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The 2014/15 Annual Training Plan is forwarded for review and approval. The plan
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Carporation, ASPC-Kingman emplayees for the training year beginning July 1, 2014 and
ending June 30, 2015. ' '

Betty Barnes, Deputy Warden
Cantract Monitor

pct Beds Operations Director

N |
I
Diane Rockett, ;;nrehu Adminpistrator

Staff Development and Training




ARIZONA STATE PRISON COMPLEX — KINGMAN FY15 Annual Training Plan
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The 2014/15 Annual Training Plan is forwarded for review and approval, The plan
establishes the minimum training requirements for afl the Management and Tralning
Corparation, ASPC-Kingman employees for the training year beginning July 1, 2014 and
ending June 30, 2015.. A

Betty Barnes, Deputy Warden
Contract Monitor

Tara Dlaz, Contract Beds Operations Director

" Diane Rockett, Burcan Administrator
Staff Development and Training



SECURITY SUPERVISORS:
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ADA Compliance (CBT)

CARE (CR)

Communicable Disease Prevention (CBT)

DART for Supervisors (CR)

Drug Testing (CBT)

Essentials of Communication (CR)

Family Medical Leave Act (FMLA) (CBT)

Fire Safety (CBT)

Hazardous Material Control (CBT)

Information Technology and Security Awareness (CBT)
Inmate Games and Manipulation: Part T (CR)
Maximum Custody Population Management Overview (CBT)
PREA Compliance (CBT)

Professionalism in Corrections (CBT)

Report Writing (CR)

. Security Back to Basics (CR)

Security Threst Groups (CBT)

Self Defense(CR)

Sexuzal Herassment and Employment Disc¢rimination ~ A Matter of Choices (CR)
State Employee DnverTra.Ining (required every 4 years) (CBT)

*Suceess for Life (CR)

Suicide Prevention (CBT)

Sl.q::rvisur Essentials (CR) :
Van Dynamics (every 4 years if driving & vehicle with 8 or riore riders){CBT and
practical test) :

Weapons Rc;ceruﬁcalion (CR)

Working With Mentally 11l Inmates (CBT)

ADC Campliance (CR)
CARE (CR)

Commaunicable Disease Prevention (CBT)

Drug Testing (CBT)

Essentlals of Communication (CR)

Family Medical Leave Act (FMLA) (CBT)

Fire Safety (CBT)

Haznrdous Material Control (CBT)

Inférmation Technology and Security Awareness (CBT)



'Van Dynamics (every 4 years if driving vehicle with 8 or more riders) (CBT and

practical test)
Working With Mentally I1] Inmates (CBT)

CORRECTIONAY, GRADE 21+
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ADA Compliance (CBT))

CARE for Non-Security ~ 4 hours (CR)

Communicable Disease Prevention (CBT)

Drug Testing (CBT)

Essentials of Communication (CR)

Femily Medical Leave Act (FMLA) (CBT)

Fire Safety (CBT)

Hazardous Material Control (CBT)

Information Technology and Security Awareness (CBT)

Inmates Qames and Manipulation: Part [1 (CR)

Maximum Custody Population Management Overview (CBT) -

PREA Canpliance (CBT)

Professionalism in Cocrections (CBT) .
Report Writing (CR) ,
Security Back to Basles (CR)

*Success for Life (CR)

Security Threat Groups (CBT)

Self Defense (CR)

Sexual Harassment and Employment diserimination < A Matter of Chaices (CR)
State Employze Driver Training (required every 4 years) (CBT)

Suicide Prevention (CBT)

- Supervisor Essentials (CR)

Van Dynamies (every 4 years if driving & vehicle with 8 or more riders (CBT and

practical test)

Weapons Recertification (CR)
Waorking With Mentally 1l Inmates (CBT)

NON-SECURIYY:

ADA Compliance (CBT)

CARE for Non-security — 4 hours (CR)
Commumicable Disease Prevention (CBT)
Drug Testing (CBT)

Essentials of Commumication (CR)

Femily Medical Leave Act (FMLA) (CBT)
Fire Safety (CBT) |

Hezerdous Material Control (CBT)



EDUCATION:

ADA Compliance (CBT)

