1002.04 RESTORATION OF FORFEITED RELEASE CREDITS - Effective June 1, 2000, an inmate who
has been validated as a member of a Security Threat Group, in accordance with Department
Order #806, Security Threat Group (STGs), and who has refused to renounce their
membership shall not be eligible for a restoration of forfeited time credits.

1.1 Group |, Il or Group A Violations - An inmate, whose release credits were forfeited as a
result of a disciplinary violation, shall be eligible to apply for restoration of release credits
one year from the date of being found guilty of a disciplinary violation, if the inmate meets
the criteria as outlined in section 1002.02, 1.1.1 through 1.1.4.3.

1.2 Group Ill, IV or Group B Violations - An inmate, whose release credits were forfeited as a result of
a disciplinary violation, shall be eligible to apply for restoration of release credits six months from
the date of being found guilty of a disciplinary violation, if the inmate meets the criteria outlined
in section 1002.02, 1.2.1 through 1.2.4.3.

1.3 An inmate requesting restoration of forfeited release credits shall:
1.3.1 Complete an Application for Restoration of Forfeited Release Credits, Form 1002-8P.
1.3.2 Attach a copy of the forfeiture letter, if applicable, which indicates immediate

eligibility to apply for a restoration.

1.3.3 Submit the completed application to the assigned Correctional Officer IIl.
1.4 The Correctional Officer Ill shall sign and date the application when received.
1.4.1 The Correctional Officer Il shall, if he/she determines that the inmate is:
1.4.1.1 Ineligible, complete the applicable sections of Level | of the

Recommendation for Restoration of Forfeited Release Credits, and
include the reason(s) the inmate is ineligible.

1.4.1.2 Eligible, complete the Level | section of a Recommendation for
Restoration of Forfeited Release Credits, Form 1002-6P, to include
the number of credits forfeited, the recommended number of
credits to be restored and the dates for the following actions
and/or sections of the form:
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1.4.1.2.1 Applicable disciplinary actions.
1.4.1.2.2 Number of release credits forfeited.
1.4.1.2.3 Previous restoration denials.
1.4.1.2.4 Classification status.

1.4.1.2.5 Eligibility Criteria.

1.4.1.2.6 A brief progress report.

1.4.2 The Correctional Officer Il shall:

1.4.2.1 Forward the form and the inmate's application form to the Warden
or Deputy Warden within ten workdays of receipt of the
application.

1.4.2.2 If the inmate is pending Sexually Violent Person review,

electronically notify the Sex Offender Coordination Unit of the
application for Restoration of Forfeited Release Credits.

1.5 The Warden or Deputy Warden may indicate agreement with the Correctional Officer lll's
recommendation to deny the application by completing Level Il of the form and ensuring that
copies of the denied Recommendation for Restoration of Forfeited Release Credits form are

sent to:
1.5.1 The inmate, through the assigned Correctional Officer IIl.
1.5.2 The Institution Offender Information Unit.
1.5.3 The Offender Services Bureau for inclusion in the Master Record File.
1.6 The Warden or Deputy Warden may indicate disagreement with the Correctional Officer lll's

recommendation to deny the application in the Level Il comments section of the form and
return it to the Correctional Officer Il for completion of the Level | section of the form.

1.7 Upon receipt of the packet, the Warden or Deputy Warden shall complete the Level Il
section, recommending restoration, to include the number of release credits recommended
for restoration and shall forward the complete packet, with all forms attached, to the TCU
within five work days of receipt.

1.8 Within ten work days of receipt, the TCU shall:

1.8.1 Determine the effect that the restoration would have on the inmate's release
eligibility dates.

1.8.2 Ensure that the restoration does not place the inmate less than 30 days from a
release date and, when applicable, modify the restoration request to ensure that
the inmate is not within 30 days of a release date.
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1.9

1.10

1.8.3

1.8.4

1.8.5

If the inmate is pending Sexually Violent Person review, electronically notify the Sex Offender
Coordination Unit, who shall determine if the restoration of release credits will affect the
Sexually Violent Person review process.

Complete Level lll of the Recommendation for Restoration of Forfeited Release Credits and
indicate release credits available for restoration if the restoration request places the inmate

within 30 days of a release date.

Forward the packet to the Director or designee.

The Director or designee shall:

1.9.1

1.9.2

Approve or deny the restoration of forfeited release credits, indicate the number of release
credits to be restored on the Recommendation for Restoration of Forfeited Release Credits, sign
and date the form.

Forward the packet to the TCU within ten workdays of receipt of the packet.

Process for Restoration of Forfeited Release Credits for Releasees - Unless otherwise specified by the

Director or designee, a releasee may apply for Restoration of Forfeited Release Credits for the purpose of
receiving an Absolute Discharge.

1.10.1

1.10.2

1.10.3

1.10.4

A releasee requesting the restoration of forfeited release credits shall complete an Application
for Restoration of Forfeited Release Credits and submit the completed application to the Parole
Officer.

1.10.1.1 A releasee, with a date of offense on or after January 1, 1994, is not eligible to
apply for a restoration of forfeited release credits. This is due to the sentence of
imprisonment being completed as of the Earned Release Credit Date, which
begins the term of Community Supervision imposed by the court.

The Parole Officer shall sign and date the application when received and, upon determination
that the releasee is eligible, complete the Level | section of a Recommendation for Restoration
of Forfeited Release Credits, to include the number of credits forfeited, the recommended
number of credits to be restored and the dates for the following actions and/or sections of the
form as outlined in 1.4.1.1.1 through 1.4.1.1.3 of this section.

If the Parole Officer determines that the releasee is ineligible, he/she shall complete the
applicable sections of Level | of the Recommendation for Restoration of Forfeited Release
Credits, to include the reason(s) the releasee is ineligible, and forward the form and the
application to the Community Supervision Bureau Administrator within ten work days of
receipt of the application.

The Community Supervision Bureau Administrator may indicate agreement with the Parole
Officer's recommendation to deny the application by completing Level Il of the
Recommendation for Restoration of Forfeited Release Credits, and ensure that copies of the
denied recommendation form are sent to:

1.10.4.1 The releasee, through the Parole Officer.
1.10.4.2 The Community Supervision Bureau Case File.
1.10.4.3 The Offender Services Bureau for inclusion in the Master Record file.
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1.10.5 The Community Supervision Bureau Administrator may indicate disagreement
with the Parole Officer's recommendation to deny the application in the
comments section of Level Il of the form and return it to the Parole Officer for
completion of the Level | section of the form.

1.10.6 Upon receipt of the packet, the Community Supervision Bureau Administrator
shall sign and make a recommendation in the Level Il section of the form. If
restoration is recommended, the number of release credits recommended for
restoration, shall be indicated and the signed form with the application shall be
forwarded to the TCU within five work days of receipt.

1.10.7  Within ten work days of receipt, the TCU shall:

1.10.7.1 Determine the effect that the restoration would have on the
releasee's release eligibility dates.

1.10.7.2 Complete Level Ill of the Recommendation for Restoration of
Forfeited Release Credits and indicate the release credits available
for restoration.

1.10.7.3 Forward the packet to the Director or designee.
1.10.8 The Director or designee shall:
1.10.8.1 Approve or deny the restoration of forfeited release credits and
indicate the number of release credits to be restored on the
Recommendation for Restoration of Forfeited Release Credits form,

when applicable, then sign and date the form.

1.10.8.2 Forward the packet to the TCU within ten workdays of receipt of
the packet.

1.11 Approved Restoration Request - The TCU shall, within ten work days of receipt of an
approval, provide recalculated release dates and a copy of the restoration approval to:

1.11.1 The Offender Services Bureau, Offender Information Unit.
1.11.2 The Institution Offender Information Unit or the Community Supervision Bureau.

1.11.2.1 The Institution Offender Information Unit shall provide copies of
the recalculated release dates and the restoration approval to the
inmate through the assigned Correctional Officer III.

1.11.2.2 The Community Corrections Division shall provide copies of the
recalculated release dates and the restoration approval to the
releasee through the assigned Parole Officer.

1.12 Denied Restoration Request - The TCU shall, within ten work days of receipt, send a copy of
the denied Recommendation for Restoration of Forfeited Release Credits to:

1.12.1 The Offender Services Bureau, Offender Information Unit.
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1.12.2 The Institution Offender Information Unit or the Community Supervision Bureau.

1.12.2.1 The Institution Offender Information Unit shall provide a copy of
the denied restoration request to the inmate through the assigned
Correctional Officer Ill.

1.12.2.2 The Community Supervision Bureau shall provide a copy of the
denied restoration request to the releasee through the assigned
Parole Officer.

1.13 Resubmission - When an Application for Restoration of Forfeited Release Credits is denied, or
if a partial restoration of forfeited release credits is approved, an inmate or releasee may
submit a new application. The inmate/releasee shall meet the criteria and timeframes
established in sections 1002.04, 1.1 and 1.2.

1002.05 BOARD OF EXECUTIVE CLEMENCY RELEASES

1.1 The certification process for Board releases shall be initiated seven months before the
statutory requirement for Regular Parole and Work Furlough eligibility, to ensure that eligible
inmates, if approved, are released as close to their full 90-day Temporary Release eligibility
date or as close to their Parole/Work Furlough eligibility date as possible.

1.2 Inmates with a date of offense prior to September 27, 1990, who meet all criteria and have
served four months of their imposed sentence for Work Furlough shall be certified within 19
months of their parole eligibility date.

1.3 Inmates with a date of offense between September 27, 1990 and December 31, 1993, who
meet all criteria and have served four months of their imposed sentence for Work Furlough
shall be certified within 17 months of their parole eligibility date.

1.4 The Offender Services Bureau Administrator shall ensure that the TCU identifies each inmate
eligible for a Board release.

1.5 The TCU shall determine each inmate's eligibility according to the eligibility criteria specified.

1.6 Inmates who are eligible shall be recommended for Work Furlough only after their prescribed
mandatory minimum sentence has been served.

1.7 A certification list shall be prepared for all inmates eligible for Board releases and shall be
submitted to the Director or designee for review and approval.

1.8 Upon approval by the Director or designee, the TCU shall forward the list to the Board and
the institution. (Department copies shall be sent by AIMS message router.)

1.9 Institution staff shall notify inmates of their eligibility within 20 days of the Department's
certification.

1.10 If the release is granted by the Board, the inmate shall agree to and sign a Conditions of
Supervision and Release, Form 1002-3P or 1002-3PS, if Hispanic. The Board may revoke
the release of an inmate who violates the Conditions of Supervision and Release.
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1.11 When a Board release is denied, the inmate shall be recertified in four months to be heard six
months from the date of denial, if still eligible.

1.11.1 For inmates with a date of offense between July 1, 1984 and December 31,
1993, the Board may stipulate that these inmates shall not be recertified for a
period of up to one year.

1.12 The Department shall request the Board to rescind an approved release if the inmate
commits and is found guilty of a major disciplinary violation, or until the pending major
disciplinary action is complete.

1.13 Inmates granted a Board release shall be supervised by the Community Corrections Division
in accordance with Department Order #1003, Community Supervision.

1002.06 CRITERIA FOR BOARD OF EXECUTIVE CLEMENCY RELEASES

1.1 Parole, Parole to United States Immigration and Naturalization Service Detainer, Absolute
Discharge - Parole eligibility dates shall be calculated in accordance with the provisions of
the committing offense and the laws in effect at the time the offense was committed.

1.1.1 Inmates with a date of offense prior to August 9, 1974, shall be parole eligible at
one-third the minimum sentence imposed without double-time and statutory good
time credit deductions, providing one calendar year has been served.

1.1.2 A first time offender, with a date of offense prior to August 9, 1974, with a
minimum sentence of less than two years or who is serving a mandatory
minimum sentence for parole, shall have time credit deductions applied for
determination of parole eligibility date.

1.1.3 Inmates with a date of offense between August 9, 1974 and October 1, 1978,
shall be parole eligible after serving one-third of their maximum sentence without
benefit of time credit deductions, but not less than one calendar year; or when
the inmate has less than 60 days left before the expiration of the minimum
sentence, whichever is less.

1.1.4 Inmates with a date of offense between October 1, 1978 and December 31,
1993 shall be parole eligible at one-half or two-thirds of the sentence imposed.
The length of the sentence imposed, the committing offense and Arizona Revised
Statute determine the parole eligibility date.

1.1.4.1 The parole eligibility date shall be extended by one day for each
day served in Class Ill or IV for offenses committed between July
21, 1979 and December 31, 1993.

1.1.5 Effective October 1, 1990, an inmate who is in a parole eligible class shall be
certified as eligible for Parole five months prior to the parole eligibility date.

1.1.5.1 An inmate who is certified for Parole and Absolute Discharge
pursuant to ARS 31-412 (A) shall also be certified for Home Arrest.
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1.1.5.2 An inmate shall be required to remain in a parole eligible
classification from the date of the certification until the date of
release on parole.

1.1.5.3 The entire parole process shall be rescinded when an inmate with a
date of offense between September 27, 1990 and December 31,
1993, is placed in a non-eligible classification status.

