
ARIZONA DEPARTMENT OF CORRECTIONS 

DIRECTOR’S OFFICE 

MEMORANDUM 

 
 

 

TO:   DISTRIBUTION  

 

FROM:  CHARLES L. RYAN, DIRECTOR  
 

DATE:  October 17, 2013 

 

SUBJECT:  Director’s Instruction # 321, Retirees Returning to Work  

 

This Director’s Instruction is effective immediately and will remain in effect until incorporated 

into Department Order #504, Recruitment and Hiring.  

 

PURPOSE:  

 

This Director’s Instruction establishes the selection process to be used when a retiring ADC 

incumbent or a retired former ADC incumbent applies.  

 

PROCEDURE:  

 

1. Position Announcement 

 

1.1    The position will be announced for a minimum of one week. 

 

2. Selection Process  

 

2.1 In the event a retiring ADC incumbent or a retired former ADC incumbent is 

selected for interview, an oral board consisting of a minimum of three members 

shall be conducted in accordance with the guidelines provided by the 

Employment Unit. 

 

2.2 Two of the panel members shall be from outside of the Bureau where the vacancy 

exists. 

 

2.3 The hiring authority shall invite a minimum of three candidates, if available. 

 

3. Division Director Notification 

 

3.1 If the employee seeking to retire and return to work is the top candidate after the 

oral board has been conducted, the hiring authority shall notify the respective 

Division Director through the chain of command. 

 



3.2 A job offer shall not be made until approved by the hiring authority’s Division 

Director. 

 

3.3 If an offer is extended to the retiree, there shall be a break of a minimum of one 

week between the departure and the return to work. 

 

4. Salary Considerations 

 

4.1 The salary shall be set in accordance with the Arizona Department of 

Administration Personnel Rules, R2-5A-402 Salary Administration and agency 

guidelines. 

 

4.1.1 In determining an employee’s salary, the hiring authority shall consider 

factors such as education, experience, skills, performance and 

current/former salary, as well as the current salaries of employees in the 

same class in the agency and the relative experience. 

 

4.1.2 The salary shall not exceed the rate earned by the former employee at 

the time of retirement from the position. 
 

 

 
{Original Signature on File} 

 