CARE for Non-Security — 4 hours (CR)

Communicable Disease Prevention (CBT)

Drug Testing (CBT)

Essentials of Communication (CR)

Family Medical Leave Act (FMLA) (CBT)

Fire Safety (CBT)

Hezardous Material Control (CBT)

Information Technology end Security Awareness (CBT)
Inmate Games end Manipulation: Part II (CR)

Maximum Custody Population Management Overview (CBT)
PREA Compliance (CBT)

Professlonalism in Corrections (CBT}

Report Writing (CR)

Security Back to Basics (CR)

Self Defense (CR)

Sexua] Harassment and Employment Discrimination - A Matter of Choices (CR)
State Employee Driver Training (required every 4 years) (CBT)
*Success for Life (CR)

Suicide Prevention (CBT)

Use of Force and OC For Non-Security Staff (CR)

Van Dynamics (svery 4 years If driving a vehicle with 8 or more riders) (CBT and

practical test)
Working With Mentally 11| Inmates (CBT)

PHYSICAL PLANT/WAREHOUSF STAFF:

ADA Compllance (CBT)

CARE for Non-Security — 4 hours (CR)

Communicable Diszase Prevention (CBT)

Drug Testing (CBT)

Essentinls of Communication (CR)

Family Medicat Leave Act (FMLA) (CBT)

Fire Safety (CBT)

Hezardous Material Control (CBT)

Information Technology and Security Awereness (CBT)
Inmate Games and Manipulation: Part I (CR)
Maximum Custady Population Management Overview (CBT)
PREA Compliance (CBT)

Professionnlism in Corrections (CBT)

Report Writing (CR)

Security Back to Basics (CR)



Fire Safety (CBT)

Hazardous Material Control (CBT)

Information Technology and Security Awareness (CBT)

Inmate Games and Manipulation: Part I (CR)

Maximum Custody Population Manegement Overview (CBT)

PREA Compliance (CBT) - -

Professionalism in Corrections (CBT)

Report Writing (CR)

Security Back to Basics (CR)

Self-Defense (CR)

Sexua| Hamssment and Employment Dlscrimination ~ A Maiter of Cholces (CR)
State Employee Driver Training (required every 4 years) (CBT)

*Success for Life

Suicide Prevention (CBT)

Use of Force and OC Spray For Non-Security Staff (CR)

Van Dynemics (requived every 4 yeers if driving a vehicle with 8 or more riders)
(CBT and practical test)

Working With Mentally 1ll Inmates (CBT) '

ADC VOLUNTEER STAFF:

*Success for Life
Volonteer Narrative: What Went Wrong? (CBT)

NEW EMPLOYEE ORIENTATION

Introdéiction (NEO Handbaok)
Correctional Officer Truining Academy
ADA Complience

ASPC-Kingnian Personne] Orientation
CARE (within 60 days of hira)
Communicabie Disease Prevention
Crisis Intefvention -

Culteal Diversity

Domestic/Workplace Violence
Emergency Management: Incident Command Systam (ICS)
Fair Labor Standard Act (FLSA)

Family Medical Leave Act (FMLA)
Inmate Games and Manipalation: Part I1
Inmate Supervision

Institution Tour

PREA Compliance

*Professionalism and Ethics

Il



NATIONAL INCIDENT MANAGEMENT SYSTEM:

In fulfillment of Governor's Executive Order #2005-08, we have adopted the National
Incident Managernent System for ADC/MTC incident management. Accordingly,
additional emergency prepeiedness training was mandated in 2006 and to be compleled
by helow listed staff on an ongolng besis upon entering the Correctional field. The
imining identified in the table below will be presented in classroom and computer online
format.

NIMS Cont.

Series 1: Pre-Service/NEO ' Closses: 18100, 1S700, and IS800
Mandated Particlpants: All Staff and Cadets

Series 2: Supervisors: Classes: 15200

‘Manduted Participants: Sergeants through Warden, Nursing Supervisors,

Maintenance Supervisors, OHN Supervisors, Safety Officers, Investigator Supervisars,
Communications Supervisors and Administrators

Series 3: Command and General Staff  Classes: ICS300, IC5400

Mandated Pariicipants: Al Command and General Staff mambers
Position-Specific Training Classes: Varies depending on grade/rank
Mandated Participants: All Command and Genera) Staff members
Complex Security Chiefs Classes: HSEEP Course

Mandated Participonts: ' All Complex Security Chiefs

Command Staff:
ERQ Manager, Incident Commanders, Public Information Officers, Lieison Officers and
Safety Officers. .