1.1.6 Inmates heard for parole pursuant to ARS 31-412 and subsequently denied shall
be resubmitted to the Board as follows:

1.1.6.1 An inmate whose date of offense is prior to noon October 1, 1978
shall be certified eligible for a rehearing six months from the date
of denial or refusal to appear.

1.1.6.2 An inmate whose date of offense is between noon October 1,
1978 and December 31, 1993 shall be recertified by the Director
four months from the month of denial or the refusal to appear, to
be heard in six months from the denial or the refusal to appear.

1.1.6.2.1 The Board may specify that the inmate not be
recertified for a period of up to one year after the
hearing for offenses committed between July 1,
1984 and December 31, 1993.

1.1.6.3 In extenuating circumstances, the Director may recertify inmates
whose date of offense is between October 1, 1978 and December
31, 1993 as early as one month from the date parole was denied.
Requests shall be forwarded to the Offender Services Bureau
Administrator for approval.

1.1.7 An inmate who is granted Parole pursuant to ARS 31-412 (B) (Parole to Detainer)
shall be recertified for Parole pursuant to ARS 31-412 (A) six months from the
date of the grant and shall continue to earn release credits until granted Parole
pursuant to ARS 31-412 (A) or until the inmate reaches another release type.

1.1.8 An inmate who is approved for Parole shall be supervised by the Department until
completion of sentence, ERCD or Absolute Discharge. A recalculation of the time
computation shall be completed for an inmate released on parole for:

1.1.8.1 A parole expiration with dates of offense prior to August 13, 1986.

1.1.8.2 An ERCD with a date of offense between August 13, 1986 and
December 31, 1993.

1.1.9 An inmate released on Parole status shall not be eligible to earn release credits.

1.1.10 An inmate whose date of offense is between August 13, 1986 and December
31, 1993, and who reaches the ERCD shall be terminated from parole
supervision and shall not be under the authority of the Board, but shall be subject
to revocation of the ERCD release by the Department, until their sentence
expiration date.
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1.2 Parole to Consecutive Sentence/Parole to Tried/Untried Detainer/Absolute Discharge -
Pursuant to ARS 31-412 (B), inmates may be certified for parole to another jurisdiction or to
a consecutive sentence in accordance with the provisions of their committing offense and
the laws in effect at the time the offense was committed.

1.2.1 An inmate serving a sentence with a consecutive sentence to serve and whose
date of offense is between August 13, 1986 and December 31, 1993 shall not
be entitled to deduction of release credits. In the event that Parole to the
consecutive sentence is not granted, the entire sentence shall be served prior to
beginning the consecutive sentence.

1.2.2 Once an inmate is granted parole to a consecutive sentence, the two sentences
become concurrent, and the longer sentence shall be the ruling sentence for
release eligibility.

1.2.2.1 The parole shall be effective upon the parole eligibility date unless
the parole eligibility date is past; then it shall be the ruling sentence
on the Board hearing date.

1.2.3 An inmate who has a date of offense prior to January 1, 1994 and has not
attempted to or had final disposition of an untried detainer shall not be certified

for parole consideration until final disposition has been made.

1.2.4 An inmate who has an untried detainer issued from a non-signatory state shall be
considered for certification upon proof of attempt of disposition.

1.3 Absolute Discharge

1.3.1 The Board may grant an Absolute Discharge, pursuant to ARS 31-411 and 31-
414, if an inmate has been certified Parole eligible.

1.3.1.1 If an Absolute Discharge is granted, it shall be effective on the
parole eligibility date.

1.3.1.2 If an inmate is past the parole eligibility date, the Board shall
specify the effective date of the Absolute Discharge.

1.3.1.3 Offender Services shall complete a Certificate of Absolute
Discharge, Form 1002-21, and forward it to the Director or
designee for signature.

1.3.1.4 After the approving authority has signed the Certificate of Absolute
Discharge, the Offender Services Bureau, Offender Information Unit
Supervisor shall prepare a cover letter advising the inmate of the
process for restoration of civil rights, send the certificate and letter
to the inmate and file a copy of the certificate in the inmate's
Master Record File.

1.3.2 An Arizona parolee who has been on continuous supervision for a minimum of
one year shall be eligible for consideration of an Absolute Discharge, in
accordance with the Board procedures.
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1.3.3

1.3.2.1 All Parolees may submit an application for an Absolute Discharge
on their own behalf.

1.3.2.2 Upon the request by the Board, the Parole Officer shall verify
information regarding the offender’'s compliance with the
conditions of supervision and progress while under supervision. No
recommendations shall be made. The information shall be
submitted through the chain-of-command to the Assistant Director
for Community Corrections for review.

1.3.2.3 The Assistant Director for Community Corrections or designee shall
submit the report to the Board. The Board shall:

1.3.2.3.1 Have sole discretion to grant or deny an Absolute
Discharge.
1.3.2.3.2 Notify the Community Corrections Division of the
decision.
1.3.2.4 If an Absolute Discharge is granted, section 1002.06, 1.3.1.4 shall
be followed.

A parolee may request a Certificate of Absolute Discharge upon completion of the
sentence(s) imposed.

1.3.3.1 The Request for Absolute Discharge shall be in writing and may be
requested by:

1.3.3.1.1 The parolee.
1.3.3.1.2 The parolee's parole officer.
1.3.3.1.3 The parolee’s attorney.
1.3.3.2 The Offender Services Bureau Administrator shall ensure that a

Certificate of Absolute Discharge is issued when requested by an
eligible individual.

1.3.3.3 Upon receipt of the written Request for an Absolute Discharge, the
Offender Services Bureau, Offender Information Unit Supervisor
shall:

1.3.3.3.1 Verify that the sentence(s) have been completed.

1.3.3.3.2 If applicable, verify that court ordered restitution
has been paid prior to the issuing the Absolute
Discharge certificate, unless the offender is
scheduled to begin a term of county probation.

1.3.3.3.3 Prepare a Certificate of Absolute Discharge, and
a cover letter advising the parolee of the process
for restoration of civil rights.

INMATE RELEASE ELIGIBILITY SYSTEM
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1.3.3.3.4 Send the certificate and letter to the requestor
and file a copy in the Master Record File.

1.3.4 When an offender has a term of probation to serve, and if the offender’s term of
probation is equal to or exceeds the offender’s SED, the Director shall issue the
offender an absolute discharge on the offender’s ERCD. The Department shall not
supervise the offender, nor is the offender under the control of the Department.

1.4 Emergency Parole (Early parole) - Suspends the normal parole eligibility as set forth in ARS
31-411 and 41-1604.09.

1.4.1 An inmate with a date of offense prior to September 27, 1990 shall be eligible for
Emergency Parole, if the inmate:

1.4.1.1 Was sentenced for a Class 4, 5 or 6 felony, not involving the use
or exhibition of a deadly weapon or dangerous instrument or the
infliction of serious physical injury pursuant to ARS 13-604.

1.4.1.2 Has not been previously convicted of a felony.
1.4.1.3 Does not have a consecutive sentence.
1.4.2 An inmate with a date of offense prior to September 27, 1990, who has served

six months of the imposed sentence and has not been convicted of a sexual
offense, shall also be eligible for Work Furlough and Home Arrest.

1.4.3 An inmate with a date of offense between September 27, 1990 and December
31, 1993 shall be eligible for Emergency Parole if the inmate has served not less
than six months of the sentence imposed by the court, and meets the criteria
outlined in 1.4.1.1 through 1.4.1.3 above.

1.4.4 Inmates certified for Emergency Parole shall be continuously eligible for
Emergency Parole, Home Arrest or Work Furlough.

1.5 Work Furlough - Is a Board granted work release program for inmates who are within 14 and
12 months of parole eligibility.

1.5.1 Inmates with a date of offense prior to September 27, 1990, pursuant to ARS41-
1604.11C, who are within 14 months before, but not within six months of, the
parole eligibility date or have been certified as eligible for Emergency Parole shall
be eligible for Work Furlough certification, if the inmate:

1.5.1.1 Has served a minimum of six months of the imposed sentence
prior to release.

1.5.1.2 Has a Public Risk Score of 2 or less and an Institutional Risk Score
of 3 or less.
1.5.1.3 Has been in an earning Class | or Il status from the date of

certification until released on Work Furlough.

1.5.1.4 Does not have any detainers, wants or warrants.
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1.5.1.5 Has not been certified as eligible for Parole pursuant to ARS 31-
411 or 31-233.

1.5.2 Inmates with a date of offense between September 27, 1990 and December 31,
1993 who are within 12 months before, but not within six months of, the parole
eligibility date or have been certified as eligible for Emergency Parole shall be
eligible for Work Furlough if the inmate:

1.5.2.1 Meets the eligibility criteria outlined in section 1002.06, 1.5.1.1
through 1.5.1.5.

1.56.2.2 Has not been convicted of a sexual offense.

1.5.3 Inmates shall be subject to the release conditions imposed by the statute under
which they were originally sentenced. Inmates shall first serve the required time
or portion of their sentence prior to being eligible for release on Work Furlough.

1.5.4 Inmates who have been found to be dangerous or repetitive offenders, pursuant
to ARS 13-604, shall serve their prescribed mandatory sentence before being
eligible for Work Furlough.

1.5.5 If the inmate does not remain in a parole eligible classification until the date of
release, the entire Work Furlough process shall be rescinded.

1.5.6 If the inmate's Public Risk/Institutional Risk Score is reduced to a 2/3, the Central
Office Classification Unit shall notify the TCU to review the inmate for Work
Furlough eligibility.

1.6 Home Arrest - Is a conditional, discretionary release, requiring electronic monitoring that is
granted to eligible inmates by the Board. The inmate shall be eligible for certification in
conjunction with ARS 41-1604.11, Emergency (Early) Parole (K); Work Furlough (C), and/or
ARS 31-412, Parole (A), except that inmates convicted of sexual offenses shall only be
eligible in conjunction with parole.

1.6.1 An inmate whose date of offense is prior to September 27, 1990, who does not
have detainers or warrants and meets the following criteria shall be eligible for
Home Arrest, provided the inmate has:

1.6.1.1 Been certified as eligible for Emergency Parole based on the criteria
as outlined in section 1002.06, 1.4.1.1 through 1.4.2.

1.6.1.2 Served one year of the sentence imposed.

1.6.1.3 Violated parole only by the commission of a technical violation that
was not chargeable or indictable as a criminal offense.

1.6.2 An inmate whose date of offense is between September 27, 1990 and December
31, 1993, who has served not less than six months of the imposed sentence,
does not have any consecutive sentences, detainers or warrants and who meets
the criteria outlined in section 1002.06, 1.6.1.1 through 1.6.1.3, shall be eligible
for Home Arrest.
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1.6.3 An inmate eligible for Work Furlough is also eligible for Home Arrest.

1.6.4 An inmate eligible for Parole pursuant to ARS 31-412A is also eligible for Home

Arrest.
1002.07 RESCISSION OF A BOARD OF EXECUTIVE CLEMENCY ACTION
1.1 The Department may request a rescission of a Board action:
1.1.1 Based on an inmate's placement in a non-eligible earning class prior to release on
Parole.
1.1.2 When the inmate commits or is charged with a major disciplinary violation

pursuant to Department Order #803, Inmate Discipline System.

1.1.3 When information available to the Board was inaccurate or incomplete when the
release was granted.

1.1.4 When an inmate violates Federal, State, County, Municipal, or Tribal Criminal
Law.
1.1.5 For inmates on Work Furlough, Home Arrest and Temporary Release who remain

in the parole class eligibility system.

1.2 The Department shall request a rescission for inmates with a date of offense between
September 27, 1990 and December 31, 1993, who are placed in a non-eligible class prior to
release on Parole, Work Furlough or Home Arrest.

1.3 The Department shall not request a rescission for inmates who have been granted
Emergency Parole and were subsequently placed in Class Ill.

1.4 A Warden may detain an inmate who is pending a major disciplinary violation until the
outcome of the disciplinary hearing, to determine whether a rescission will be requested.

1.4.1 The Disciplinary Hearing Officer shall notify the inmate's assigned Correctional
Officer Ill that the inmate is pending a major disciplinary violation, within one
work day of the infraction.

1.4.2 The inmate's Correctional Officer Ill shall, within one work day of receipt of the
notification:
1.4.2.1 Review the AIMS screen to determine if the inmate has been

granted a release.

1.4.2.2 If the inmate was granted a release, notify the Disciplinary
Coordinator and the Institution Offender Information Unit of the
pending major disciplinary violation.

1.4.2.2.1 The Disciplinary Coordinator shall note that the
inmate is pending a release in accordance with
the instructions on the Inmate Disciplinary Report
- section Ill.
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1.4.2.2.2 The institution Offender Information Unit shall
notify Community Corrections if the release
process has already been initiated.

1.4.2.3 Monitor the outcome of the disciplinary action.
1.4.3 Within three work days of the completion of the disciplinary hearing, the
Disciplinary Hearing Officer or the Coordinator shall notify the assigned

Correctional Officer Ill of the findings.