General Staff:
Planning Section Chiefs, Sitmation Unit Leaders, Resource Unit Leaders, Documentation

Unit Leaders, Demobilization Unit Leaders,

Operetions Section Chiefs, Operations Branch Directors, Medical Unit Leaders, Ground
Support Unit Leader, Communication Unit Leaders, Food Unit Leaders, facilities Unit
Leaders and Supply Unit Leaders

Finance/Administration Section Chiefs, Procurement Unit Leaders, Time Unit Leadzers,
Comps/Claims Unit Leaders and Cost Unit Leaders. ’

13



CARE- 70 Required by Basic life support for | Outne tast [s
{Cerrectional ADOC tedical emergencies 1o | provided and
Annlysis and incivde CPR, choking | most paes with at
Respanss to managemeni and basic | lexst a 70%
Emergencies) Hrst aid, correcl mnswer.
CARE 40 Required by Basic jife support for | Class discussisn
{Corractlonai ADOC medical emergencies to | Participation
Analysis and Inciude CPR, choking | Exhibit
Response to management and basic | proflelency  and
Emergencies) for first aid. pass the
Non Secarity requirements  of
the testing procesy
for CPR/Flrst Ald

15
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Drug Testing

Required by

This  computar-hased
course  oddresses  the
Department's pasition
on B drug-free
workplace, Alu
fncluded In this course
is Infarmation related to
the implememiation of
rrdom drug testing for
ADC emp|oyees,

Students will
demonstrate
proficiency by
scoring at least
70% on offered

Essentinls of
Communlcation

Requtied by
ADDC

This cottrse reviews the
concepls of essantial
communication  skills
and non-viokent

intervention, it provides

participants with
techniques to  nffect
pasitive,  no-violent
solutions n a
comectiomal  seiting.
Tnpiu digcumsed  will

tnclude (echniques 1o
effectivaly
commenicaie whh both
Inmate and follow staff
_member.

Students will
demonstreie
proficiancy by
classroom
participation.

Family Medical
Leave Act

o

Required by
ADOC

colwze i
desfgned 10 provide
guldence on how the
Famfiy Medical Leave
Act (FMLA) is npplled
in the Depurtment.
Toples include FMLA
eligibility,  requesting
lm'e, empioyea and

mpamihimts and
avaifuble -.FMLA
TeSIMITCEes.

“This  computer-based
waining

Online fest Is
pravided and
must pess with at
least o 7T0%
corvect answer.

Fire Safety and

10

Tequired by
ADOC

This  computer-based
course  discusses  the
differant classes of
fires, the- hezards
associated  with “fires
end basic prévention
and _evazuation
prucedures. This course
will also sddress what
to ook fbr when
deciding  whether 10
fight' the Bz or
evacuate (o a safe aren,

Online test [s
providad and
musi pass wiih at
lenxi 2 70%
correct apswer.

17







Swpervisor
Essentials

4.0

Required by
ADOC

This cotrse provides all

nff In

positions with the fools

necewsary to  improve

their abllity to assess

ﬂh}u _performancs
provide

necessary
cosching. Iuk addlbtign.
supervicors feem  how
10 et expectarions and
kold  thelr  swT
sceountabla, hold
effective  perfommance

Students wil
demonsirate

proficlency by
classroom
participation,

Us= of Force and
OC Spray

Required by
ADOC

This  esmputer-baced
ADC Use of Fore

Online [est s
provided and
mast pass with st
{east 2 70%.
correct answer.

Uzs of Force and
OC Spray For
Noa-Security
StalY

10

Requid by
ADOC

sm&m_: will
dempostrale
proficlency by
cinssroom
participation,

Vas Dypantics
(depends on
duties/ every 4

.

Required by
ADC.

T
el
Hitj

z
:
;

Online test ks
provided and
muist pasa with at
least m-70%
correct noswer.
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GLOSSARY:

CORRECTIONAL OFFICER Il
» Correctional Offfcer

SECURITY SUPERVISORS
& Correctional Lieutenant
e Comectional Sergeant

CORRECTIONAL OFFICER IiT

e Case Manager
CORRECTIONAL OFFICER IV

»  Supervisor, Correctional Program

CORRECTIONAL GRADE 21
Complex Administrator
Warden

‘Deputy Warden

Associate Deputy Warden
Captain

NON-SECURITY STAFF
Accountant Clerk
Buyer

- Cheplain
Clerk
Complisnce Coordinator
Informastion System Technician
Inmate Job Coordinator
Libraring
Librarian Aide
Safety Coordinator
Secretary

PHYSICAL PLANT WAREHOUSE & FLEET
s Maintenence Staff
s  Warehouse Staff

EDUCATION

» Behavioral Health Specialist
s Insiruclor

s Substance Abuse Instructor



SCOPEOFWORK = State Procurement Office
SOLIOITATION NO.: ADS-010-A3 88 100 N. 16" Ave., Suite 104
- o | Phoenix, AZ 85007-3223
24174 , The Offeror shall recalve Dapartmenl of Corractions’ lralning

Information to include curricula, leason plans, computer disks, This Informaticn Is
considared propristary. The faollly operator shall uiiize tha Information for the
purposes of this Coniract only. - AR such doouments, information, materials and
copies ehal ba destroyad within forly-five (48) days it

211,711 Training materials are subsiiiuiad or delsled during the tarm of the
Contraot.  Coples of seld chunges shali be provided to the faciity

operator,
211.7.1.2 The Coniract expires,
2.11.7.1.3 Tha Contract is tarminated,

2.11.7.2 ' Tha Cfferor shall describe who witl provide the training, .to
include: necessary credantals, qualificaiions, expariance, and status, i.e,, in-housa '
Mmmﬂahﬂmmwﬂm Add&mlv.pmidalmmﬂonmhuwand
whers training will taks place prior to faoliity activation and post facility sciivation.

2118 Pre-Sorvioe Training . Tralning for Becurily Officers and Plan Mansgers ia subject o
madification at the disometion of the Daparimant of Correctione. Such training requiramants
may ba modified to be conaletent with sound cormeoticna! preotions ss datsrminkd by the
Departmant of Comections, fo inckide accelerating or lengthening of tha training period, The
faollily opsrator shall be required to mest the modifiad requiremant withoul addifional

21184 Lesson plana for all subject arens shali ba submitted fo the
Operations Director, Contract Bade Bwn:uformﬂawmdmpromlabdy(ﬂﬂ)dm
prior to inffation of staff training. The Dy of Corractions Administrator, Staff
Developmant & Training Bureau, of ‘shall review and apprcwa all lasson
plans. Training tnpbn shall inciuda the prtnulplu lon et

211.9 m&mmmmmmm Dlpaﬂnmtiufcnrmuﬂomwrrimdﬂand Iauan pians shall
be ussd for the required courses. Napw Employes Orientation (NEO) te prescribed in_the
WﬁWMTtﬂhﬁmP&nﬁw who wili have significant contact

nmates shall complais the fraining tHed able Dissase, Coeclional Analysis
and Responss to Emergencies (CARE) which Includes Baslo Life Support (8LS) and Firet Aid
hﬁﬂngupmtdhpra-omhahﬂnn program and prior to their assignment to the facilily.

211.10 Qpfonsl Cours: i g. Optional courges may be dsveloped by
Huﬂdlﬂyomhx mwmmwumwdmon-mhm
Staff Devalopmant & Tralning Bureau, or dasigrse,

21.1 QQIA.MH- Tha Departmant of Comections shall provids the faclity oparator , al no
cast, copies of video hpu. cD's ofDVD'l usad for waff tralning purposss. ‘

2.11 121uzﬁmdnn_'l:mm The facility apsrator shall provida annusl In-Service training to ali staff, to
ingluds  suboonfreciors, thalr employass, agsnis or repruamntlvu as [dentified In the
Depariment of Corractions Annual Tralning Plan.
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