1.4.4 The Disciplinary Hearing Officer shall forward the packet to the Warden or
Deputy Warden. The Warden or Deputy Warden:

1.4.4.1 May modify downward or disapprove the recommended
disciplinary action.

1.4.4.2 May return the packet to the Disciplinary Hearing Officer for
additional information or reconsideration of the recommended
action.

1.4.4.3 Shall hold the packet pending appeal, if the decision is to accept
the findings.

1.4.5 If the inmate is found guilty and does not appeal the findings, the Correctional
Officer Ill shall, within three workdays, complete 1.5.1.1 through 1.5.1.3 of this
section.

1.4.6 If the inmate is found guilty and does appeal the outcome, the Disciplinary

Hearing Officer shall flag the appeal packet advising the Disciplinary Appeals
Officer that the inmate is pending release and notify the inmate's Correctional
Officer Il of the appeal.

1.4.7 The appeal packet shall be forwarded to the Appeals Officer by inter-
departmental mail within two workdays of receipt of the Appeal of Disciplinary
Charge Form.

1.4.8 The Appeals Officer shall:

1.4.8.1 Process appeals by inmates pending release within ten workdays of
receipt of the appeal packet.

1.4.8.2 Notify the inmate's Correctional Officer Ill by AIMS message router
of the outcome of the appeal.

1.4.8.3 If the disciplinary violation is dismissed, annotate the appropriate
AIMS screen that the disciplinary violation has been dismissed, the
case number and the date.
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1.4.8.4 If the disciplinary violation remains a major violation, return the
appeal packet (flagged pending release), with their decision, to the
Disciplinary Coordinator by inter-departmental mail within two work
days of notifying the Correctional Officer Ill. The Coordinator shall
forward the packet to the Correctional Officer lIl.

1.4.9 Upon receipt of the appeal packet the Correctional Officer Ill shall complete the
required documentation as outlined in 1.5.1.1 through 1.5.1.3 of this section.

1.5 Request for Rescission - Institution

1.5.1 Within three work days of receipt of documentation from the Disciplinary Hearing
Officer or other evidence that a rescission may be requested, the inmate's
Correctional Officer Il shall:

1.5.1.1 Complete the Request for Rescission, Form 1002-12P.
1.5.1.2 Attach required documentation to the request, which shall include:
1.5.1.2.1 A copy of all disciplinary forms and/or other
documentation that a rescission may be
requested.
1.5.1.2.2 A legible list of all documents, items or real

evidence and witnesses who shall be called
against the inmate at the rescission hearing.

1.5.1.3 Submit the packet to the Correctional Officer IV.

1.5.2 Within two workdays, the Correctional Officer IV shall sign and forward the
Request for Rescission packet to the Warden.

1.5.3 If the inmate's date of offense is prior to September 27, 1990, the Warden may
approve or deny the request for rescission.

1.5.3.1 If the request is denied, refer to section 1002.07, 1.6 and 1.7.

1.5.3.2 If the request is approved, forward the packet to the TCU, within
two workdays.

1.5.4 If the inmate's date of offense is between September 27, 1990 and December
31, 1993, rescission is statutorily mandated. The Warden shall sign the Request
for Rescission and forward the packet to the TCU within two workdays.

1.5.5 Upon receipt of the Request for Rescission, the Warden shall ensure that the
inmate is held pending completion of the rescission process and not transferred
to release status, regardless of whether all other conditions required prior to
release have been met.

1.5.6 Within two workdays, the TCU shall complete the time computation verification
and forward the request packet to the Deputy Director for Prison Operations or
designee.
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1.5.7 Within two work days, the Deputy Director for Prison Operations or designee
shall approve or deny the request for rescission subject to the following
guidelines:

1.5.7.1 If the inmate's date of offense is prior to September 27, 1990,
approve or deny the request for rescission and return the packet to
the TCU for distribution.

1.5.7.2 If the inmate's date of offense is between September 27, 1990
and December 31, 1993, and the inmate has been granted parole
and subsequently placed in a non-eligible earning class, the Deputy
Director for Prison Operations or designee may approve or
disapprove the class placement. If the Deputy Director for Prison
Operations or designee:

1.5.7.2.1 Approves the non-eligible class placement, the
rescission packet shall be forwarded to the TCU
for distribution.

1.5.7.2.2 Disapproves the non-eligible class placement, the
request for rescission may be denied and the
packet returned to the TCU.

1.5.8 Within two work days of receipt of the rescission packet, the TCU shall forward:
1.5.8.1 The Request for Rescission packet to the Board.
1.5.8.2 A copy of the request packet to the Institution Offender

Information Unit.

1.5.8.3 A copy of the request packet to the Offender Services Bureau,
Offender Information Unit.

1.5.9 Within one work day of receipt of the copy of the request packet, the Institution
Offender Information Unit Supervisor shall ensure that staff forward a copy of the
request packet to the inmate's Correctional Officer lll and a Notification of Rights
Re: Preliminary Rescission Hearing, for delivery to the inmate.

1.5.9.1 The inmate may waive his rights to a rescission hearing. The
inmate may withdraw the waiver at any time before the waiver is
approved.

1.5.9.2 Signed waivers shall be forwarded to the Board within two

workdays of signing.

1.6 Denial at any Level - The request packet shall be returned, through the chain-of- command,
to the Institution Offender Information Unit Supervisor at the inmate's current location.

1.6.1 If the request is denied at the institution level, the request packet shall be
forwarded to the Institution Offender Information Unit. The Institution Offender
Information Unit Supervisor shall ensure that the appropriate AIMS screen is
annotated.
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1.6.2 If the request is denied at a level other than the institution, the packet shall be
forwarded to the TCU. The TCU shall annotate the appropriate AIMS screen and
inform the Institution Offender Information Unit of the denial by AIMS message
router.

1.7 A request by the Community Corrections Division for rescission for an inmate released on an
administrative or board release, which will revert home arrest or work furlough to parole,
shall be initiated by the Parole Officer using a Warrant of Arrest.

1002.08 CERTIFICATION PROCESS FOR ADMINISTRATIVE RELEASES
1.1 Each month, the TCU shall review the automated eligibility list of inmates who are within

180 days of an administrative release date and upon completion shall advise, by message
router, all Institution Offender Information Units and Private Prisons of the availability of the

list.

1.2 The Institution Offender Information Unit Supervisor shall ensure that the Correctional Officer
Il is notified of all inmates eligible for release.

1.3 Parole Officers shall track all inmates on their assigned caseload for eligibility for reversion to

Administrative Release.
1002.09 CRITERIA FOR ADMINISTRATIVE RELEASE

1.1 Temporary Release - Inmates who are statutorily eligible pursuant to ARS 31-233 A or B or
41-1604.11 A or B, may be authorized by the Director for a supervised discretionary release
for up to 90 days prior to a designated release, for purposes preparatory to a return to the
community. The designated release date, which may include the projection of release
credits/good time to be earned, shall be the ERCD, SED or the Parole, Work Furlough, Home
Arrest, Mandatory Release (MR), Provisional Release (PR), Absolute Discharge or Community
Supervision Date.

1.1.1 All inmates in an institution, private prison or Correctional Release Center who
have been granted a release or Absolute Discharge by the Board, or who are
eligible for an Administrative Release may be considered for a Temporary Release
(TR) under the following criteria:

1.1.1.1 A date of offense on/after January 1, 1994 through July 12, 1995
(pursuant to Truth-in-Sentencing statutes), conviction of a Part |
Violent Crime (see DEFINITIONS), until approximately 85% of the
sentence imposed by the courts has been served, including credit
for presentence incarceration, and 30 days or more of the sentence
remains to be served before their ERCD.

1.1.1.1.1 Inmates with a date of offense on or after July
13, 1995 are not required to have 30 days to
serve prior to release on an ERCD to be
considered for a TR.

1.1.1.2 The inmate does not have a conviction for a sex offense and/or is
not required to register as a sex offender by law.
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1.1.1.3 The inmate's current Public Risk Score is three or below.

1.1.1.4 The inmate's current Institutional Risk Score is four or below.
Under exceptional circumstances, inmates with an Institutional Risk
Score of four may be considered and approved for a TR by the
Assistant Director for Community Corrections.

1.1.1.5 Inmates who have had a previous revocation of release on the
current commitment shall not be eligible for consideration of a TR.

1.1.2 Those offenders who are reverting from Home Arrest or Work Furlough to a
Provisional or Mandatory release date shall be considered for a TR, unless their
background includes a conviction for a sex offense.

1.1.3 Inmates with an offense date on/after January 1, 1994, (sentenced pursuant to
Truth-in-Sentencing statutes) whose period of community supervision has been
waived by the sentencing court and a term of probation imposed to begin
immediately after the term of imprisonment shall not be eligible for a TR.

1.1.4 The Community Corrections Division may grant inmates who meet criteria
pursuant to section 1002.09, 1.1.1 and 1.1.2 a TR to USINS or U.S. Marshal
detainer.

1.1.4.1 Inmates whose release date falls on a weekend, holiday, or
holiday weekend and who are not eligible for a TR may be
released to a detainer on the Friday preceding the weekend or the
day preceding a holiday, only upon the Community Corrections
Division's approval and authorization.

1.1.5 Institution staff shall document the TR eligibility date on the Pre-release
Information Sheet, Form 1001-2P, and include a notation if the inmate was
convicted of a violent crime.

1.1.6 A release packet shall not be sent to the Community Supervision Bureau if the
inmate does not meet eligibility requirements, as outlined in sections 1002.09,
1.1 through 1.1.3 and 1002.06, 1.1 through 1.1.6.3. This shall include inmates
who have had their term of community supervision waived by the court.

1.1.7 The granting of a TR by the Department is a privilege, not a right of the
inmate/offender. Final authorization for a TR shall be determined at the sole
discretion of the Assistant Director for Community Corrections, contingent upon
TCU verification of statutory eligibility.

1.1.7.1 In determining whether a TR is in the best interests of public
protection and the State of Arizona, the Assistant Director for
Community Corrections may consider the following information in
deciding whether to grant or deny a TR for eligible inmates:

1.1.7.1.1 The inmate’s criminal history record, to include
arrests (example: police and pre-sentence
investigation reports, rap sheet, etc).
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1.1.7.1.2 The inmate’s disciplinary history while in prison.

1.1.7.1.3 Any public input, to include responses to
notification letters sent by the Department and/or
Board to judges, prosecutors, victims and law
enforcement agencies.

1.1.7.1.4 Other available information, which may affect
public protection (example: any evidence of gang
affiliations, past supervision revocations or
convictions of a new offense while under
supervision).

1.1.7.1.5 Federally mandated criteria.
1.1.8 The following criteria shall be met before release:
1.1.8.1 Inmates shall have an approved placement prior to being released
on a TR.
1.1.8.2 Inmates who are out to court when they meet their TR eligibility

date shall be returned to Department custody prior to being
released on a TR.

1.1.9 The Warden or designee, at his/her sole discretion, retains the right to rescind an
approved TR prior to the release of any inmate. The Warden or designee shall

notify the Community Corrections Division if a TR is rescinded.

1.1.10 Inmates on TR status shall:

1.1.10.1 Be entitled to earn release credits, provided the inmate’s date of
offense is prior to July 13, 1995. These credits shall be subject to
forfeiture.

1.1.10.2 Be supervised by staff assigned to the Community Corrections
Division.

1.1.10.3 Remain in the State of Arizona unless the Department has

obtained permission from another state that is party to an
Interstate Compact for the supervision of parolees and
probationers. The Director or designee may determine that the
issuance of such travel permit for supervision purposes is in the
best interest of the inmate and of the public.

1.1.11 Inmates on TR who violate the terms of their release or the conditions of
supervision may be returned to Department custody.

1.2 Mandatory Release (MR) - For inmates with a date of offense on or before August 7, 1985.
An automatic administrative supervised release 180 days prior to the expiration of sentence,
provided the inmate has served one calendar year of the sentence imposed, pursuant to ARS
31-411.
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1.2.1 Inmates eligible for MR shall agree to standard and/or special conditions of
supervision prior to their release from the institution. Parole Officers, in
conjunction with the Parole/Field Services Supervisor, shall determine the special
conditions of supervision for all mandatory release inmates.

1.2.2 If the inmate refuses to agree to the standard or special conditions of supervision,
the inmate shall not be released from custody.

1.2.2.1 Instead, on the date the MR would have normally become
effective, Classification staff shall assign the inmate to non-earning
Class Il status. The inmate shall serve the remainder of the
sentence without earning release credits.

1.2.2.2 The inmate shall be eligible for parole consideration, but shall
complete the unexpired portion of the sentence on a one-day for

one-day basis.

1.2.3 An inmate who waives the 180 day MR shall not earn release credits while in
Department custody.

1.2.4 An inmate released on a mandatory release shall not earn release credits.

1.3 Provisional Release (PR) - An administrative release which may be granted to eligible inmates
who are within 180 calendar days of their SED or ERCD.

1.3.1 An inmate may be eligible for PR provided:

1.3.1.1 The date of offense occurred between August 7, 1985 and August
12, 1986, pursuant to ARS 31-411, and the inmate has served not
less than one calendar year of the sentence(s) imposed to the SED.

1.3.1.2 The committing offense occurred between August 13, 1986 and
December 31, 1993 and the inmate has served not less than one
calendar year of the sentence(s) imposed to the ERCD.

1.3.1.3 The committing offense was not sexual assault, child molestation
or dangerous crimes against children.

1.3.1.4 The current incarceration was not the result of a revocation of a
release.
1.3.1.4.1 Inmates who have had a revocation of release

status on the current incarceration shall serve a
minimum of six months from the revocation
date, unless the inmate was reinstated on the

release.
1.3.1.6 The inmate has a Sexual Treatment Need Score of three or below.
1.3.1.6 The inmate has a Public Risk Score of three or below.
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1.3.1.7 The inmate has an Institutional Risk Score of four or below.

1.3.1.7.1 Inmates with an Institutional Risk Score of four
shall be reviewed and either approved or denied
for a PR by the Offender Services Bureau
Administrator.

1.3.1.7.2 Inmates who are denied a PR by the Offender
Services Bureau Administrator due to an
Institutional Risk Score of four shall automatically
be eligible for an ERCD, if the Public Risk Score
is a three or lower and the inmates have not had
a release revocation within six months.

1.3.2 When an inmate refuses to sign standard or special conditions of release, refer to
section 1.2.2 through 1.2.4 of this section.

1.3.3 An inmate who is denied parole and who meets the criteria for a PR shall agree to
the conditions of supervision and shall, upon release, be under Department
supervision. An inmate whose date of offense:

1.3.3.1 Is between August 7, 1985 and August 13, 1986, shall remain
under supervision until completion of the sentence imposed, which
includes deduction of applicable release credits.

1.3.3.2 Is between August 13,1986 and December 31, 1993, shall remain
under supervision until the ERCD or Absolute Discharge. Upon
reaching the ERCD or Absolute Discharge, the inmate shall no
longer be under Department supervision.

1.3.4 The following categories of inmates shall not be eligible for a PR.
1.3.4.1 Inmates whose date of offense occurred prior to August 7, 1985.
1.3.4.2 Inmates with a Public Risk or Sexual Treatment Needs Score of

four or higher or an Institutional Risk Score of five, as a result of an
Institutional Classification Committee review, shall remain in
institutional status until their SED unless released by other means.

1.3.4.3 The Offender Services Bureau Administrator may deny any inmate
a PR, if it is determined that such denial is in the best interest of
public safety. The denial, with stated reasons, shall be provided to
the inmate.

1.3.4.4 The Assistant Director for Community Corrections may postpone
or deny an inmate’s PR if it is determined that the inmate may be
referred for a Sexually Violent Person review.
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1.3.5 An inmate who is denied parole and does not meet the criteria for PR shall be
released as follows:

1.3.5.1 Inmates whose date of offense is between August 7, 1985 and
August 13, 1986 shall be released on the SED with deduction of
release credits earned.

1.3.5.2 Inmates whose date of offense is between August 13, 1986 and
December 31, 1993 and who meets ERCD criteria shall be released
on the ERCD unless released by other means.

1.3.6.3 Inmates who do not meet ERCD criteria shall not be released until
the SED, unless released by other means.

1.3.6 Within 20 workdays of the inmate's commitment to the Department, the TCU
shall project the PR date for those inmates meeting the criteria.

1.3.6.1 When an inmate who is eligible for PR enters the Reception Center,
the Initial Classification Committee (ICC) shall complete the
Institutional Release Endorsement (IRE), Form 1002-22P, at the
time of the inmate's initial classification.

1.3.6.2 The ICC shall submit the completed form to Central Classification
for processing.

1.3.7 The inmate's Correctional Officer Ill shall complete the IRE form 150 days prior to
the inmate's eligibility date for all inmates who meet the eligibility criteria.

1.3.7.1 The completed IRE shall be submitted to the unit Correctional
Officer IV, assigned Correctional Officer Ill or designated ICC
Chairperson.

1.3.7.2 The Correctional Officer IV of each unit shall ensure that the PR
process is completed at each level and the inmate is notified if
determined to be ineligible.

1.3.8 The Correctional Officer IV, or designated staff member at each institution, shall
verify each eligible inmate's Correctional Classification Profile (CCP) 150 days
prior to the release eligibility date and shall sign and submit the IRE for signature
to the Warden or Deputy Warden.

1.3.8.1 If ineligible, the inmate shall remain in an institution until the
inmate's ERCD or SED unless released by other means.

1.3.8.2 If a reclassification action occurs after the 150 day administrative
review which changes the inmate status from eligible to ineligible,
or requires the approval of the Offender Services Bureau
Administrator, the Correctional Officer IV or designated staff
member shall complete a new IRE at the time of the reclassification
hearing.
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1.3.8.3 The Correctional Officer IV or designated staff member shall
complete the required sections of a new IRE. After signature of the
Warden or Deputy Warden, attach and forward the IRE and
Reclassification Score Sheet to Central Classification within five
workdays. The Reclassification Score Sheet shall recommend a
change in the CCP that meets the eligibility criteria and shall
include a note of the change in eligibility in the comments section.

1.3.8.4 Central Classification shall verify the updated CCP and forward it
to the TCU.
1.3.8.5 The TCU shall process the IRE form within five workdays and

notify the institution by AIMS message router.

1.3.9 Within 30 days of Central Classification's receipt of the IRE form, the Offender
Services Bureau Administrator shall ensure that:

1.3.9.1 Central Classification verifies the updated CCP and forwards the
IRE form to the TCU.

1.3.9.2 If approved, the TCU verifies the release eligibility dates, annotates
the AIMS Offender Comments screen indicating final release
confirmation and forwards a copy of the completed IRE form to the

institution.

1.3.9.2.1 Inmates who are eligible for provisional release
shall automatically be eligible for release from
supervision on their ERCD.

1.3.9.3 If denied, the TCU recalculates the inmate's release dates, notifies

the institution and sends a copy of the completed IRE form to the

institution.

1.3.9.3.1 Inmates who are denied PR who have a
Public/Institutional Risk Score of 3/4 or less, shall
be reviewed/approved for an ECRD.

1.3.9.3.2 Inmates who have a Public Risk Score of four or

above or an Institutional Risk Score of five, shall
remain in an institutional status until the SED or
until released by other means.

1.3.10 Inmates may appeal the rating on the updated CCP to the Offender Services
Bureau Administrator, within five workdays of receipt of notification of the
verified CCP.

1.3.10.1 Upon receipt of the appeal, the Offender Services Bureau
Administrator shall respond within ten workdays. This decision
shall be final.
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1.3.11 Concurrent custody inmates serving an Arizona sentence in another jurisdiction
shall have their Provisional Release date calculated in accordance with section
1002.09, 1.3 through 1.3.6.

1.3.11.1 The Concurrent Custody Case Manager shall request a current
progress report on concurrent custody inmates 180 days prior to
their release eligibility date. Central Classification shall determine
the eligibility of the inmate within ten work days of receipt of the
progress report, and forward the IRE to the Concurrent Custody
Case Manager.

1.3.11.1.1 The inmate's CCP rating shall be determined by
Central Classification based on progress reports
from the other state or federal jurisdiction.

1.3.11.2 If the inmate meets the eligibility criteria, the Concurrent Custody
Case Manager shall request a release program on concurrent
custody inmates from the Community Supervision Bureau.

1.3.11.2.1 Upon receipt of the approved release program,
the Concurrent Custody Case Manager shall
notify the other jurisdiction of the approved
release, cancel the Detainer/Notification Request
and place a Notification Request, if applicable.

1.3.11.3 The Offender Services Bureau, Special Services Manager, shall
coordinate the PR process for Interstate Corrections Compact
inmates with the Concurrent Custody Case Manager and the
Community Supervision Bureau.

1.3.11.4 If the inmate does not meet the eligibility criteria, notification shall
be sent to the other jurisdiction and the inmate.

1.3.11.4.1 Recalculated release eligibility dates shall be
forwarded to the inmate with the notification.

1.3.11.5 In the event an inmate's CCP score changes from an eligible to an
ineligible score as a result of a classification hearing, or when an
inmate is convicted of a major violation, Group I, Il or A

disciplinary violation, the Warden or Deputy Warden shall request
a rescission of the PR by completing the top portion of a new IRE
to include the new CCP.

1.3.11.5.1 The completed form shall be forwarded to
Central Classification, who shall verify the
updated CCP and forward the IRE form to the
TCU.

1.4 Earned Release Credit Date - The committing offense shall allow for the earning of release
credits. Inmates with a date of offense between August 13, 1986 and December 31, 1993
shall earn release credits.
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1.4.1 Inmates with a date of offense between May 1, 1991 and December 31, 1993
shall be approved for an ERCD release if they have a CCP with a Public Risk
Score of three or below and an Institutional Risk Score of four or below.

1.4.2 Special categories of inmates eligible for consideration of an ERCD release
include:
1.4.2.1 Inmates not eligible for a PR, or who became eligible for a PR and

ERCD release at the same time, due to the length of sentence.

1.4.2.2 Inmates who are denied a PR due to an Institutional Risk Score of
four.
1.4.2.3 Inmates who receive a sentence modification and become

immediately eligible for an ERCD release.

1.4.2.4 Inmates with a date of offense between August 13, 1986 and
April 30, 1991, shall not be denied an ERCD.

1.4.3 Inmates who fall into the following categories shall not be eligible for an ERCD
release:
1.4.3.1 Inmates whose committing offense occurred prior to August 13,
1986.
1.4.3.2 Inmates with a Public Risk Score of four or above or an

Institutional Risk Score of five as a result of a classification review.

1.4.3.3 Inmates who are not eligible for provisional release due to a Public
Risk Score of four or an Institutional Risk Score of five due to a
classification review.

1.4.3.4 Inmates who are denied an ERCD release by the Director due to
pending prosecution for a new crime.

1.4.3.4.1 The Director or designee shall advise the inmate
of the denial and the reason(s) for denial.

1.4.3.4.2 The Offender Services Bureau Administrator shall
serve as designee for the denial of an ERCD
release.

1.4.3.4.3 The Assistant Director for Community

Corrections shall serve as a designee for the
postponement or cancellation of an ERCD release
pending the completion of the Sexually Violent
Person review.

1.4.4 Inmates with a date of offense between May 1, 1991 and December 31, 1993,
may be denied an ERCD release by the Director or designee, in the interests of
the public's health, safety or welfare.
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1.4.4.1 The Director or designee shall provide written notice to the inmate,
through the Deputy Warden of the facility where the inmate is
housed, when a review is being conducted to determine if the
inmate shall not be eligible for an ERCD.

1.4.4.2 The Deputy Warden shall meet with the inmate to allow the inmate
an opportunity to provide documentation and a written or oral
statement as to why the ERCD release should not be denied.

1.4.4.3 The Deputy Warden shall, within five workdays, forward the
information along with a recommendation for release or denial of
release to the Offender Services Bureau Administrator.

1.4.4.4 The Offender Services Bureau Administrator shall attach the
submitted paperwork to the inmate’s Master Record file and
forward it, with an updated time computation calculation, to the
Director or designee.

1.4.4.5 The Director or designee shall advise the inmate of the final
decision and, if applicable, the reason(s) for denial.

1.4.5 Within 20 work days after a newly committed inmate's arrival at a Reception
Center, the TCU shall project the ERCD for those inmates who are earning
release credits, but are not eligible for provisional release due to sentencing or

statute.
1.4.5.1 For all inmates with a date of offense between August 13, 1986
and December 31, 1993, who are eligible for ERCD release within
150 calendar days of their arrival at a Reception Center, the ICC
shall complete the IRE at the time of the inmate's initial
classification.
1.4.6 The inmate's Correctional Officer lll shall complete an IRE for all inmates who

meet the ERCD criteria and forward the form to the Correctional Officer IV, or
designated ICC Chairperson.

1.4.7 The Correctional Officer IV, or designated ICC Chairperson, shall ensure that the
IRE is completed at each level, notify the inmate if determined to be ineligible and
forward the completed form to the ICC.

1.4.8 The ICC Chairperson shall verify each eligible inmate's CCP at the same time the
inmate's eligibility for PR is verified, or 150 days prior to the ERCD, whichever
occurs first, submit the IRE to the Warden or Deputy Warden for signature and
forward the completed IRE to Central Classification.

1.4.8.1 Inmates determined ineligible for ERCD release shall remain in
institutional status until their SED.
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1.4.9 Within 30 days of Central Classification's receipt of the IRE, the Offender
Services Bureau Administrator shall ensure that:

1.4.9.1 Central Classification verifies the updated CCP and forwards the
IRE to the TCU.

1.4.9.2 If approved, the TCU verifies the release eligibility dates, annotates
the AIMS Offender Comments Screen indicating final release
confirmation and forwards a copy of the completed IRE to the
institution.

1.4.9.3 If denied, the TCU recalculates the inmate's release dates, notifies
the institution and forwards a copy of the completed IRE to the
institution.

1.4.10 Inmates who are reviewed for provisional release and do not meet the criteria
shall also be reviewed for ERCD release eligibility.

1.4.10.1 If the inmate is eligible for ERCD release, the Correctional Officer
IV, designated ICC Chairperson and Central Classification shall
indicate this on the IRE.

1.4.10.2 No further review is required if the inmate is eligible.

1.4.11 If normal reclassification occurs after the 150-day review, which subsequently
deems the inmate eligible for ERCD release, the inmate shall be determined to be
eligible up to 30 days before the SED.

1.4.11.1 The Correctional Officer IV or designated ICC Chairperson shall:
1.4.11.1.1 Complete all required sections of the new IRE.

1.4.11.1.2 Recommend a change in the CCP that meets the
eligibility criteria and include a note of the
change in eligibility in the comments section on
the Reclassification Score Sheet.

1.4.11.1.3 After signature by the Warden or Deputy
Warden, attach and forward the IRE and
Reclassification Score Sheet to Central
Classification within two work days of receipt.

1.4.11.2 Central Classification shall verify the updated CCP and forward the
packet to the TCU.

1.4.11.3 The TCU shall process the IRE within five workdays after receipt
and notify the institution by AIMS message router.

1.4.12 Concurrent Custody/Interstate Corrections Compact - The TCU shall complete an
IRE and request a current progress report 180 days prior to the ERCD. The
Progress Report shall be forwarded to Central Classification.
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1.4.12.1 Central Classification shall determine the inmate's CCP rating
based on the Progress Report and the inmate's eligibility for an
ERCD within ten workdays of receipt of the Progress Report and
return the IRE to the TCU.

1.4.12.2 If the inmate meets the eligibility criteria, the TCU shall notify the
other jurisdiction and cancel any Detainer/Notification requests.

1.4.12.3 If the inmate does not meet the eligibility criteria, notifications shall
be sent to the other jurisdiction and the inmate. Recalculated
release eligibility dates shall be forwarded to the inmate with the
notification.

1.4.13 If an inmate's CCP score changes from eligible to ineligible due to a classification
hearing or conviction of a major violation, Group I, Il or A disciplinary violation,
the Warden or Deputy Warden shall:

1.4.13.1 Request a rescission of the ERCD release by completing the
required sections of a new IRE.

1.4.13.2 Sign the rescission portion of the form.

1.4.13.3 Forward the completed IRE to Central Classification, who shall
verify the updated CCP and forward the IRE to the TCU.

1.4.14 Inmates may appeal the rating on an updated CCP to the Offender Services
Bureau Administrator within five workdays of receipt of notification of the
verified CCP.

1.4.15 Inmates with a date of offense on or after January 1, 1994 shall be eligible for an
ERCD release to begin the term of Community Supervision, without the
completion of an IRE form.

1.4.16  The assigned Correctional Officer Ill, Correctional Officer IV or other assigned
staff shall schedule all inmates for Initial Classification as they arrive at a
Reception Center. The ICC shall:

1.4.16.1 Place all eligible inmates in Class | within 20 days after sentencing.

1.4.16.2 Recommend to Central Classification that the inmate be placed in
either Class |, remain in Class Il or be placed in another class.

1.4.16.3 Document the recommendation of class eligibility and the effective
date in the ICC section of the Initial Classification Score Sheet and
the AIMS Initial Classification Profile screen.

1.4.17 To earn and remain in Class |, an inmate shall continue to participate in
recommended work, training, education and treatment programs, and receive
satisfactory performance evaluations. If an inmate does not receive satisfactory
evaluations, the Institutional Classification Committee shall:
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1.4.17.1 Review the inmate's case to determine if the inmate shall remain in
Class | or be reclassified to Class II.

1.4.17.2 If the inmate is placed in Class Il, specify a time period for the
classification.

1.4.17.3 Meet with the inmate at the conclusion of the specified period to
determine if the inmate shall be placed in Class I, remain in Class Il
or be placed in another class.

1.4.17.4 Document any recommendation of class eligibility and the effective
date in the Institutional Classification Committee section of the
Reclassification Score Sheet, and the AIMS reclassification profile
screen.

1.4.18 An inmate may be placed in Class Il as a result of a major disciplinary conviction.
The Disciplinary Hearing Officer shall specify the number of days (30, 60 or 90)
to be served in Class Ill on the Result of Disciplinary Hearing Form and ensure
that disciplinary forms agree with the corresponding AIMS entries.

1.4.19 An inmate shall have one appeal opportunity and may only appeal a final decision
by Central Classification. An inmate shall not appeal a recommendation.

1.4.19.1 The Offender Services Bureau shall accept written appeals from an
inmate within 15 workdays after receipt of Central Classification's
written decision.

1.4.19.2 Appeals shall be conducted in accordance with Department Order
#801, Inmate Classification.

1.4.19.3 An inmate may appeal Class Ill placements only through the
Disciplinary Appeal process.

1.4.20 An inmate with a date of offense prior to July 13, 1995 on a TR shall remain on
inmate status unless that inmate absconds.

1.4.21 An inmate with a date of offense on or after July 13, 1995 who has been
authorized a TR shall:

1.4.21.1 Have the amount of time approved for the TR added to the term of
Community Supervision imposed by the Court.

1.4.21.2 Not be on inmate status and not earn release credits.

1.4.21.3 Be under the jurisdiction of the Department until the Community
Supervision End Date.

1.4.21.4 Be subject to Revocation proceedings by the Board if the inmate
fails to abide by the conditions of release.
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1.4.22 The Offender Services Bureau shall ensure that an inmate who was earning
release credits before release shall continue earning credit until reaching the
ERCD.

1.4.23 Inmates released or placed in one of the following statuses are no longer in the
earned release credit Class eligibility system and shall not be eligible to earn
release credits, effective the date of the status change.
1.4.23.1 Discretionary Release.
1.4.23.2 Mandatory Release.
1.4.23.3 Provisional Release.
1.4.23.4 ERCD.
1.4.23.5 Escape.
1.4.23.6 Vacated sentence.
1.4.23.7 Bond.
1.4.23.8 Commutation of Sentence.

1.4.23.9 TR for offenses committed on or after July 13, 1995.

1.4.23.10 Release to USINS Detainer for Deportation at 2 the sentence
imposed.

1.4.24 An inmate, with a date of offense on or after January 1, 1994, who has reached
the ERCD, shall be released to begin Community Supervision or begin serving any
consecutive sentence imposed.

1.4.24.1 A release to community supervision shall be subject to revocation
proceedings by the Board if the inmate violates the conditions of
supervision.

1.4.24.2 The Director may rescind a release to any consecutive sentence if
the inmate fails to adhere to Department rules and regulations.

1.4.24.3 Effective July 18, 2001, prior to being released to begin a term of
community supervision, an inmate shall meet the criteria for the
Functional Literacy Standard as outlined in section 1002.01, 1.6.1
through 1.6.7.

1.4.25 An inmate who is returned to Department custody from a release shall be placed
in the appropriate earned release credit Class.

1.4.26 The ICC shall ensure that:

1.4.26.1 Any inmate who received a new sentence while on Community
Supervision is reviewed and, if eligible, is placed in Class I.

INMATE RELEASE ELIGIBILITY SYSTEM JANUARY 8, 2003 1002 - PAGE 46



CHAPTER: 1000 - RELEASES/COMMUNITY SUPERVISION
DEPARTMENT ORDER: 1002 - INMATE RELEASE ELIGIBILITY SYSTEM

1.4.26.2 A Community Supervision technical violator receives a
classification hearing and shall not be eligible for placement in
Class I.

1.4.26.3 A Temporary Release Violator with a date of offense prior to July
13,1995 receives a release revocation hearing. A release violator
may waive the right to a hearing.

1.4.26.4 A Temporary Release Violator with a date of offense on or after
July 13, 1995 receives a Revocation Hearing by the Board.

1.4.26.5 When a violator waives the hearing or receives a hearing before
being returned to a Department institution, the effective date of
classification shall be no later than five workdays after the date the
violator is received by a Department facility.

1.4.26.6 If the hearing has not been held before the violator is returned, or
the hearing has not been waived, classification shall be no later
than five workdays after the hearing.

1.4.27 The Offender Services Bureau Administrator shall ensure that:

1.4.27.1 A Temporary Release Violator with a date of offense prior to July
13, 1995, who absconds supervision is removed from the Earned
Release Credit Class System until returned to Department custody
(having waived probable cause or having had probable cause
established through a probable cause hearing). The violator shall be
subject to revocation of release.

1.4.27.2 An inmate who, as a result of a vacated sentence and new trial,
receives a new conviction on the same case number as previously
sentenced is entitled to credit for all time served and release credits
earned, if applicable before the sentence was vacated.

1.4.28 The Deputy Director for Prison Operations may dismiss any Earned Release Credit
class placement if it is determined to be in the best interest of the Department.

1.4.29 The Warden may dismiss a Class Ill placement in accordance with Department
Order #803, Inmate Discipline System.

1.4.30 The Offender Services Bureau Administrator may recommend dismissal of Earned
Release Credit class placement to the Deputy Director for Prison Operations.

1.5 Discretionary Release - The Discretionary Release shall become effective on the eligibility
date, which is based on the date of the committing offense and the sentencing statutes.

1.5.1 Inmates with a date of offense prior to noon, October 1, 1978, may apply for
Discretionary Release if sentenced under an ARS which does not preclude release
from confinement on any basis prior to serving a specific number of years or a
particular portion of the sentence.

1.5.1.1 All eligible offenders may be granted a Discretionary Release 360
days prior to their SED.
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1.5.2 Inmates with a date of offense between noon on October 1, 1978 and December
31, 1993 may be granted a Discretionary Release 180 days prior to their SED
and may apply if they:

1.5.2.1 Were sentenced under ARS 13-604, 13-1406, 13-1410, 36-
1002.01, 36-1002.02 or 36-1002.03.

1.5.2.2 Have served at least one calendar year of the imposed sentence.

1.5.2.3 Are not eligible for a full 180 day Provisional or Mandatory
Release.

1.56.2.4 Have a committing offense, which was not pursuant to ARS 13-

604.01, Dangerous Crimes Against Children or 13-604.02, Offense
Committed While on Release from Confinement.

1.5.3 Recommending and approving authorities shall consider the following factors
when evaluating Discretionary Release applications:

1.5.3.1 The nature of the inmate's committing offense in terms of risk to
public safety.

1.5.3.2 The inmate's total institutional adjustment, including behavior and
quality of participation in work, training and treatment programs.

1.5.3.3 The quality of the proposed release program in terms of residence,
employment or training and appropriate treatment programs or
conditions of release.

1.5.3.4 The inmate's total record of criminal convictions.
1.5.3.56 The inmate's history of self-inflicted violence and violence towards
others.
1.5.3.6 Acceptance for out-of-state placement, if applicable.
1.5.4 Eligible inmates shall request a Discretionary Release by submitting a completed

Application for Discretionary Release, Form 1002-19P, to their Correctional
Officer Ill 60 days prior to their eligibility date.

1.5.4.1 Applications for out-of-state placement pursuant to the Interstate
Compact shall be submitted 120 days prior to the eligibility date.

1.5.5 Inmates shall remain in the State of Arizona unless arrangements have been made
by an Interstate Compact for the transfer of supervision to another state or it is
determined that issuing a travel permit is in the best interest of the inmate or the
public.

1.5.6 Within 10 days of receipt of an Application for Discretionary Release, the
Correctional Officer Il shall:
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1.5.6.1 Obtain and verify the inmate's eligibility date through the TCU and
document the verification by signing and dating the application.

1.5.6.2 Record on the Application for Discretionary Release form any
comments or observations that pertain to the inmate's eligibility,
behavior, self-improvement efforts or risk to the public and render a
recommendation for the approval or denial of the request.

1.5.6.3 Review the application for completeness and forward it to the
Warden. Incomplete applications shall be returned to the inmate for
completion and resubmission.

1.5.7 Within ten days of receipt of the application, the Warden shall:
1.5.7.1 Review each application to determine if the inmate meets the
eligibility criteria.
1.5.7.2 Compile a Discretionary Release packet, which contains the
original application and any supporting documents needed to
review the application, such as sentencing documents, work
assignments, treatment plans, training plans, evaluations, security
classification data and any other relevant information, such as
disciplinary reports or certificates of achievement.
1.5.7.3 Recommend, in writing to the Director, all applications for either
approval or denial by completing the appropriate section of the
application. The comments section may be used to explain the
Warden's recommendation to approve or deny the request.
1.5.7.4 Route the packet to the Assistant Director for Community
Corrections.
1.5.8 Within ten work days of receipt (15 work days for Regional Parole Officers), the
Assistant Director for Community Corrections shall:
1.5.8.1 Obtain a complete field evaluation on the inmate.
1.5.8.2 Obtain the recommendation, comments, signature and date of
signature from the Parole Officer.
1.5.8.3 Recommend the approval or denial of the request.
1.5.8.4 Forward the complete release packet to the Director for approval or
denial.
1.5.9 Within 60 days of the application date, the Warden shall notify the inmate, in
writing, of the Director's decision on the Application for Discretionary Release.
1.5.10 An Application for Discretionary Release, which is denied by the Director, shall
not be subject to administrative appeal.
1.5.11 The rescission of an approved Discretionary Release is at the sole discretion of
the Director, who may consider, but is not limited to, the following:
1.5.11.1 Negative behavior by the inmate.
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1.56.11.2 Failure to complete a work, treatment or training program.
1.5.11.3 Revision or adjustment to time computation which affects
eligibility.

1.5.12 Incidents or information that could result in a rescission shall be reported, through
the chain-of-command, to the Director.

1.5.13 For each approved application, the Warden shall inform the inmate of the
conditions of release.

1.5.14  All time served by the releasee outside the institution on discretionary release
status shall be served on a day-for-day basis.

1.5.15 Releasees who violate the conditions of their Discretionary Release may be
administratively returned to Department custody for a due process hearing on the
violation.

1.6 Release to USINS Detainers/Deportation Orders - Effective July 20, 1996, an unsupervised
release authorized pursuant to ARS 41-1604.14 for foreign born inmates to be released to
USINS for deportation upon completion of one-half of the imposed sentence(s). The
Department may deny the release of an inmate under this provision for cause.

1.6.1 All foreign-born inmates shall be reviewed for eligibility for release at one-half of
the sentence imposed. Inmates deemed eligible shall:

1.6.1.1 Have been convicted of a Class 3, 4, 5 or 6 Felony.
1.6.1.2 Have a current Detainer and current Deportation Removal Order.
1.6.1.2.1 The Detainer and Deportation Order must have

been issued during the current period of
imprisonment.

1.6.1.2.2 If the inmate has detainers other than for USINS,
those detainers shall take priority over the USINS
detainer.
1.6.1.3 Have served one-half of the imposed sentence(s), regardless of

statutorily mandated time to be served without extensions of
Parole Eligibility Dates due to Class lll placement.

1.6.1.4 Not have been convicted of a sexual offense pursuant to ARS
sections 13-1404, 13-1405, 13-1406, 13-1406.01, 13-1410, 13-
3212, 13-651, 13-652, 13-653 and 13-614.

1.6.1.5 Not have been convicted of a homicide offense pursuant to ARS
sections 13-1102, 13-1103, 13-1104, 13-1105, 13-452 and 13-
453.
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1.6.1.6 SECTION DELETED

1.6.1.7 SECTION DELETED

1.6.1.8 SECTION DELETED

1.6.1.9 Not have been sentenced pursuant to ARS 13-604, Dangerous or
Repetitive offenses.

1.6.1.10 SECTION DELETED

1.6.2 Inmates who are released pursuant to ARS 41-1604.14, Release of Inmates with
USINS Detainer/Deportation Orders, shall not be eligible to earn release credits
from the date of release.

1.6.3 The TCU shall conduct a preliminary audit of the inmate records of all foreign
born inmates received through reception centers for determination of eligibility
pursuant to the criteria listed in section 1.6.1 through 1.6.1.10. The reviewing
staff member shall annotate the AIMS Offender Comment screen to indicate the
results of the preliminary audit.

1.6.4 Upon notification from the Institution Offender Information Unit or the Central
Office Institution Hearing/Removal Process Coordinator that a foreign born inmate
has been issued a final Deportation/Removal Order, the TCU shall:

1.6.4.1 Complete a final audit of the AIMS and Master Record File of
inmates deemed eligible for this release.

1.6.4.2 Notify the Offender Services Bureau Administrator if the inmate
has been validated as a Security Threat Group Member in
accordance with Department Order #806, Security Threat Groups

(STGs).

1.6.4.3 Provide the name and Department number of inmates deemed
eligible for this release to the Institutional Offender Information
Unit.

1.6.4.4 Annotate a release confirmation on the AIMS Offender Comment

screen if the release date is within 60 days of the review. The
balance of the sentence remaining to be served upon violation shall
also be annotated.

REST OF THIS PAGE BLANK
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1.6.4.5 If the release date is within 30 days, advise the Victim Notification
Unit of the release date to ensure release notification letters are
generated as outlined in Department Order #1001, Inmate Release

System.
1.6.5 The Institutional Offender Information Unit shall:
1.6.5.1 Upon release, instruct the inmate to read and sign the Release to

United States Immigration and Naturalization Services, Form
1002-25P, or Form 1002-25PS, for non-English speaking inmates,
and advise the inmate:

1.6.5.1.1 Upon return to the United States, he/she shall
complete the remainder of the sentence of
imprisonment.

1.6.5.1.2 Upon notification to the Department that he/she
has returned to the United States, he/she
without further process, shall be returned to the
Department custody to complete the sentence
imposed.

1.6.5.1.3 Upon completion of the remainder of the
sentence imposed, he/she shall again be released
to the custody and control of the USINS.

1.6.5.1.4 That he/she shall not be eligible to earn release
credits.
1.6.5.2 Coordinate the movement of eligible inmates to the designated

Hearing Site facilities for release to USINS upon completion of the
release procedures.

1.6.6 In the event the inmate refuses to sign the Release to United States Immigration
and Naturalization Services Conditions of Release form, that refusal shall be
noted on the form and witnessed by staff. The inmate shall be released to
USINS.

1.6.7 The Offender Information Release Notification Unit shall, as applicable, forward
Release Notification to all agencies and victims in accordance with Department
Order #1001, Inmate Release System and Technical Manual 1001-TM-OPS.

1.6.8 Upon notification that an inmate who was released pursuant to ARS 41-1604.14
has illegally returned to the United States, the inmate shall not be eligible for
Parole, Community Supervision or any other release from confinement until the
remainder of the sentence imposed is served, except pursuant to ARS 31-233 (A)
(B) and 41-1604.11 (A) (B).

1.6.8.1 The inmate shall be immediately returned to the Department or
returned upon release from any other jurisdiction if a balance of the
sentence imposed is still owed.
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1.6.8.2 The balance of the sentence imposed shall be added to the date of
the inmate’s return to Department custody.

1002.10 INMATE MEDICAL FURLOUGH - The Director and the Deputy Director for Health Services
may authorize Medical Furloughs for eligible inmates for medically necessary long-term
treatment that is not available through the Department.

1.1 Medical Furloughs for inmates with a Public/Institutional Risk Score higher than 2/1 shall be
evaluated on a case-by-case basis, with their medical condition and needs being a primary
concern.

1.2 A request for Medical Furlough shall only be granted when it is clinically justified and

approved by Department medical staff. Medical review of catastrophic health care issues
shall be discussed at the Director's level for any inmate that the Deputy Director for Health
Services deems appropriate.

1.3 Eligible inmates may apply to their Facility Health Administrator using the Medical Furlough
Application, Form 1002-9P.

1.4 The Facility Health Administrator shall obtain the Warden's approval of an Application for
Medical Furlough. Wardens shall indicate approval or disapproval of the application.

1.5 If the Warden disapproves the application, but outside medical treatment is required, the
inmate shall be escorted in accordance with Department Order #705, Inmate Transportation.

1.6 The Warden shall forward all applications, approved and disapproved, to the Facility Health
Administrator who shall submit the application to the Central Office Health Service
Coordinator with:

1.6.1 A full clinical history, diagnosis and prognosis provided by the Department
attending provider and the contract specialist.

1.6.2 Anticipated duration of treatment.

1.6.3 Treatment plan, which shall include cost, source of payment, place of treatment,
living arrangements, and the name of the physician administering treatment
and/or providing oversight of treatment.

1.7 The Deputy Director for Health Services shall approve or disapprove the Medical Furlough
Application. Approved applications shall be forwarded to Central Classification, along with a
summary of the problem and a brief explanation of why the furlough is necessary. If an
application is disapproved, Health Services shall notify the Warden and the inmate.

1.7.1 If a field investigation is necessary, Central Classification shall forward the
Medical Furlough Application and a copy of the medical summary to Community
Corrections Division, who shall:

1.7.1.1 Within five workdays of receipt of the application and medical
summary, complete a field investigation for all cases in which
hospitalization or placement in a contracted health treatment
facility is not required.
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1.7.1.2 Return the field investigation report and application packet to
Central Classification.

1.7.2 After the Parole Officer has verified the arrangements specified, Central
Classification shall forward the field investigation report and application packet to
the Deputy Director for Prison Operations, for approval or denial.

1.7.3 The Director shall be briefed by the Deputy Director for Health Services on all
medical furlough applications, approved and disapproved.

1.8 If a field investigation is not necessary, Central Classification shall forward the application
with a recommendation of approval or disapproval to the Deputy Director for Prison
Operations, for approval or disapproval.

1.9 The Deputy Director for Prison Operations shall return approved or disapproved applications
to Central Classification.

1.9.1 Central Classification shall notify Health Services, the Community Corrections
Division, the Warden and the Offender Services Bureau, Offender Information
Unit of final approval or disapproval of the application.

1.9.2 The Offender Services Bureau, Release Notification Services Unit shall notify
victims and other private parties approved for notification at least 15 days prior
to the inmate's release, in accordance with Department Order #1001, Inmate
Release System.

1.10 The Institution Offender Information Unit shall electronically notify the Community
Corrections Division when an inmate is released on a Medical Furlough.

1.11 All inmates approved for Medical Furlough shall be assigned a Parole Officer who shall
monitor the inmate's location on a monthly basis for the duration of the furlough or until the
inmate is released to another release type or released from supervision. The Central Office
Health Services Coordinator shall provide the Parole Officer with pertinent medical
information, if this information is not available through the attending medical staff.

1.12 There is no appeal process for inmates denied a Medical Furlough.

1.13 Inmates denied a Medical Furlough at any level, for other than medical reasons, shall be
escorted for medical treatment.

1.14 The mandatory Conditions of Medical Furloughs require that the inmate shall:
1.14.1 Sign a Medical Leave Authorization, Form 1002-10P.
1.14.2 Abide by the rules contained in the Medical Leave Authorization and adhere to
any special conditions stipulated by the institution, Central Classification and/or

the assigned Parole Officer.

1.14.3 Keep the Medical Furlough Authorization in his/her possession at all times during
the furlough and present it to the appropriate authority on request.
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1.15 Inmates on Medical Furlough status are deemed to be inmates serving their sentences
outside of an institution in a position of trust and confidence and thus are entitled to all
release credits authorized by statute, providing that the inmate was earning release credits
at the time of the furlough. Such credits are subject to forfeiture.

1.15.1 Inmates on Medical Furlough shall remain eligible for all releases to which they
are entitled based upon their individual time computation.

1.15.2 The Parole Officer shall be responsible for coordinating release and hearing
documents to ensure that the inmate is released pursuant to an Administrative or
Board action, when appropriate.

1.16 Any inmate who escapes from a Medical Furlough is guilty of a Class 5 felony. An inmate
shall be considered an escapee when that inmate fails to:

1.16.1 Remain within the authorized placement described in the Leave Authorization.
1.16.2 Notify the assigned Parole Officer of any changes to their authorized placement.
{Original Signature on File}
Charles L. Ryan
Acting Director
ATTACHMENTS

Attachment A - Forfeiture of Time Credits (Samples)

Attachment B - Recommendation for Absolute Discharge, BOEC form
Attachment C - Supersedes

IMPLEMENTATION

The Deputy Director for Prison Operations shall update and maintain revisions, as necessary, to the Technical
Manual for the calculation of offender release eligibility dates.
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DEFINITIONS

ABSOLUTE DISCHARGE - Date of Offense prior to January 1, 1994. Pursuant to ARS 31-411, a discharge
from Parole granted by the Board of Executive Clemency or a discharge from the custody of the Department
upon completion of the sentence imposed.

= Pursuant to ARS 31-414, a discharge from imprisonment granted by the Board of Executive
Clemency.

COMMUNITY SUPERVISION - Date of offense on or after January 1, 1994. Pursuant to ARS 41-1604.07, a
term of community supervision imposed by the committing court, which shall be served consecutively to the
actual period of imprisonment.

COMMUTATION OF SENTENCE - Pursuant to ARS 13-603, an action recommended by the Board and
approved by the Governor.

. After January 1, 1994, if the trial court thinks the sentence the law requires is clearly
excessive, the court may enter an order allowing the defendant to petition the Board of
Executive Clemency for a commutation.

. Commutation changes the penalty imposed by the court to a less severe sentence.

CONCURRENT SENTENCES - Two or more sentences to be served at the same time. The Expiration date is
computed on each case based on the individual term, sentence date and jail credit. The inmate shall meet
eligibility on all sentences prior to being released.

CONCURRENT/CONSECUTIVE CUSTODY INMATE - An inmate serving time in another State or Federal
Institution after having filed for disposition of outstanding Arizona charges under the Interstate Agreement on
Detainers Act and having been sentenced to serve the Arizona Sentence concurrent or consecutive with the
other jurisdiction. (The sentencing county shall be responsible for placing a "Detainer" on the offender with the
other jurisdiction. The Department shall be responsible for placing a "Notification Request” in conjunction with
the County's detainer.)

= An inmate who absconded/escaped from Community Corrections Supervision or escaped
from the Department's custody, was convicted of a crime and sentenced to serve time in
another State or Federal Jurisdiction. (If applicable, the Department shall be responsible for
placing a "Detainer” on the absconder/escapee for time owed to the Department.)

. An inmate who has been granted a Parole pursuant to ARS 31-412B, "Parole to Detainer,"
has waived extradition and is serving another State or Federal jurisdiction's term of
imprisonment. (The Department shall be responsible for placing a "Detainer” on the parolee
until the parolee has been granted a Parole pursuant to ARS 31-412A or until the parolee
has reached another release type.)

CORRECTIONS COMPACT INMATES - Inmates accepted for admission into another State or Federal Institution
by contractual agreement to serve their Arizona sentence, and inmates from another State or Federal
Institution accepted into the Department by contractual agreement who are not serving an Arizona sentence.

DETAINER - Certified document(s) issued by a demanding jurisdiction. The document notifies the inmate of
pending criminal charges and requests the holding institution to detain the inmate for the demanding
jurisdiction or notify the demanding jurisdiction of the inmate's imminent release.
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DISCRETIONARY RELEASE - A supervised administrative release granted at the sole discretion of the Director
to inmates who make application and exhibit positive behavior, participate in work, treatment and/or training
programs and who are a minimal risk to public safety.

EARNED RELEASE CREDIT DATE:
. Date of Offense between August 13, 1986 and December 31,1993 - Pursuant to ARS 41-

1604.10, when release credits earned and actual time served, including credits for
presentence incarceration, equal the sentence imposed for release purposes.

= An unsupervised release to the SED.
= Inmates shall be subject to revocation of ERCD Release by the Department.
. Date of Offense on or after January 1, 1994 - Pursuant to ARS 41-1604.07, when release

credits earned and actual time served, including credit for presentence incarceration, equal
the sentence imposed for completion of sentence to begin the term of Community
Supervision imposed or to begin any consecutive term imposed.

. The Director may authorize the rescission of the release to any consecutive term if
the inmate fails to adhere to the rules of the Department.

= The Board may revoke the Community Supervision time if the inmate fails to adhere
to the conditions of release.

EMERGENCY (EARLY) PAROLE - Date of offense prior to January 1, 1994. Pursuant to ARS 41-1604.11J and
31-411, a supervised release for the purpose of relieving overcrowding in institutions which is granted by the
Board for non-dangerous/non-repetitive, first time offenders sentenced to a Felony Class 4, 5 or 6.

EXPIRATION OF SENTENCE:

. Date of Offense prior to December 31, 1993 - Completion of the sentence imposed by the
committing court, to begin serving a consecutive sentence or to begin serving a term of
probation.

. Date of Offense on or after January 1, 1994 - Completion of the sentence imposed by the

committing court to begin serving a term of Community Supervision or to begin serving a
consecutive sentence.

FUNCTIONAL LITERACY STANDARD - The ability to read, write and perform basic mathematical computations
and processes at or above the 8™ grade level as determined on a standardized assessment test.

HOME ARREST - Date of offense prior to January 1, 1994. Pursuant to ARS 41-1604.13, a Board granted
alternative release program of home incarceration under intensive electronic supervision for inmates who are
eligible for certification in conjunction with Emergency Parole, Regular Parole and/or Work Furlough
consideration.

IMMINENT DANGER OF DEATH - When an applicant has been examined by a medical physician that has
diagnosed the applicant as suffering from a medical condition which in the physician’s professional opinion,
with a reasonable medical certainty result in the applicants death within three months.
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INITIAL CLASSIFICATION COMMITTEE - A classification committee, within the Department Reception
Centers, composed of one or more Classification Officers who conduct initial classification reviews. A
Classification Officer who is certified by the Offender Services Bureau, Central Classification Office, shall chair
the committee.

INMATE STATUS - Any person committed to the Department. Inmates remain on inmate status if they are
released to Home Arrest, Work Furlough or Temporary Release for the purpose of earning release credits.

INSTITUTIONAL CLASSIFICATION COMMITTEE - A committee, within an institution other than a Reception
Center, composed of at least two or more Classification Officers who conduct reclassification hearings of all
types. A Classification Officer certified by the Central Classification Office, Offender Services Bureau, shall
chair the committee. For disciplinary referral hearings, committee members shall not have participated in the
disciplinary process for the violation(s) being reviewed for classification.

PAROLE - Date of offense prior to January 1, 1994. Pursuant to ARS 41-1604.09 and 31-412, a Board
granted supervised release.

. ARS 31-412A allows Parole to the street and Parole to a United States Immigration and
Naturalization Service detainer.

- ARS 31-412B allows Parole to a consecutive sentence or Parole to a tried/untried detainer.

PAROLE ELIGIBLE - The status of an inmate who has served the required statutory time of the sentence
imposed and is eligible to receive a parole hearing before the Board.

PART | VIOLENT CRIME - For the purposes of this Department Order, are Murder (ARS 13-1104, 13-1105),
Non-Negligent Manslaughter (ARS 13-1103), Forcible Rape (Sexual Assault) (ARS 13-1406, 13-1406.01),
Robbery (ARS 13-1902, 13-1903, 13-1904), Aggravated Assault (ARS 13-1204, 13-1206, 13-1207).

RELEASE PACKET - Board and/or Administrative Conditions of Release and specified documents from an
inmate's Institutional File and Special Purpose files that are forwarded to the Community Corrections Division
for investigation of an approved release placement and to the Offender Services Bureau Offender Information
Unit and upon the inmate's release from prison and also upon discharge of sentence, under supervision of the
Department.

RELEASE STATUS - Any inmate who has been released (Releasee) and is under the supervision of the
Community Corrections Division or has not yet reached the SED.

RELEASE VIOLATOR - An inmate who has previously been released under Department supervision, violates
terms and conditions of supervision and is returned to Department custody to complete the remainder of the
original sentence imposed or to remain in Department custody until eligible for another release type; or an
inmate who has violated terms and conditions of supervision due to committing a new crime, but who has not
been convicted and may be pending disposition of new charges.

REVOCATION DATE - The date that a revocation hearing is held either by the Board of Executive Clemency or
the assigned Department Hearing Officers and a preponderance of evidence is found for violation of the
conditions of release.

SENTENCE MODIFICATIONS - Court documents which consist of re-sentencing, nunc pro tuncs, post
conviction relief, reversals, remands, or modifications which would affect existing sentences.
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TRIED DETAINER - Certified document(s) issued by a demanding agency in a County, State or Federal
jurisdiction for parole/probation violations, unexpired portions of sentences, and/or new felony convictions.

UNTRIED DETAINER - Certified document(s) issued by a demanding agency in another County, State or
Federal jurisdiction containing information which is based on untried indictments, information or complaints.

AUTHORITY

A.R.S. 41-1604.06, Earned Release Credit Eligibility Certification; Classifications; Appeal.
A.R.S. 41-1604.07, Earned Release Credits; Forfeiture; Restoration; Definition.

A.R.S. 41-1604.09, Parole Eligibility Certification; Classifications; Appeal; Recertification; Applicability;
Definition.

A.R.S. 41-1604.10, Earned Release Credits; Forfeiture; Restoration; Applicability.

A.R.S. 41-1604.11, Order for Removal; Purposes; Duration; Work Furlough; Notice; Failure to Return;
Classification; Applicability.

A.R.S. 41-1604.13, Home Arrest; Eligibility; Victim Notification; Conditions; Applicability.
A.R.S. 31-233, Order for Removal; Purposes; Duration; Failure to Return.

A.R.S. 31-251, Hard Labor Required of Prisoners; Labor Classification; Definitions.

A.R.S. 31-252, Use of Prisoners in Public Works; Cooperative Prisoner Labor System; Definition.

A.R.S. 31-411, Parole or Discharge; Conditions of Parole; Release Under Supervision of State Department of
Corrections; Notice of Hearing; Exceptions.

A.R.S. 31-412, Criteria for Release on Parole; Release; Custody of Paroles.

A.R.S. 31-433, Power of Governor to Grant Reprieves, Commutation and Pardons.
A.R.S. 31-414, Absolute Discharge of Parolee; Effect; Notice to Victim.

A.R.S Title 13, Criminal Code.

A.R.S. 13-604, Dangerous and Repetitive Offender; Definition.
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Arizana Bepurtment of @arrections

1601 WEST JEFFERSON

PHOENIX, ARIZONA 85007
(€02} S42-8558
Janet Napolitano
Governol
. DIRECTOR
Inmate FAST NAME, ADC #
wuest  EXAMPLE 1
JADDRESS:
(Double space)
Re: Forfeiture of Time Credits
Case No.: CASEREUMBER
Violation: GRQYE, GROUE NUMBER
(Double space)
Inmate LAST NAME:
{Double space)

As a result of your having been found guilty of 2 violation, GROYE, GROUBNEMBER, Rules of Discipline,
§41-1604.07 or §41-1604.10,

~WOLATIONTETEE, " and pursuant to the authority of AR.S. §31-251, §3 1-232
the ASPC-INSTEITTION Disciplinary Hearing Officer has recommended a forfeiture of time credits in the amount
of MUMPBER QERATES (#) days. Effective this date, [ have approved this recommeadation. :
_ {Double space)
Please be advised that furure improved and exemplary behavior on your part @2y qualify you for restorarion of
these forfeited time credits, except for cradits forfaited in accordance with ARS §41-1604.0712 & 1.
(Double spacs}

Sincerely,
(Double space)

Director
(Four spaces)

Pbeonna Clement, Administrator

Offender Services Bureau
(Double space)

Date:
{Double space)

TLS:DK:

(Double space)
cs: Central Office Offender Records
Insticutional File
Inmate Copy
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ATTACHMENT A
DEPARTMENT ORDER 1002

Arizma Bepurtment n‘f (lgrrections

1801 WEST JEFFERSON
PHOENIX, ARIZCNA 85007

{802) 5426556
Janet Napoiitane
Governor - -
DIRECTOR
Inmate LAST WAME, ADC #
zizea®’ EXAMPLE 2
ODORESS,
(Double space)
Ra: Forfeiture of Time Credits
Case No.: CASE NEMBER
Violation: GROUP, GROUP-NUMBER

(Double space}

Inmate LaST NAME:

(Double space)
As a result of your having been found guilty of a violation, GRETE, GK_G;E?:MBER. Rules of Discipline,
*FIOEATION-TIEEE, " and pursuant 0 the authority of A.R.S. §31-251, §51-252, §41-1604.07 or §41-1604.10,
the ASPC-INSTILETION Disciplinary Hearing Officer has recommended a forfeirure of time cradics in the amount

of NUIMBERCOERATS (%) days.
(Double space)
Due to an inadvertent delay in processing you may immediarely apply for restoration, if you are otherwise eligible,

pursuant to Department Policy 1002.04 1.2.1 through 1002.04 12.3. When you apply for your restoration, this
letter oeeds to be included in the packet.

S s (Double space)
Please be advised that furure improved apd exempl
these forfeited time credits, except for credits forfeited i acgordan

{Doubie space}

ary behavior on your part may qualify you for restocation of
ce with ARS §41-1604.07[2 & IR

Sincerely,
. A (Double space)

Director
(Four spaces)

Donna Clement, Adwministrator
Offender Services Bursau -

(Double space)
Date:
(Double spacs)
TLS:DK.
- (Doubie space}

ce: Central Office Offender Records
Iastrutional File
Inmate Copy
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Arizana Bepartment ot @ arrections

1801 WEST JEFFERSON
PHOEMIX, ARIZONA 85007
(802} 542-5656

Janet Napolitano
Govermor

Inmate CASTIAME, ADC #
ASPC - INSTIEUTION Unit

et

ZEDERESS

(Double space)
Re: Forfeiture of Time Credits
Case No.: EASENTMBER
Violation: GROEP. GROUP' NUMBER
(Double space)
Inmate CASTINAME:

(Double space}
As a result of your having been found guilcy of a violation, GROUER, GROUP NUMBER, Rules of Discipline,
"ﬂ@t@@ﬁ;ﬁﬂE" and pursuant o the authority of A.R.S. §31-251. §51-252, §41-1604.07 or §41-
1604.10, the ASPC-INSTTELEEION Disciplinary Hearing Officer has recommended a forfeiture of time credits
in the amount of NUMBEROEDAYS (#) days.
(Double space)
Although the Hearing Officer recommended NUMBER OF EEAY:S (%) days, you only have I
BIAYS (#) days available. Effective this date, [ am approvingmﬁﬁgg;eﬁﬁﬁgs_ (#) days.
‘ (Double space)

Please be advised that furure improved and exemplary behavior on your part may qualify you for restoration of
these forfeited time cradits, except for cradits forfeited in accordance with ARS §41-1604.0712 & I.
(Double space)

Sincerely,
(Double space)

Director

(Four spaces)

Donna Clement
Administrator, Offender Informarion Bursau

(Double space)
Date:

(Double space)
TLS:DK:

(Double space)
ce: Cenral Office Offender Records

Instinutional File
Inmate Copy
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ci.\.rizrma Ezpari‘mzni of Lorrections

s, =
{602) S42 5556
Ragrstd
= [ erimy
Janet Napolitano
Governor -
DIRECTOR
EXAMPLE 4
[nmatc EASENAME, ADC # e o2 : ond ctend <
ASPC - ENSTIEUTION Unit
EDPRESS:
(Double space)
Re: Forfeiture of Time Credits

Case No.: CASENUMBER
Violation: GRUYE, GROUENUMEER
(Double space)

Inmare LAST NAME:
(Double space
As a rasult of your having been found guilty of a violadon, GRAUE, GROUP NUMBER, Rules of Discipline,
"VIOTATTIONGEEEEE, " and pursuant © the authority of A.R.S. §31-231, §31-252, §41-1604.07 or §41-
nded a forfeirure of time credirs

1604.10, the ASPC-INSTEFIEION Disciplinary Hearing Officer has recomme
in the amount of NEMBERIGEPAYS (#) days.

(Double space) ‘ ]
Although the Hearing Officer recommended NTMBER, OF DAYS (#) days. you only have NUMBER.GE
DIAYS (%) days available. Effecdve this date, [ am approvmg;t{_gﬁ_@m&pﬁgg (#) days.

{Double space) ) i
Due to an inadvertent delay in processing you may immediatsly apply for restoration, if you are otherwise
eligible, pursuant to Deparument Policy 1002.04 1.2.1 through 1002.04 1.2.3. This lewer needs to be included
in the packet.
{Double space)
Please be advised that furre improved and exemplary behavior on your p
of these forfeited me credits, excepe for credits forfaited in accordancs W

(Double space)

art may qualify you for restoration
ith ARS §41-1604.0712 & .

Sincerely,
(Double space)

Director

(Four spaces)

Donna Clement
Administrator, Offender Information Bursau

(Double space)
~ Dare:
(Double space)
TLS:DK: - - ol
(Double space)
cc: Central Office Offeader Records ™ =
lostdmdonal File

Inmarte Copy
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ATTACHMENT A
DEPARTMENT ORDER 1002

Arizana Bepartment of @l arrections

1601 WEST JEFFERSON
PHGENIX. ARIZONA 24007
{807} 5425558

Janet N-a;olhano )
DIRECTOR

EXAMPLE 5

Inmace EASEIFARE, ADC #
ASPC - INSEELTFEION Unit
DDRESS:

e e —

' (Double space)
Re:  Forfeiture of Time Credits
Case No.: CASE NUMBER
Viclation: GROUP. GROUP NUMBER

(Double space)
Innate CASENAME:

(Double space)

As a result of your having been found guilty of 2 violaton, GROYE, GROUR MUNBER, Rules of
Discipline, "VIQEAFIQNTITEE." and pursuant to the authoricy of AR.S. §31-251, §31-252, §41-
1604.07 or §41-1604.10, the ASPC-INSTITUTION Disciplinary Hearing Officer has recomunended 2
forfairure of time credits in the amount of NUMBER OEDAYS (#) days. Effective this date, I have

. approved duis recommendarion.

(Double space)

Should your sentence be changed to aflow you {0 2am ralease credits this forfeiture will be applied.
(Double spacs)

Sincerely,
(Double space)

Dirsctor

(Four spaces)

Donna Clement, Administrator
Offender Services Bureau

{Double space)
Datz:

(Double space)
TLS:DK:

(Double space)
cc: Central Office Offender Records

Institucional File
Inmate Copy



e

* Violations and/or for Group B Violations. If immediate

ATTACHMENT A
DEPARTMENT ORDER 1002

Arizona Bepartment of (L arrections

1601 WEST JEFPERSON
PHOENIX, ARIZONA 85007
(€02) 5426558

Janet N?polltano .-
OIRECTOR

EXAMPLE 6

S (Double space)
Rs: Forfeiture of Time Credits

Case No.: EASENUMBER

Violation: GROUP, GROUPNUMBER
{Double spacs)

Inmate BASENAME, ADC #
ASPC - RNSTITUTION Unit
JADDRESS:

GIEY, STATE ZIE

Inmare EAST-NAME:
{Double space)
UPNUMBER, Rules of Disciplize,

As a result of your having been found guilty of a violation, GREUE, GROT AE
“FIQCATION TIELE, " and pursuant (o the authority of A.R.S. §31-231, §31-252, §41-1604.07 or §al-

1604. 10, the ASPC-INSTITUIIEN Disciplinary He
the amount of NUMBERGEDAES (#) days.
(Double space)
Due to an inadvertent delay in procsssing you may immediately apply for restocation from the MONTH/YEAR
violation date, if you are otherwise eligible, pursuant to Deparmment Policy 1002.04, Saction 1.1 for Group A
ly applying for restoration, this letter needs to be

aring Officer has recommended a forfeinure of dme credits in

included in the packet.

(Double space)
Please be advised that future improved and exemplary behavior on your part may qualify you for restoration of
ith ARS §41-1604.07 12 & I.

these forfeited time credits, except for cradits forfeiced in accordance wi
(Double space)

Sincerely,
(Double space)

Director

(Four spaces)

Donna Clement
Administrator, Otfender Information Bureau

(Double space)
Date:

(Double space) :
TLS:DK:

(Double space)

ce: Cenrral Office Offender Records
Instiwucional File
Inmate Copy



+* ATTACHMENT A
DEPARTMENT ORDER 1002

Arizmma Bepartment of Correcttons

1601 WEST JEFFERSON
PHAENLX. ARIZONA 35007
(602} 542-5556

Janet Napolitano
Governor' DIRECTOR

Inmate EASTINAME, ADC #

ASPC - DNSTITETION Unit :
& sem EXAMPLE 7
e

““““ (Double spac
Re: Forfeirure of Time Credits

Case No.: CASENIMBER
Violation: GROUP, GROUPNUMBER
(Double space)
Inmate CAST, NAME:

s

(Double space)
As a result of vou having besn found guilty of a violation, GROUP. GROUP*NUMBER. Rules of

Discipline, " VIOLATIONTITLE," and pursuant to the authoricy of ARS.§31-251, §31-252,§41-160+.07
or §41-1604.10, the ASPC-ENSTITUTION Disciplinary Hearing Officer has recommended a forfeiruce of
time credits in the amount of NUMBER.QEDAYS (#) days. :

(Double space)
Although the Hearing Officer recommended NUMBER OE DAYS (#) days, you only have NEUMBER GE
EXAYS (#) days available. Effective this date, [ am approving' NUMBER @F DAYS (#) days.

(Double space)
Due to an inadvertent delay in processing you may immediately apply for restoration from the

) MONTHLEEAR violation date, if you are otherwise eligible, pursuaat {0 Deparmnent Policy 1002.04,

Section 1.1 for Group A Violations and/or Section 1.2 for Group B Violations. Upon applying for
restoration, this lexer must be included in the Request For Restoration packet.

(Double space)
Please be advised that furure improved and exemplary behavior on your part may qualify you for restoration
of these forfeited time credits, except for cridis forfeited in accordance with ARS §41-1604.071 2 &I

(Double space)

Sincerely,
(Double space)

Director
(Four spaces)

Donna Clement
Adminismator, Offender Services Bureau

(Double space)
Date:

(Double space)
TLS:DK::

{Double space}

cc: Central Office Otfender Records
Institutional File
Inmace Copy



- B

- ATTACHMENT A

DEPARTMENT ORDER 1002

Arizana Bepartment of @orrections

1621 WEST JEFFERSON
FHOHNIX. ARIZONA 85007
(002} 642-5566

o
Janet Napolitano
Govarnor DIRECTOR

EXAMPLE 8

(Double Space)

Re:  Forfeiture of Time Credits .

Case No.: s Namiber.
Violation: oA Noa&k(Double Space )
Inmate; Last Name (Double Space)

As a result of your having been found guilty of a violation, Group, No., Rules of Discipline, “Possession, manufacture
or consumption of, or trafficking in any drug, narcotic, intoxicant, stimulant, depressant, drug paraphernalia or
unprescribed medicine, “and pursuant to the authority of A.R.S. §31-251, §31-252, §41-1604.07 or §41-1604.10, the

ASPC - ENGEERREEION Disciplinary Hearing Officer has recommended a forfeiture of time credits in the amount of
: .. . _{Double Space) : : .

Although the Hearing Officer recommended @ days, you only have a) day(s) available. Effective this date, T am
approving a forfeiture of five (05) day(s) in accordance with A.R.S. §41-1604.0712 & J.

(Double Space)
. Credits forfeited in accordance with A.R.S. §41-1604.0712 &J shall not be restored.
' {Double Space})
Sincerely, (Double Space)
Director (Four Spaces}

Donna Clement,
Administrator, Offender Services Bureau (Double Space)

Date: (Double Space)
TLS:DK:dg (Double Space)

cﬁ: Central Office Offender Records
Institutional File



L.|‘- ...5‘. ;}’
- ATTACHMENT B
. DEPARTMENT ORDER 1002

JANE DEE HULL
~~.  GOVEANOR
%

§
s

KATHRYN 0. BROWN
CHAIRMAN

3 ] MEMBERS
ARIZONA OUANE SELCHER, SA.
CARRAQL de BRACEKERT
Boarp oF EXECUTIVE CLEMENCY BARBARA-LINN GARZA
645 WEST JEFFERSON EDITH RICHAACSON
SUTTE 3126

PHOENIX, ARIZONA 85007
(602} 342-5656
FAX (602) §42-5680

RECOMMENDATION FOR ABSOLUTE DISCHARGE
(A.R.S.31-414)

DATE: _ D.O.B.
APPLICANT'S NAME: ADOCH
MAILING ADDRESS:

**ARE YOU APPLYING UNDER IMMINENT DANGER OF DEATH: YES (1 NO (I

“[MMINENT DANGER OF DEATH” means that 2 applicant has been examined by a medical doctor
and that doctor has diagnosed the applicant as suffering from a medical condition which, in the doctor’s
professional medical opinion, will to a reasonable medical certainty result in the applicant’s death within

three (3) months.

OFFENSE(S) INVOLVED IN RECOMMENDATION FOR ABSOLUTE DISCHARGE:

) ADOC
CAUSE ©  SENTENCE "SENTENCE COMMIT
QFFENSE(S) NUMEER - COUNTY RECEIVED DATE DATE




N I .
o i '/,

ATTACHMENT B
DEPARTMENT ORDER 1002

", ABSOLUTE DISCHARGE APPLICATION

.\\-.-/

! PAGE?2

PRIOR IVIPRISONMENTS:

DATE STATE OFFENSE(S) SENTENCE(S)

PAROLE CONDITIONS:

DATE RELEASED ON PAROLE: PAROLE EXPIRATION DATE

', SPECIAL CONDITIONS IMPOSED BY THE ARIZONA BOARD OF EXECUTIVE CLEMENCY (INCLUDE FEE-

PAID PAROLE AND RESTITUTION, IF APPLICABLE):

OFFICER/AGENCY VERIFICATION OF CONDITIONS COMPLETED (JUSTIFY CONDITIONS NOT MET):

EMPLOYMENT RECORD WHILE ON PAROLE: (INCLUDE NAME OF EMPLOYER, TYPE OF EMPLOYMENT,
DATE STARTED AND TERMINATION DATE, AND REASON FOR LEAVING.}




ATTACHMENT B
.. DEPARTMENT ORDER 1002

h .
/ ABSOLUTE DISCHARGE APPLICATION
PAGE 3

SUPERVISING OFFICER: SUMMARY OF EMPLOYMENT

FAMILY STATUS:

*PAROLE OFFICER’S RECOMMENDATION AND JUSTIFICATION:

APPLICANT S SIGNATURE DATE

*PAROLE OFFICER'S SIGNATURE DATE

*DEPUTY COMPACT ADMINISTRATOR

*ADMINISTRATOR/ADULT PAROLE SVCS

»  QPTIONAL FOR OFFENSES COMMITTED PRIOR TO JULY 17, 1995.
»* THE MEDICAL STATUS MUST BE VERIFIED BY A LICENSED MEDICAL PHYSICIAN AND

' FORWARDED TO OUR OFFICE

REVISED £0/1/98



ATTACHMENT C
DEPARTMENT ORDER 1002

SUPERSEDES

Department Order 1002, Inmate Release Eligibility System, supersedes:

Department Order 1002, Inmate Release Eligibility System. (1- 17- 97)

DI 38, Release of Inmates with USINS Detainers/Deportation Orders Pursuant to ARS 41-1604.14. (7-
20-96)

DI 38, Amendment, Release of Inmates with USINS Detainers/Deportation Orders. (11-10-99)
DI 62, Addendum to Department Order #1002, Inmate Release Eligibility system. (1-26-98)
DI 168, Functionally Literate Inmates; Release Eligibility. (2-5-01)

DI 195, Earned Release Credits for Presentence Incarceration Time. (6-14-02)





